OFFICE OF THE SUPERINTENDENT OF SCHOOLS
106 Hancock Road
Peterborough, New Hampshire
CONTOOCOOK VALLEY SCHOOL BOARD
POLICY COMMITTEE MEETING
Tuesday, May 3, 2022

6:00 PM
Location: SAU Finch Conference Room

Agenda

Committee Members: Crista Salamy (Chair), Tom Burgess, Katherine Heck, Janine Lesser,
Kevin Pobst, Stephen Ullman

1. Call to order

2. Approval of the April 19, 2022 Minutes

3. Policy Review
¢ DIJE: Bidding Requirements

e DIJ: Purchasing
o EHAC: Electronic and Digital Records

e JLCIJ: Concussions and Head Injuries

4. 1st Read- 5/03/22 School Board Agenda
e JLCJA- Emergency Plans for Sports Related Injuries and Additional
Protocols for Athletics Participation
e GBCD - Background Investigated/ Criminal Records Check
e DID/DID R- Fixed Assets
e [AA- Annual Facility Plan
e FA- Facilities Development Goals/Priority Objective

e FE- Facilities Construction

S. 2nd Read-5/03/22 School Board Agenda
¢ DK- Payments Checks and Manifests

o DAF- Federal Grants Administration



6. Non-Public Session RSA 91-A:3 Il (If Required)
7. Policy Status Update:

Under review/revision bv Administration:

e FEHB: Data and Records Retention

Under review by Legal:

EBB: Safe Schools

EBCF: Pandemic/Epidemic Emergencies

JCA: Change of Class of School Assignment Best Interests and Manifest Hardship
JLCG: Exclusion of Students Who Present a Hazard

JLCF: Wellness

JLCE: Emergency Care and First Aid

Under review by Education Committee
e LCC: Dual Enrollment
e Under review by district personnel, the Equity Committee will review.

o LC: Relations with Education Research Agencies
e Under review by administration

Under review by Budget and Property
e (Capital Plan Policy

Under review with Nurses
e JLC: Student Health Services
JLCA: Physical Examination of Students
EBCG: Communicable Diseases
EBCF: Pandemic/Epidemic Emergencies

Future Agenda Items:
“D” Financial Policy Review Schedule

e DIJE: Bidding Requirements
e DIJ: Purchasing
o JBAB: Transgender Students



DJE - BIDDING REQUIREMENTS

(Download policy)

Category R

All contracts for, and purchases of supplies, materials, equipment, and contractual services in the
amount of $5,000 or more, shall be based, when feasible, on at least three competitive bids. All
purchases less than $5,000 in amount may be made in the open market but shall, when possible,
be based on at least three competitive quotations or prices. All purchases made in the open
market shall be completed after careful pricing.

When bidding procedures are used, bids shall be advertised appropriately. Suppliers shall be
invited to have their names placed on mailing lists to receive invitations to bid. When
specifications are prepared, they will be mailed to all merchants and firms who have indicated an
interest in bidding.

All bids must be submitted in sealed envelopes, addressed to the Board, and plainly marked with
the name of the bid and the time of the bid opening. Bids shall be opened at the time specified
and all bidders and other persons shall be invited tobe present.

The Board reserves the right to reject any or all bids and to accept that bid which appears to be in
the best interest of the District. The Board reserves the right to waive any formalities in, or reject,
any or all bids or any part of any bid. Any bid may be withdrawn prior to the scheduled time for
the opening of bids. Any bid received after the time and date specified shall not be considered.
The Board alsoreserves the right to negotiate with a bidder when all bids exceed the budgeted
appropriation.

The bidder to whom the award is made shall be required to enter into a written contract with the
District.

Legal References:
RSA4 194-C:4 1l (a), Superintendent Services
NH Code of Administrative Rules, Section Ed. 303.01 (b), Substantive Duties of School
Boards

Revised: March, 2004
Revised: November, 1999
Revised: July, 1998

DISCLAIMER :This sample policy manual is copyrighted to the New Hampshire School Boards
Association and is intended for the sole and exclusive use of NHSBA Policy Service Subscribers. No
portion of this manual may be reproduced, copied, transmitted, distributed, in any form, except as
needed for the development of policy by a subscribing district. The materials contained in the
manual are provided for general information only and as a resource to assist subscribing districts
with policy development. School districts and boards of education should consult with Jegal counsel
and revise all sample policies and regulations to address local facts and circumstances prior to
adoption. NHSBA continually makes revisions based on school districts' needs and local, state and
federal laws, regulations and court decisions, and other relevant education activity,



DJE - Bidding Requirements

All contracts for, and purchases of supplies, materials, equipment, and contractual services
in the amount of $15,000 or more, shall be based, when feasible, on at least three
competitive bids. All purchases less than $15,000 in amount may be made in the open
market but shall, when possible and reasonable, be based on at least three competitive
quotations or prices. All purchases made in the open market shall be completed after careful
pricing.

When bidding procedures are used, bids shall be advertised appropriately. Suppliers shall be
invited to have their names placed on mailing lists to receive invitations to bid. When
specifications are prepared, they will be mailed to all merchants and firms who have
indicated an interest in bidding.

All bids must be submitted in sealed envelopes, addressed to the School Board, and plainly
marked with the name of the bid and the time of the bid opening. Bids shall be opened at the
time specified and all bidders and other persons shall be invited to be present.

The Board reserves the right to reject any or all bids and to accept that bid which appears to
be in the best interest of the District. The Board reserves the right to waive any formalities in,
or reject, any or all bids or any part of any bid. Any bid may be withdrawn prior to the
scheduled time for the opening of bids. Any bid received after the time and date specified
shall not be considered. The Board also reserves the right to negotiate with a bidder when all
bids exceed the budgeted appropriation.

The bidder to whom the award is made shall be required to enter into a written contract with
the District.

Legal References:

RSA 194-C:4 Il (a), Superintendent Services
NH Code of Administrative Rules, Section Ed. 303.017 (b), Substantive Duties of School
Boards

Category: R

1st Read: September 17,2013
2nd Read: June 3, 2014
Adopted: June 3,2014



< DJD -- Local Purchasing

\

oo

DK - Payment Procedures  (https://schoolboard.convalsd.net/district-policies/dk-payment-
procedures/)




DJ - PURCHASING

(Download policy)

Category R

The acquisition of supplies, equipment, and services will be centralized in the business office,
which functions under the supervision of the Superintendent, and through whose office all
purchasing transactions are conducted.

The Board assigns the Superintendent the responsibility for the quality and quantity of purchases
made. The prime guidelines governing this responsibility are that all purchases fall within the
framework of budgetary limitations and that they be consistent with the approved educational
goals and programs of the District.

The Business Administrator will be solely responsible for the final approval of all
non-educational purchases. The Superintendent or his/her designee will approve educational
purchases beyond budget limitations.

The Business Administrator shall be responsible for all phases of purchasing in accordance with
Board Policy; for requisitions, current order purchasing, writing of specifications for bids,
deliveries, storage, and other tasks related to the purchases, acceptance and distribution of
supplies.

Legal Reference:
RSA 194-C:4 II (a), Superintendent Services
NH Code of Administrative Rules Section 303.01 (b), Substantive Duties of School
Boards

Revised: March, 2004
Revised: November, 1999
Revised: July, 1998

DISCLAIMER:This sample policy manual is copyrighted to the New Hampshire School Boards
Association and is intended for the sole and exclusive use of NHSBA Policy Service Subscribers. No
portion of this manual may be reproduced, copied, transmitted, distributed. in any form, except as
needed for the development of policy by a subscribing district. The materials contained in the
manual are provided for general information only and as a resource to assist subscribing districts
with policy development. School districts and boards of education should consult with legal counsel
and revise all sample policies and regulations to address local facts and circumstances prior to
adoption. NHSBA continually makes revisions based on school districts' needs and local, state and
federal laws, regulations and court decisions, and other relevant education activity.



DJ — Purchasing

The function of purchasing is to serve the educational program by providing the necessary
supplies, equipment, and services.

The acquisition of supplies, equipment, and services will be centralized in the business
office, which functions under the supervision of the Superintendent, and through whose
office all purchasing transactions are conducted.

While the School Board assigns the Superintendent the responsibility for the quality and
guantity of purchases made, the Business Administrator shall be responsible for all phases
of purchasing in accordance with school board policy; for requisitions, current order
purchasing, writing of specifications for bids, deliveries, storages, and other tasks related to
the purchases, acceptance and distribution of supplies.

The prime guidelines governing this responsibility are that all purchases fall within the
framework of budgetary limitations and that they be consistent with the approved
educational goals and programs of the District.

Category: R

Adopted: April 2, 1991
Amended: September 18, 2012

< DIE- Audits

DJC - Petty Cash Accounts  (https://schoolboard.convalsd.net/district-policies/d-fiscal-
management/djc-petty-cash-accounts/)




New Hampshire School Boards Association Sample Policy EHAC

ELECTRONIC/DIGITAL RECORDS & SIGNATURES
Category: Recommended Related Policies: DGA, EHAA, EHABR & EHB

ADOPTION NOTES —
This text box, and all highlights within the policy should be removed prior to adoption.

(a) General —As with all sample policies, NHSBA recommends that each district carefully review this
sample prior to adoption to assure suitability with the district’s own specific circumstances, internal
coding system, current policies, and organizational structures. Highlighted language or blank,
underscored spaces indicate areas which Boards must change/complete to reflect local personnel titles,
policy references, duty assignments etc.

(b) {**} indicates a reference to another NHSBA sample policy. A district should check its own current
policies and codes to assure internal consistency.

{c) Withdrawn and earlier versions of revised policies should be maintained separately as part of the
permanent records of the District.

A. Statement of Policy.

Electronic or digital signatures can take many forms and can be created using many different
types of technology. The authenticity and reliability of electronic signatures relating to
transactions are dependent on the accompanying processes, supplemental records and the
overall context in which records are created, transferred, and signed. The School Board adopts
the following policy with respect to the use of electronic records and signatures in connection
with its communications with parents, guardians, or other persons having control over a child
enrolled in the District.

B. Definitions.

“Attribution” or “Attributable to” — An electronic record or electronic signature is attributable
to a person if it was the act of the person. The act of the person may be shown in any manner,
including a showing of the efficacy of any security procedure applied to determine the person to
which the electronic record or electronic signature was attributable. The effect of an electronic
record or electronic signature attributed to a person under paragraph | is determined from the
context and surrounding circumstances at the time of its creation, execution, or adoption,
including the parties' agreement, if any, and otherwise as provided by law.

“Digital” — As used in the title or otherwise in this policy is intended to have the same meaning
as or as a sub-category of “Electronic”.

"Electronic record"— Means a record created, generated, sent, communicated, received, or
stored by electronic means.

Page 1 of 5
© 2020 NHSBA




New Hampshire School Boards Association Sample Policy EHAC
ELECTRONIC/DIGITAL RECORDS & SIGNATURES

"Electronic signature"— Means an electronic sound, symbol, or process attached to or logically
associated with a record and executed or adopted by a person with the intent to sign the record.

"Record"— Means information that is inscribed on a tangible medium or that is stored in an

electronic or other medium and is retrievable in perceivable form.

C. Applicability.

This policy applies to parents, guardians, and other persons having control or charge of a child
enrolled or formerly enrclled in the District, eligible students as used in the Family Educational
Rights and Privacy Act; and also to individuals affiliated with the District, whether employees or
not, paid or unpaid, including but not limited to teachers, administrators, staff, students,
affiliates, and volunteers.

D. Acceptance, Use and Issuance of Electronic Records and Signatures.

1.

© 2020 NHSBA

The District may receive and accept as original, electronic records and signatures so
long as the communication, on its face, appears to be authentic and is not otherwise
precluded by law.

The District, through the Superintendent, shall maintain an electronic recordkeeping
system that can receive, store, and reproduce electronic records and signatures relating to
communications and transactions in their original form. Such system should include security
procedures whereby the District can:

a)
b)

c)

f)

assure signature intent,
verify the attribution of a signature to a specific individual,

allow for reliable access and use to those who would have access to the record if
in hard copy form for the period required under the District’s Data/Records
Retention Policy (EHB{**}) and Schedule (EHB-R{**}},

detect changes or errors in the information contained in a record submitted
electronically,

protect and prevent access, alteration, manipulation or use by an unauthorized
person, and

provide for nonrepudiation through strong and substantial evidence that will

make it difficult for the signer to claim that the electronic representation is not
valid.

Page 2 of 5



New Hampshire School Boards Association Sample Policy EHAC
ELECTRONIC/DIGITAL RECORDS & SIGNATURES

3. [optional - this provision is a recommended best practice, but in many respects is
difficult to implement. Before including this provision, the IT Director and Superintendent
should explore feasibility and report to the Board/Policy Committee. Adjustments could be
made to limit the log requirement to certain authorized uses of e-signatures, such as
expenditures, contracts, etc..] To the extent practicable, the Superintendent will implement
and maintain a system to require a secure hard copy log of the PIN/password or actual
signature of any individual authorized to provide an electronic signature on behalf of the
District, or on behalf of the School Board specifically.

4, The Superintendent shall ensure that all electronic records and signatures are
capable of being accurately reproduced for later reference, and are retained until such time
as all legally mandated retention requirements are satisfied.

5. Any electronic records or electronic signatures technology shall comply with the
District’s Data Governance and Security Plan.

E. Electronic Records.

Electronic records created or received by the District shall be appropriately attributed to the
individual(s) responsible for their creation and/or authorization or approval. The District shall
utilize available technology to implement reliable methods for generating and managing
electronic records. Any electronic record filed with or issued by the District may be given full
force and effect of a paper communication if the following conditions are satisfied:

1. The communication is an electronic filing or recording and the District, through the School
Board Chair, or the Superintendent or his/her delegate, agrees to accept or send such
communication electronically; and

2. If a signature is required on the record or communication by any statute, rule or other
applicable law or School Board policy, the electronic signature must conform to the
requirements set forth in this policy governing the use of electronic signature, and any other
standards required by applicable law or regulation.

F. Electronic Signatures.

An electronic signature may be used whenever a signature is required, unless there is a specific
statute, regulation, or policy that requires records to be signed in non- electronic form. The
issuance and/or acceptance of an electronic signature by the District may be permitted in
accordance with the provisions of this policy and all applicable state and federal law. If
permitted, such electronic signature shall have the full force and effect of a manual signature
only if the electronic signature satisfies all of the following requirements:

Page 3 of 5
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New Hampshire School Boards Association Sample Policy EHAC
ELECTRONIC/DIGITAL RECORDS & SIGNATURES

1. The electronic signature identifies the individual signing the document by his/her name and
title;

2. The electronic signature is unigue to the signer;

3. The District and the other party have agreed to the use of electronic signatures (need not be
a formal agreement);

4. The identity of the individual signing with an electronic signature is capable of being
validated through the use of an audit trail;

5. The electronic signature and the document to which it is affixed cannot be altered once the
electronic signature has been affixed;

6. The electronic signature conforms to all other provisions of this policy and applicable law;

G. Procedures and Practices.

The Superintendent may adopt procedures and/or practices to implement this policy, including
for such things as format requirements, regulations with respect to use of email signatures,
saving and retention of electronic records, or records transmitted via email.

District Policy History:

First reading:
Second reading/adopted:

District revision history:

Legal References:
20 U.5.C. 1232g, Family Educational Rights and Privacy Act (FERPA)

RSA Chapter 294-E, Uniform Electronic Transactions Act

“Electronic Signatures Analysis and Implementation Guide”, N.H. Dept. of Information, N.H. Dept.
of Administrative Services Technology, N.H. Secretary of State, October 12, 2012

Legal References Disclaimer: These references are not intended to be considered part of this
policy, nor should they be taken as a comprehensive statement of the legal basis for the Board to
enact this policy, nor as a complete recitation of related legal authority. Instead, they are
provided as additional resources for those interested in the subject matter of the policy.

When adopting this sample or variation of the same, a district should not include the NHSBA history or
NHSBA policy notes appearing below. The district should, to the extent possible, include its own
adoption/revision history, as well as the legal references and disclaimer as indicated above.

Page 4 of 5
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New Hampshire School Boards Association Sample Policy EHAC
ELECTRONIC/DIGITAL RECORDS & SIGNATURES

NHSBA history: New policy — June 2020.

NHSBA revision notes, June 2020, NHSBA adopted this policy to clarify whether and when electronic signatures or
records may be used, and the applicable standards. Corresponding changes have been made to NHSBA samples DIH
and DGA.

w/p-update/2020/spring//EHAC Elec (Dig) Records & Signatures {d1)

DISCLAIMER: This sample policy is copyrighted to the New Hampshire School Boards Association and is intended for the sole and exclusive use of
NHSBA Policy Service Subscribers. This sample is provided for general information only and as a resource to assist subscribing Districts with policy
development. School Districts and boards of education should consult with legal counsel and revise all sample policies and regulations to address
local facts and circumstances prior to adoption. NHSBA continually makes revisions based on school Districts' needs and local, state and federal
laws, regulations and court decisions, and other relevant education activity.

Page 5 of 5
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JLCJ — Concussions And Head Injuries-
CV Revised Version

The Contoocook Valley School District is committed to ensuring the safety of students while at
school and when participating in any school-sponsored events. The Board is aware that head
injuries, including concussions, can happen to any student, not just an athlete, and that the risk of
catastrophic injuries or death is significant when a concussion or other head injury is not
properly evaluated and managed.

1. Definitions: For purposes of this policy, the terms below will have the ascribed meanings.

e "Head injury" means injuries to the scalp, skull, or brain caused by trauma, and shall
include a concussion which is the most common type of sports-related brain injury.

e "Health care provider" means a person who is licensed, certified, or otherwise statutorily
authorized by the state to provide medical treatment (physician, advanced registered
nurse practitioner, licensed physician's assistant, or dentist).

e School property: all real property, physical plant, and equipment used for school purposes,
including but not limited to school playgrounds and buses, whether public or private.

e "Student-athlete" means a student involved in any intramural sports program conducted
outside the regular teaching day or competitive student sports program between schools
in grades 4 through 12.

e "Sports" means intramural sports programs conducted outside the regular teaching day
for students in grades 4 through 12 or competitive athletic programs between schools for
students in grades 4 through 12, including, without limitation, all NHIAA sanctioned
activities, including cheer/dance squads, or any other district-sponsored sports or
activities as determined by the board or administration.

2. Duty to Report. All District employees shall report any accident or incident which involves a
student head injury. The report should be filed in the same manner provided under Board

policy EBBB as for that of any accident requiring first aid. Additionally, Teachers should report
to the school nurse (or administrator in charge if the nurse is unavailable) if the student appears
to have any difficulty with academic tasks that the teacher believes may be related to
concussion. The school nurse will notify the student's parents of guardians and treating health
care providers.

3. Return to Learning Protocols. After a student has suffered a concussion, whether in school or
not, before full resumption of academic work, the building principal or their designee will work
with the school nurse, a student's parent/guardian, medical provider, teacher(s) and other
appropriate district staff, to establish a graduated learning reentry plan. The plan will support the
student's full return to academic activities, and ease the stress of making up past work while
engaged in present work. The plan must include:

e Step-by-step instructions and details for students, parents/guardians and school personnel;



e Time frames for physical and cognitive rest within first few days post-injury and
throughout the recovery as needed;

e Guidance on graduated return to extracurricular athletic activities and classroom studies,
including classroom accommodations or modifications;

e Frequency of assessments by the school nurse, school physician if applicable,
neuropsychologist or athletic trainer until full return to the classroom and extracurricular
athletic activities are authorized;

e Any provisions relative to "return-to-play" for student-athletes;

e A plan for communication and coordination among school personnel and with the
parents/caregivers and the student's medical provider.

e Section 504 or other such accommodations or modifications when appropriate will be
developed in accordance with applicable law and Board policies.

4. Concussion Awareness and Education. To the extent possible, the District will implement
concussion awareness and education into physical education and/or health education curriculum.

Updating:

Each spring, the athletic director or other designee shall review any changes that have been made
in procedures required for concussion and head injury management or other serious injury by
consulting with the NHIAA or the District’s on-call physician, if applicable. If there are

any updated procedures, they will be adopted and used for the upcoming school year.

Parent Information Sheet:

A concussion and head injury information sheet shall be distributed on an annual basis to the
student athlete and the athlete’s parent or guardian prior to the student athlete’s initial practice or
competition.

Administrator Responsibilities:

The Superintendent or their designee will keep abreast of both changes in standards regarding
concussion management and head injuries, as well as professional development programs
relative to concussions and head injuries.

Removal from Play:

A coach, school official, licensed athletic trainer, or health care provider who suspects that a
student athlete has sustained a concussion or head injury in a practice or game shall remove the
student athlete from play immediately. The coach, school official, licensed athletic trainer, or
health care provider who removed the student from play shall notify the student’s parent or
guardian, as well as the school principal of the removal and the reason for the removal.

Protocol for Return to Play:

Return to Learning Protocols. After a student has suffered a concussion, whether in school or
not, before full resumption of academic work, the building principal or their designee will work
with the school nurse, a student's parent/guardian, medical provider, teacher(s) and other
appropriate district staft, to establish a graduated learning reentry plan consistent with




paragraph .3 of this policy,. The plan will support the student's full return to academic activities,
and ease the stress of making up past work while engaged in present work. The plan must
include:

* Step-by-step instructions and details for students, parents/guardians and school
personnel;

* Time frames for physical and cognitive rest within first few days post-injury and
throughout the recovery as needed;

* Guidance on graduated return to extracurricular athletic activities and classroom studies,
including classroom accommodations or modifications;

¢ Frequency of assessments by the school nurse, school physician if applicable,
neuropsychologist or athletic trainer until full return to the classroom and extracurricular
athletic activities are authorized,

¢ Any provisions relative to "return-to-play" for student-athletes;

¢ A plan for communication and coordination among school personnel and with the
parents/caregivers and the student's medical provider.

Section 504 or other such accommodations or modifications when appropriate will be
developed in accordance with applicable law and Board policies.

Concussion Awareness and Education:

To the extent possible, the Board encourages the administration to implement concussion
awareness and education into the district’s physical education and/or health education
curriculum. The administrative decision shall take into account all relevant considerations,
including time, resources, access to materials, and other pertinent factors.

Consistent with the recommendations from the National Federation of State High School
(NFHS) and the New Hampshire Interscholastic Athletic Association (NHIAA), the District will
utilize recommended guidelines, procedures and other pertinent information to inform and
educate coaches, youth athletes, and parents/guardians of the nature and risk of concussions or
head injuries, including the dangers

associated with continuing to play after a concussion or head injury. Annually, the district will
distribute a head injury and concussion information sheet to all parents/guardians of student
athletes in student sports prior to the student-athlete’s initial practice or competition.

All coaches, including volunteers, will complete training on head injury and concussion
management, as recommended and/or provided by the NFHS, NHIAA, New Hampshire
Department of Education, and/or other pertinent organizations. Such training shall occur at least
once every two years, through the viewing of the NHIAA’s (or similar sanctioning body)
concussion clinic. Additionally, all coaches of student sports will comply with NHIAA
recommended procedures for the management of head injuries and concussions.

Academic Issues in Concussed Students:

In the event a student is concussed, regardless of whether the concussion was a result of a
school-related or non-school-related activity, school district staff should be mindful that the



concussion may affect the student’s ability to learn. In the event a student has a concussion, that
student’s teachers will be notified.

Teachers should report to the school nurse if the student appears to have any difficulty with
academic tasks that the teacher believes may be related to the concussion. The school nurse will
notify the student’s parents. Administrators and district statf shall work to establish a protocol
and course of action to ensure the student is able to maintain their academic responsibilities
while recovering from the concussion.

Student accommodations may be developed in accordance with applicable law and Board
policies.

Legal Reference:
RSA 200:49-200:52, Head Injury Policies and Student Sports
Category: P

Ist Read: July 16, 2013
2nd Read: July 30, 2013
Adopted: July 30, 2013



New Hampshire School Boards Association Sample Policy JLCJ

CONCUSSIONS AND HEAD INJURIES
Category: Priority/Required by Law Related Policies: EBBB
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ADOPTION/REVISION NOTES -

All text between the highlighted lines “= ~ ~ ~” above and below, and all highlights within the policy should be
removed prior to adoption.

(@) In Summer 2020, the NH Legislature passed what is now RSA 200:63. Paragraph I of the statute
requires the N.H. Dept. of Education (“DOE?”) to develop a concussion and traumatic brain injury
return to learning policy and plan for school districts. Paragraph I requires each local school
board to “adopt a concussion and traumatic brain injury return to learning policy school education
program.” The DOE’s policy/plan will not be available until sometime after the beginning of 2021,
but there is no delay in the mandate for local boards. While ultimately, the local policy will be
informed, if not, regulated by the policy to be developed by the DOE, this revised JLCJ is intended
to meet the requirements of RSA 200:63, I1.

(b) General — As with all sample policies, NHSBA recommends that each district carefully review this
sample prior (o adoption/revision to assure suitability with the district’s own specific circumstances,
internal coding system, current policies, and organizational structures. Highlighted language or
blank, underscored spaces indicate areas which Boards must change/complete to reflect local
personnel titles, policy references, duty assignments eic.

(c) {**} indicates a reference to another NHSBA sample policy. A district should check its own current
policies and codes to assure internal consistency.

(d) Withdrawn and earlier versions of revised policies should be maintained separately as part of the
permanent records of the District.

P e o s e et P Pl Pk P Pk P P Pt Pt i P et it et i e i et P o i P Pt et Pt Pt Pk i et et et ettt et i e

The [ ] School District] is committed to ensuring the safety of students while at school and
when participating in any school-sponsored events. The Board is aware that head injuries, including
concussions, can happen to any student, not just an athlete, and that the risk of catastrophic injuries
or death is significant when a concussion or other head injury is not properly evaluated and
managed.

Section A of this policy applies to all students of the District who experience or are suspected to have
experienced a concussion or other traumatic brain injury, whether in school or out, while Section B
pertains to student-athletes, and other students participating in school sports or other district athletic
activities.

A. Provisions relating to all Students Who have Experienced a Concussion or Traumatic
Brain Injury.

1. Definitions: For purposes of this policy, the terms below will have the ascribed meanings.

"Head injury” means injuries to the scalp, skull, or brain caused by trauma, and shall
include a concussion which is the most common type of sports-related brain injury.

Page 1 of 5
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New Hampshire School Boards Association Sample Policy JLCJ
CONCUSSIONS AND HEAD INJURIES

“Health care provider” means a person who is licensed, certified, or otherwise statutorily
authorized by the state to provide medical treatment (physician, advanced registered nurse
practitioner, licensed physician's assistant, or dentist).

“Student-athlete" means a student involved in any intramural sports program conducted
outside the regular teaching day or competitive student sports program between schools in
grades 4 through 12.

“Sports" means intramural sports programs conducted outside the regular teaching day for
students in grades 4 through 12 or competitive athletic programs between schools for
students in grades 4 through 12, including, without limitation, all NHIAA sanctioned
activities, including cheer/dance squads, or any other district-sponsored sports or activities
as determined by the board or administration.

2. Duty to Report. All District employees shall report any accident or incident which involves a
student head injury. The report should be filed in the same manner provided under Board
policy {**}EBBB as for that of any accident requiring first aid. Additionally, Teachers
should report to the school nurse (or administrator in charge if the nurse is unavailable) if the
student appears to have any difficulty with academic tasks that the teacher believes may be
related to concussion. The school nurse will notify the student’s parents of guardians and
treating health care provider.

3. Return to Learning Protocols. After a student has suffered a concussion, whether in school or
not, before full resumption of academic work, the building principal or his/her designee will
work with the school nurse, a student’s parent/guardian, medical provider, teacher(s) and
other appropriate district staff, to establish a graduated learning reentry plan. The plan will
support the student’s full return to academic activities, and ease the stress of making up past
work while engaged in present work. The plan must include:

e Step-by-step instructions and details for students, parents/guardians and school
personnel;

e Time frames for physical and cognitive rest within first few days post-injury and
throughout the recovery as needed;

e (uidance on graduated return to extracurricular athletic activities and classroom
studies, including classroom accommodations or modifications;

¢ Frequency of assessments by the school nurse, school physician if applicable,
neuropsychologist or athletic trainer until full return to the classroom and
extracurricular athletic activities are authorized;

e Any provisions relative to “return-to-play” for student-athletes;

¢ A plan for communication and coordination among school personnel and with the
parents/caregivers and the student’s medical provider.

Section 504 or other such accommodations or modifications when appropriate will be
developed in accordance with applicable law and Board policies.
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4. Concussion Awareness and Education. To the extent possible, the District will implement

concussion awareness and education into physical education and/or health education
curriculum.

B. Provisions relating to Students Participating in Sports and Athletic Programs.

Consistent with the National Federation of High School (NFHS) and the New Hampshire
Interscholastic Athletic Association (NHIAA), the District will utilize recommended guidelines,
procedures and other pertinent information to inform and educate coaches, youth athletes, and
parents/guardians of the nature and risk of concussions or head injuries, including the dangers
associated with continuing to play after a concussion or head injury.

L,

Compliance with NHIAA Procedures and Protocols. All coaches, officials or licensed

athletic trainers will comply with NHIAA recommended procedures for the management of
head injuries and concussions.

Immediate Removal from Play and other NHIAA Protocols. Any coach, official, licensed
athletic trainer, or health care provider who suspects that a student-athlete has sustained a
concussion or head injury in a practice (including tryouts or trainings) or during a
competition shall immediately remove the student-athlete from all physical activity.

“Return to Play”. A student-athlete who has been removed from play shall not return to play
on the same day, nor until (a) a Return to Learning Plan has been established consistent with
paragraph A.3 of this policy, (b) he/she is evaluated by a health care provider and receives
medical clearance and written authorization from that health care provider stating the student-
athlete is symptom free and may return to play, and (c) the student-athlete’s parent/guardian
provides written permission for the student-athlete to return to play.

The District shall limit a student-athlete's participation as determined by the student's treating
health care provider, unless, based upon the judgement of the coach or licensed athletic
trainer greater limitations are appropriate.

If symptoms of a concussion recur, or if concussion signs and/or behaviors are observed at
any time during the return-to-activity program, the coach must immediately remove the
student-athlete from play. Depending on previous instructions, the athlete may need to be re-
evaluated by the health-care provider, or may have to return to the previous step of the
return-to-activity program.

Parent Information Sheet. On a yearly basis, the Athletic Director shall assure that a
concussion and head injury information sheet is distributed to each student-athlete and the
athlete's parent/guardian prior to the student-athlete's initial practice (including try-out) or
competition. This information sheet may be incorporated into the parent permission sheet
that allows students to participate in extracurricular athletics.

Coach Training. All coaches, including volunteer coaches, will complete training in head
injury and concussion management as recommended and/or provided by NHIAA, New
Hampshire Department of Education and/or other pertinent organizations. The Athletic
Director [or title of other administrator in charge of athletics].
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6. Annual Review of NHIAA Concussion Protocols by Athletic Director [or Administrator in
Charge of Athletic Duties]. No less than annually, the Athletic Director [or title of other
administrator in charge of athletics] or his/her designee shall review any changes that have
been made in procedures required for concussion and head injury management or other
serious injury by consulting with the NHIAA [and the District's on-call physician]. The
Athletic Director [or title of other administrator in charge of athletics] shall takes steps to
implement the then current procedures and protocols as soon as possible.

District Policy History:

First reading:
Second reading/adopted:

District revision history:

Legal References:
RSA 200:49, Head Injury Policies for Student Sports
RSA 200:50, Removal of Student-Athlete
RSA 205:51, School Districts; Limitation of Liability
RSA 200:52, Definitions
RSA 200:63, Head Injuries; Return to Learning and Plan

Legal References Disclaimer: These references are not intended to be considered part of this
policy, nor should they be taken as a comprehensive statement of the legal basis for the Board to
enact this policy, nor as a complete recitation of related legal authority. Instead, they are
provided as additional resources for those interested in the subject matter of the policy.

When adopting this sample or variation of the same, a district should not include the NHSBA history or
NHSBA policy notes appearing below. The district should, to the extent possible, include its own
adoption/revision history, as well as the legal references and disclaimer as indicated above.

NHSBA history: Revised — November 2020, September 2014, September 2013, September 2012; New policy —
September 2011

NHSBA revision notes, November 2020, revisions are to reflect the 2020 enactment of RSA 200:63 (see §16 of
2020 Laws Ch. 38). Paragraph | of the new law requires the N.H. Dept. of Education (“DOE”) to develop a
concussion and traumatic brain injury return to learning “policy and plan” for school districts. Paragraph Il requires
each local school board to “adopt a concussion and traumatic brain injury return to learning policy school
education program.” The DOE’s policy/plan will not be available until after the beginning of 2021, but there is no
delay in the mandate for local boards. While ultimately, the local policy will be informed, if not, regulated by the
policy to be developed by the DOE, this revised JLC] is intended to meet the base requirements of RSA 200:63, II.

w/p-update/2020-U3 Fall/ILC} Concussions {3) 2020-U3

DISCLAIMER: This sample policy is copyrighted to the New Hampshire School Boards Assaciation and is intended for the sole and exclusive use
of NHSBA Policy Service Subscribers, This sample is provided for general information only and as a resource to assist subscribing Districts with
policy development. School Districts and boards of education should consult with legal counsel and revise all sample policies and regulations to
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address local facts and circumstances prior to adoption. NHSBA continually makes revisions based on school Districts' needs and local, state and
federal laws, regulations and court decisions, and other relevant education activity.

Page 5 of 5
© 2020 NHSBA



