
CONTOOCOOK VALLEY SCHOOL DISTRICT 

Office of the Superintendent of Schools 


106 Hancock Road, Peterborough, NH 03458-1197 


POLICY COMMITTEE 

January 7, 2020 

SAU Finch Room 

6:00 PM 

Agenda 

Committee Members: 

Rich Cahoon - Chair, Janine Lesser, Crista Salamy, Jerry Wilson, Stephan Morrissey, Katherine Heck, Tim 

Theberge 

1. 	 Call to Order & Approval of December 5, 2019 Minutes 

2. 	 Non-Public Session: RSA 91-A:3,ll (If Required) 


a) Review of Sealed Minutes 


3. 	 The following policies will be submitted for a second read at the January 7th School Board 

meeting: 


EHAB: 	 Data Governance and Security 

4. 	 Returning for Further Discussion: 

a) 	 GBEAB: Mandatory Code of Conduct Reporting - All Employees (we do not have this policy 

but it is a referenced policy in recently adopted JLF: Reporting Child Abuse) 

b) GBEBD: Employee Use of Social Networking Websites 

c) GBCA: Staff Conflict of Interest (also included is Policy EHB: Data/Records Retention). This is 

returning due to VLACS changes. 

5. 	 New Policies: 

The following policies are new/revised Priority policies from the NHSBA 2019 Fall Update. If 

we have an existing policy, it included with the new/revised version: 

a) 	 GBED: Prohibitions Regarding Use and Possession of Tobacco products, E-Cigarettes, and E­

Liquids In and On School Facilities and Grounds. Identical policies include ADC & JICG, which 

are not part of this package. 

b) IHAMA: Teaching About Alcohol, Drugs, and Tobacco 

c) IHCD Advanced Coursework/Advanced Placement Courses & Stem Dual & Concurrent 

Enrollment Programs. Identical policy is LEB. 


d) JLCFA: Feminine Hygiene Products - new 


e) JLDBB: Suicide Prevention and Response - new 
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CONTOOCOOK VALLEY SCHOOL DISTRICT 

Office of the Superintendent of Schools 


106 Hancock Road. Peterborough. NH 03458-1197 


POLICY COMMITTEE 

December 5, 2019 
SAU Finch Room 

6:00 PM 

Minutes 

Committee Members: 

Rich Cahoon - Chair, Janine Lesser, Crista Salamy, Jerry Wilson, Stephan Morrissey, Katherine Heck, Tim 

Theberge 

Attendees: Janine Lesser, Crista Salamy, Jerry Wilson, Stephan Morrissey, Katherine Heck, Tim Theberge, 

Rich Cahoon, Kimberly Saunders, Ann Forrest, Mark Schaub 

1. 	 Call to Order & Approval of November 5, 2019 Minutes 

The meeting was called to order at 6:03 pm. 

Motion to accept the minutes as written made by Tim Theberge and seconded by Katherine 

Heck. 

Minutes accepted as written. Jerry Wilson and Janine Lesser abstained. 


2. 	 Non-Public Session: RSA 91-A:3,ll (If Required) 

a. 	 Review of Sealed Minutes 

None. 


3. 	 The following policies will be submitted for a second read at the December 3rd School Board 

meeting: 


a) EHB: Data Retention 

b) GBEA: Staff Ethics 

c) GBEB: Staff Conduct 


d) JFABD: Education of Homeless Children and Unaccompanied 

e) JFABE: Education of Children in Foster Care 


4. Discussion: 
a) 	 EHAB: Data Governance and Security (highlighted cross-referenced policies are polices we do 

not have). 

Mark Schaub indicated that this is the policy side of the data governance plan that was passed 
in June. It is important to have a good feel for the level of plans within the organization, as it 
Provides backing to the plan. This identifies the key parts that have to occur in the plan, as 
well as the consequences thereof. 
This is all what we should all be doing, but has been best practice in the past. Now it is 
mandatory. 
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Tim Theberge asked how close we are to a true inventory. Mark Schaub indicated we have 
stuff we did not know of. We have a big list but we need to sort that list and develop a 
vetting process to better understand what data we are sharing. 

Rich Cahoon indicated that the second paragraph on page one is not done elsewhere, so we 
will delete it. The plan we have seen does include what it should. 

Policies and Procedures: 
Rich Cahoon asked how well versed will the employees be to adhere to the laws that 

generated this plan and policy? 

Mark Schaub indicated a lot was covered in training, but realize there is also a large amount of 

data that we need to be aware of. 

Rich Cahoon asked if we host any credit card processing. No, we outsource that to a vendor. 

Katherine Heck voiced concern about all the apps that teachers are requiring kids to have in 

order to participate in activities. It is a balance but Mark and his group are looking closely at 

these. 

There are a number of vendors who have very good privacy policies, but may not be on the 

State's list. Learn Platform identifies those programs/links that are safe. It also monitors what 

teachers and students are accessing. Is there a "recommended" category for these programs? 

All of this upcoming required training will leave us with no additional Professional Days for 

staff - see paragraph G. 

Is there a sign-off for new employees on this new policy? What about Acceptable Use for 

Staff? 

The policy was reviewed paragraph by paragraph for edits. 

ACTION: Incorporate edits and bring for a first read on Dec. 171

h. 


GBEBD: Employee Use of Social Networking Websites 

As a District, we do encourage certain social media pages, more so to assist the parents. 

Kids may follow teachers, but teachers should not be following back. 

Katherine Heck indicated that Snapchat, Facebook, etc., are being used by teachers to share 

information with students. Snapchat should not be used. As an employee, what are we 

allowed to post? 


There should not be any social media relationship with a student. What does the Code of 

Conduct instruct? There's a difference between familial and preexisting relationships. 

Dr. Saunders indicated we need to work on these; at the center is student safety and modeling 

good behavior for our students. A relationship should be as a mentor capacity, within 

education. Employees also need to protect themselves. 

Rich Cahoon asked if teachers get a list of those students whose parents do not want to their 

child to participate in public postings/pictures. 

ACTION: Keep this on the agenda. 


b) 	 GBCA: Staff Conflict of Interest - what about teachers who teach VLACS after hours; that is 
OK, but it cannot interfere with their classroom work during school hours. 
To what extent would we want to regulate that, if this should occur? 
Dr. Saunders indicated she does not believe this happens with any frequency. We will leave to 
the discretion of the building Administration. 
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Janine Lesser asked about the process for registering for a VLACS class and are we going to 

add some information to the Handbook. 

Katherine Heck asked about Intellectual Property. (Number 2 in list). What about number 5, 


(Tim asked) shouldn't it be the same language? 


#6 paragraph: Should we define private standardized individually administered evaluation. 

What does 'private' mean? 

#4: Reference policy (Data Privacy) EHB in this policy. 


Rich Cahoon wants to reexamine this because of VLACS changes. He wants us to review EHB. 

ACTION: Bring back for further discussion, including policy EHB. 


Did not discuss: 
c) GBEAB: Mandatory Code of Conduct Reporting - All Employees (this is a referenced policy in 

JLF: Reporting Child Abuse 

Meeting adjourned: Tim Theberge motioned to adjourn; seconded by Katherine Heck. 
Meeting adjourned at 6:58 pm. 

Respectfully submitted, 
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CONVALSCHOOLBOARD 

EHAB - Data Governance and Security 

To accomplish the ConVal School District's mission and comply with the law, the District must collect, 
create and store information. Accurately maintaining and protecting this data is important for efficient 
District operations, compliance with laws mandating confidentiality, and maintaining the trust of the 
District's stakeholders. All persons who have access to District data are required to follow state and federal 
law, District policies and procedures, and other rules created to protect the information. 

A. Definitions 

Confidential Data/Information - Information that the District is prohibited by law, policy or contract from 
disclosing or that the District may disclose only in limited circumstances. Confidential data includes, but is 
not limited to, personally identifiable information regarding students and employees. 

Critical Data/Information - Information that is determined to be essential to District operations and that 
must be accurately and securely maintained to avoid disruption to District operations. Critical data is not 
necessarily confidential. 

B. Data and Privacy Governance Plan - Administrative Procedures. 

1. Data Governance Plan. The Superintendent, in consultation with the District Information Security 
Officer ("ISO") (see paragraph C, below) shall create a Data and Privacy Governance Plan ("Data 
Governance Plan"), to be presented to the Board no later than June 30, 2019. Thereafter, the 
Superintendent, in consultation with the ISO, shall update the Data Governance Plan for presentation 
to the Board no later than June 30 each year. 

The Data Governance Plan shall include: 

(a) An inventory of all software applications, digital tools, and extensions. The inventory shall 
include users of the applications, the provider, purpose, publisher, privacy statement, and terms of 
use; 

(b) A review of all software applications, digital tools, and extensions and an assurance that they 
meet or exceed minimum standards set by the New Hampshire Department of Education; 

(c) Policies and procedures for access to data and protection of privacy for students and staff 
including acceptable use policy for applications, digital tools, and extensions used on District 
hardware, server(s) or through the District network(s); 

(d) A response plan for any breach of information; and 

(e) A requirement for a service provider to meet or exceed standards for data protection and privacy. 

2. Policies and Administrative Procedures. The Superintendent, in consultation with the ISO, is 
directed to review, modify and recommend (policies) create (administrative procedures), where 
necessary, relative to collecting, securing, and correctly disposing of District data (including, but not 
limited to Confidential and Critical Data/Information, and as otherwise necessary to implement this 
policy and the Data Governance Plan. Such policies and/or procedures will may or may not be 
included in the annual Data Governance Plan. 

C. Information Security Officer. 

The Superintendent or her/his designee is hereby designated as the District's Information Security Officer 
(ISO). The ISO is responsible for implementing and enforcing the District's security policies and 
administrative procedures applicable to digital and other electronic data, and suggesting changes to these 
policies, the Data Governance Plan, and procedures to better protect the confidentiality and security of 
District data. The ISO will work with the both District and building level administrators and Data managers 
(paragraph E, below) to advocate for resources, including training, to best secure the District's data. 
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CONVALSCHOOLBOARD 

EHAB - Data Governance and Security 

The Superintendent will also designate an alternate ISO, who will assume the responsibilities of the ISO 
when the ISO is not available. 

D. Responsibility and Data Stewardship. 

All District employees, volunteers, contractors, and agents are responsible for accurately collecting, 
maintaining and securing District data including, but not limited to, Confidential and/or Critical 
Data/Information. 

E. Data Managers. 

All District administrators are data managers for all data collected, maintained, used, and disseminated 
under their supervision, as well as data they have been assigned to manage in the District's data inventory. 
Data managers will monitor employee access to the information to ensure that confidential information is 
accessed only by employees who need the information to provide services to the District and that 
confidential and critical information is modified only by authorized employees. Data managers will assist 
the ISO in enforcing District policies and procedures regarding data management. 

F. Confidential and Critical Information. 

The District will collect, create, or store confidential information only when the Superintendent or designee 
determines it is necessary, and in accordance with applicable law. The District will provide access to 
confidential information to appropriately trained District employees and volunteers only when the District 
determines that such access is necessary for the performance of their duties. The District will disclose 
confidential information only to authorized District contractors or agents who need access to the 
information to provide services to the District and who agree not to disclose the information to any other 
party except as allowed by law and authorized by the District. 

District employees, volunteers, contractors, and agents will notify the ISO or designee immediately if there 
is reason to believe confidential information has been disclosed to an unauthorized person or any 
information has been compromised, whether intentionally or otherwise. The ISO or designee will 
investigate immediately and take any action necessary to secure the information, issue all required legal 
notices and prevent future incidents. When necessary, the Superintendent, ISO or designee is authorized 
to secure resources to assist the District in promptly and appropriately addressing a security breach. 

Likewise, the District will take steps to ensure that critical information is secure and is not inappropriately 
altered, deleted, destroyed, or rendered inaccessible. Access to critical information will only be provided 
to authorized individuals in a manner that keeps the information secure. 

All District staff, volunteers, contractors, and agents who are granted access to critical or confidential 
information/data are required to keep the information secure and are prohibited from disclosing or assisting 
in the unauthorized disclosure of such confidential or critical data/information. All individuals using 
confidential and critical data/information will strictly observe all administrative procedures, policies and 
other protections put into place by the District including, but not limited to, maintaining information in locked 
rooms or drawers, limiting access to electronic files, updating and maintaining the confidentiality of 
password protections, encrypting and redacting information, and disposing of information no longer 
needed in a confidential and secure manner. 

G. Using Online Services and Applications. 

District staff members are encouraged to research and utilize online services or applications to engage 
students and further the District's education mission. District employees, however, are prohibited from 
installing or using applications, programs or other software, or online system/website, that either stores, 
collects or shares confidential or critical data/information, until the ISO approves the vendor and the 
software or service used. Before approving the use or purchase of any such software or online service, 
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CONVALSCHOOLBOARD 

EHAB - Data Governance and Security 

the ISO or designee shall verify that it meets the requirements of the law, Board policy, and the Data 
Governance Plan, and that it appropriately protects confidential and critical data/information. This prior 
approval is also required whether or not the software or online service is obtained or used without charge. 

H. Training. 

The ISO will provide appropriate training to employees who have access to confidential or critical 
information to prevent unauthorized disclosures or breaches in security. All school employees will receive 
annual training in the confidentiality of student records, and the requirements of this policy and related 
procedures and rules. 

I. Data Retention and Deletion. 

The ISO or designee shall establish a retention schedule for the regular archiving and deletion of data 
stored on District technology resources. The retention schedule should comply with, and be incorporated 
[by reference] into the data/record retention schedule established under Policy EHB and administrative 
procedure EHB-R, including but not limited to, provisions relating to Litigation and Right to Know holds as 
described in Policy [EHB]. 

J. Consequences 

Employees who fail to follow the law or District policies or procedures regarding data governance and 
security (including failing to report) may be disciplined, up to and including termination. Volunteers may 
be excluded from providing services to the District. The District will end business relationships with any 
volunteer, contractor, or agent who fails to follow the law, District policies or procedures, or the 
confidentiality provisions of any contract. In addition, the District reserves the right to seek all other legal 
remedies, including criminal and civil action and seeking suspension or revocation of an employee's 
teaching certificate. 

The District may suspend all access to data or use of District technology resources pending an 
investigation. Violations may result in temporary, long-term or permanent suspension of user privileges. 
The District will cooperate with law enforcement in investigating any unlawful actions. The Superintendent 
or designee has the authority to sign any criminal complaint on behalf of the District. 

Any attempted violation of District policies, procedures, or other rules will result in the same 
consequences, regardless of the success of the attempt. 

Legal References: 
15 U.S.C. §§ 6501-6506 *Children's Online Privacy Protection Act (COPPA) 
20 U.S.C. § 1232g *Family Educational Rights and Privacy Act (FERPA) 
20 U.S.C. § 1232h *Protection of Pupil Rights Amendment (PPRA) 
20 U.S.C. § 1400-1417 *Individuals with Disabilities Education Act (IDEA) 
20 U.S. C. § 7926 * Elementary and Secondary Education Act (ESSA) 
RSA 189:65 *Definitions 
RSA 186:66 * Student Information Protection and Privacy 
RSA 189:67 * Limits on Disclosure of Information 
RSA 189:68 *Student Privacy 
RSA 189:68-a * Student Online Personal Information 
RSA 359-C:19-21 *Right to Privacy/Notice of Security Breach 

Category: Priority/Required by Law 

Related Policies: EHAA, EHB, GBEBD, GBEF, IHBH, JICJ, JICL, JICM, KD, & KDC 
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CONVALSCHOOLBOARD 


EHAB - Data Governance and Security 

First Read: December4+ 19, 2019 

Second Read: January 7, 2020 

Adopted: 
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New Hampshire School Boards Association Sample Policy GBEAB 

MANDATORY CODE OF CONDUCT REPORTING-ALL EMPLOYEES 
Category: Recommended Related Policies: GBEA, GBEB, GBEBB, 

JICK&JLF 

ADOPTION NOTES-
This te:At box, and all highlight!i within the policy should be removed prior to adoption. 

(a) This is a NEW POLICY to establish the district "reporting procedures" called for by Ed 510.05 
(a) ofthe newly enacted (11118) Code ofConduct for NH Educators, Ed. 510.01-510.05 (the "NH 
Code ofConduct''). Note, that NHSBA is revising its policy GBEB (Staff Conduct) to incorporate 
by reference as employment standards the provisions ofthe NH Code ofConduct (without 
incorporation, the NH Code ofConduct would only pertain to credentialing status by the state as 
opposed to standards which can be enforced by the District. Additionally, the incorporation 
expressed in GBEB and this GBEBA, applies to all employees, designated volunteers, and third 
party contractors). 

(b) 	 /**/indicates a reference to another NHSBA sample policy. A district should check its own 
current policies and codes to assure internal consistency. 

(c) 	As with all sample policies, NHSBA recommends that each district carefully review this sample 
policy prior to adoption to assure suitability with the district's own specific circumstances, 
organizational structures, etc., and current policies. Highlighted language or blank, underscored 
spaces indicate areas which Boards must change/complete to reflect local personnel titles, policy 
references, duty assignments etc. 

A. 	 General. 

The Code ofConduct for New Hampshire Educators, sections 510.01- 510.05 of the N.H. Dept. 
ofEducation Administrative Rules (the "NH Code of Conduct") imposes various reporting 
requirements upon each "Credential Holder" as that term is defined by N.H. Dept. of Ed. 
Administrative Rule 501.02 (h). The reporting requirements include, among others: 

1. 	 reporting any "suspected violation of the code of conduct" (see NH Code of Conduct at 
Ed 510.05 (a)); and 

2. 	 self-reporting within five (5) days any arrest for violations of crimes enumerated in RSA 
189:13-a, V ("Section V Offenses") (see NH Code of Conduct, at Ed 510.01 (b)(2)). 

By way of District Policy f**}GBEB, the Board has adopted the provisions of the NH Code of 
Conduct as employment rules and standards applicable to all employees and 
consultant/independent contractor, irrespective ofwhether or not such persons are Credential 
Holders. Consequently, each District employee designated volunteer, or contracted service 
provider (collectively referred to in this policy as a "Covered Individual"), is required to report 
certain acts, incidents and misconduct as provided in this policy. 

Reports under this Policy are in addition to other reports as may be mandated by law or other 
policies (e.g., abuse or neglect of children, required by RSA l 69-C:29 and Policy/** }JLF; acts 
of "theft, destruction, or violence" as defined under RSA 193-0:4, I (a), incidents of "bullying" 
per Board Policy '**}JICK, and hazing under RSA 671:7). 
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New Hampshire School Boards Association 	 Sample Policy GBEAB 

MANDATORY CODE OF CONDUCT REPORTING -ALL EMPLOYEES 

B. 	 Reports by Covered Individuals of Suspected Misconduct or Violations. 

1. 	 Any Covered Individual having reason to suspect that any other district or SAU 
employee, designated volunteer, or third party consultant/contractor has violated any 
provision of the NH Code of Conduct, and or District Policy /~'*}GBEB, whether on or 
offduty. shall report the same to such Covered Individual's building principal, or to the 
Superintendent. 

Ifthe person who is the subject ofthe alleged misconduct/violation is the Superintendent, 
then the Covered Individual shall report the suspected violation to the/ Business 
Ad111inislru/or!Hu111un Resources Director /n()te: 1he tilled aclmini.\trutor shoulcl he the 
most senior /e\'f!/ SAU ac/111i11istrutor who is not the .rnpai111e11cle111/}, who is hereby 
granted authority to consult with the District's attorney on the matter. 

Additionally, if the Covered Individual is also a Credential Holder, he/she shall report the 
Superintendent's suspected violation/misconduct directly to the N.H. Department of 
Education. Likewise, if a Credential Holder has made a report to the Principal and/or the 
Superintendent, and believes that the District's reporting procedures as expressed in this 
Policy have not been followed, the Credential Holder shall so notify the New Hampshire 
Department of Education directly. 

2. 	 IOPTIONAL PROVISIONS- the Code of Conduct does not require the initial 
report to be in writing. but does require that the report .. follow(I the ... school 
district ... reporting procedures .. (510.05(a)). If the Policy requires reporting in 
writing. then it would be a code of conduct violation for a credential holder to fail to 
make the report in writing. Districts. may. however. consider that a writing 
requirement may discourage an initial report.I 

CHOOSE EITHER 

Any initial report made relative to A.1 or A.2 above, may be made orally in the first 
instance, but must be supplemented with a written report as soon as practicable after the 
initial report, but in no event longer than two business days. Upon request of the Covered 
Individual, the recipient of the report shall provide a copy of said report to the Covered 
Individual with a signed "received" annotation, such that the Covered Individual may 
document his/her State mandated obligation to report. 

OR 

Covered Individuals are encouraged to make their reports in writing. Doing so will 
provide the Covered Individual with evidence that they have complied with the 
requirements ofthis Policy and the NH Code of Conduct (if applicable). 

C. 	 Self-Reporting of Certain Crimes. 

Self-reports of the Section V Offenses as described in A.2 above, shall be made in the same 
manner as reports under B, above. Because the list of Section V Offences is subject to change by 
the N.H. Legislature, employees, etc. who are arrested for any reason should promptly review the 
then statute, which may be found online at: 
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New Hampshire School Boards Association Sample Policy GBEAB 

MANDATORY CODE OF CONDUCT REPORTING-ALL EMPLOYEES 

http://www.gencourt.state.nh.us/rsa/html/XV/189/189-13-a.htm 

D. Provisions Applicable to Principals. 

Upon receiving a report of suspected violation of(**JGBEB or the NH Code of Conduct, or 
otherwise has knowledge of a violation, the Principal or any other administrator shall 
immediately report the same to the Superintendent. If the Superintendent is the subject of report, 
then the Principal's report shall be made in the same manner as described in B.2, above. 

E. Superintendent's Report to the Department Regarding Credential Holders. 

The Superintendent shall report misconduct by Credential Holders to the N.H. Department of 
Education in accordance with section 510.05 ( c) of the NH Code of Conduct. 

F. Procedures. 

The Superintendent may establish such administrative procedures, forms, etc. as he/she may 
deem necessary or appropriate to implement this policy. 

G. Dissemination. 

The content or a copy of this policy should be included in every employee/staff member 
handbook, and/or otherwise provided annually to each employee, designated volunteer, and 
contracted consultant. 

District Policv Historv: 

First reading: ____________ 
Second reading/adopted: _______ 

District revision history: 

Legal References: 

N.H Dept. ofEducation Administrative Rule - Ed 510. 01- 510. 05, Code ofConduct for 
NH Educators 

Legal References Disclaimer: These references are not intended to be considered part ofthis 
policy, nor should they be taken as a comprehensive statement ofthe legal basis for the Board to 
enact this policy, nor as a complete recitation ofrelated legal authority. Instead, they are 
provided as additional resources for those interested in the subject matter ofthe policy. 

Wl1en atloptint: tllis sample or 1•ariation oftile same. a tlistric:t .o;/1011/tl not inclutle tile .\'HSB.·1 history or l\llSBA 
poli,:r 11ote.\. The district sllould. t<> the extent po.<t.'iible i11cl11tle it!i own atloptim1/re1•i.\io11 history. 

NHSBA history: New policy-July 2019. 


NHSBA note, July 2019, This is a NEW POLICY to establish the district "reporting procedures" called for by Ed 

510.05 (a) of the newly enacted (11/18) Code ofConduct for NH Educators, Ed. 510.01-510.05 (the ''NH Code of 
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New Hampshire School Boards Association Sample Policy GBEAB 

MANDATORY CODE OF CONDUCT REPORTING -ALL EMPLOYEES 
Conduct"). NHSBA has also revised its sample policy GBEB (Staff Conduct) to incorporate by reference as 
employment standards the provisions of the NH Code ofConduct (without incorporation, the NH Code of Conduct 
would only pertain to credentialing status by the state as opposed to standards which can be enforced by the District. 
Additionally, the incorporation expressed in GBEB and this GBEBA, applies to all employees, designated 
volunteers, and third-party contractors. 

w/p-update/2019 Spring/ /GBEAB Code ofConduct Reporting 

DISCLAIMER: This sample policy is copyrighted to the New Hampshire School Boards Association and is intended for the sole and exclusive 
use ofNHSBA Policy Service Subscribers. This sample is provided for general information only and as a resource to assist subscribing Districts 
with policy development School Districts and boards of education should consult with legal counsel and revise all sample policies and 
regulations to address local facts and circumstances prior to adoption. NHSBA continually makes revisions based on school Districts' needs 
and local, state and federal laws, regulations and court decisions, and other relevant cducatton activity. 
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GBEBD - EMPLOYEE USE OF SOCIAL NETWORKING WEBSITES 
(Download policy) 

Category: Recommended 
See also GBEBB, JICDAA 

The School Board strongly discourages school district staff from socializing with students 
outside of school on social networking websites, including but not limited to MySpace and 
Face book. 

All school district employees, faculty and staff who participate in social networking websites, 
shall not post any school district data, documents, photographs or other district owned or created 
information on any website. Further, the posting of any private or confidential school district 
material on such websites is strictly prohibited. 

School district employees are prohibited from engaging in any conduct on social networking 
websites that violates the law, school board policies, or other standards of conduct. Employees 
who violate this policy may face discipline and/or termination, in line with other school board 
policies and/or collective bargaining agreements, if applicable. 

Staff members should not use social media website for school/class related purposes. Any use 
of electronic, internet-based instructional media must be approved by the Superintendent or 
designee. 

Access of social networking websites for individual use during school hours is prohibited. 

NHSBA Note, September 2015: Paragraph allowing school district employees to use social 
media websites for educational purposes has been amended and that allowance has been 
removed in consideration of RSA 189:70, effective September 2015. RSA 189:70 prohibits 
school districts from: (1) requiring or requesting that a student provide access to his/her 
personal social media account; (2) requiring or requesting a student to access a personal 
social media account in the presence of a school district employee; and (3) compelling a 
school district to add anyone to his/her list of contacts associated with a personal social 
media account. As such, school districts staff use of social media websites for educational 
and school-related purpose likely is in violation of this statute. Change to Legal 
References to add RSA 189:70. 

NHSBA Note, September 2014: Only change is an addition of a Legal Reference, RSA 
275:72. Content of the policy has not changed. RSA 275:72 prohibits an employer from 
requesting or requiring that an employee or prospective employee disclose login 
information for accessing any personal account or service through an electronic 
communication device. Additionally, RSA 275:72 prohibits an employer from taking or 
threatening to take disciplinary action against any employee for such employee's refusal to 
comply with a request or demand by the employer that violates this statute. Employers 
are still allowed to adopt and enforce lawful workplace policies governing the use of the 
employer's electronic equipment, including policies regarding Internet use, social 
networking site use, and electronic mail use. 

Legal References: 
RSA 189: 70, Educational Institution Policies on Social Media 

Copyright© 2008, New Hampshire School Boards Association. All rights reserved. 

NHSBA sample policies are distributed for resource purposes only, intended for use only by members ofNHSBA Policy Services. Contents do 

not necessarily represent NHSBA legal advice or service, and are not intended for exact publication. 




CONVALSCHOOLBOARD 


GBCA - Staff Conflict of Interest 

Employees shall not engage in, or have a financial interest in, any activity that raises a reasonable question 
of conflict of interest with their duties and responsibilities as members of the school staff. This includes but 
is not limited to: 

1. 	 Employees shall not participate for financial remuneration in outside activities wherein their position on 
the staff is used to sell goods or services to pupils or their parents. 

2. 	 Employees who have patented or copyrighted any device, publication, or other item i shall not receive 
royalties for use of such item in the district schools. 

3. 	 Employees shall not engage in any type of work where the source of information concerning customer, 
client, or employer originates from information obtained through the school system, except as provided 
by the parents. 

4. 	 Pursuant to policies EHAB and EHB, school employees shall not solicit or sell for personal gain any 
educational materials or equipment in the attendance areas served by the school to which they are 
assigned. Nor will any employees make available lists of names of students or parents to anyone for 
sales purposes. 

5. 	 Neither staff members nor members of their household shall engage in commercial transactions with 
the school district in an amount in excess of $5000 per fiscal year, without the express approval of the 
School Board. 

6. 	 Employees shall not provide private standardized individually administered evaluations to students 
enrolled in the District. 

' 7. 	 Employees shall not provide private educational services to students enrolled in the District, except as 
set forth in Policy GCQAB, Tutoring for Pay. 

Pursuant to the To avoid nepotism in the supervision of personnel, the Board directs that no employee be 
assigned to a position where the employee would be supervising or responsible to a relative, or to a member 
of their household. 

1st Read: June 7, 2011 
2nd Read: September 6, 2011 
Adoption: October 18, 2011 
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EHB Data/Records Retention 

The Superintend,ent shall develop procedures for a records retention system that is in compliance with RSA 
189:29-a and Department of Education regulations, and also addresses retention/destruction of all other 
records which are not subject to specific statutes or regulations. The procedures should ensure that all 
pertinent records are stored safely and are stored for such durations as are required by law. The 
Superintendent shall develop procedures necessary to protect individual rights and preserve confidential 
information. 

This policy shall apply to all district records, irrespective of the specific medium of the record, i.e., paper, 
electronic, digital, cloud, or other media. 

A. SP-ecial Education Records 

1. Upon a student's graduation from high school, his or her parent(s)/guardian(s) may request in writing 
that the District destroy the student's special education records, including any final individualized 
education program. 

2. The parent(s)/guardian(s), or adult student who has graduated or is over the age of 21,may, at any 
time prior to the student's twenty-sixth birthday, request, in writing, that the records be retained until 
the student's thirtieth birthday. 

3. 	Absent any request by a student's parents or adult student who has graduated or is over the age of 
21, to destroy the records prior to the twenty-sixth birthday, or to retain such records until the 
student's thirtieth birthday, the District shall destroy a student's records and final individualized 
education program within a reasonable time after the student's twenty-sixth birthday, provided that all 
such records be destroyed by the student's thirtieth birthday. 

4. A permanent record of a student's name, address, and phone number, his or her grades, attendance 
record, classes attended, grade level completed, and year completed may be maintained without time 
limitation. 34 CFR 300.624. 

5. 	The District shall provide parents/guardians, or where applicable, the adult student, with a written 
notice of the District's document destruction policies upon the student's graduation with a regular 
high school diploma or at the transfer of parental rights to the adult student, whichever occurs first. 

6. 	The District shall provide public notice of its document destruction policy at least annually.The 
method of destruction for digital, electronic, and cloud-based records shall be thorough enough to 
ensure that they are deleted and no longer accessible. 

B. Litigation Hold 

On receipt of notice from legal counsel representing the District that a litigation hold is required, the routine 
destruction of governmental records, including paper and electronic or digital records, which are or may be 
subject to the litigation hold shall cease. All third-party letters and notices requesting a litigation hold shall 
promptly be forwarded to legal counsel 

for the District, and routine destruction of potentially relevant records shall be suspended pending advice of 
counsel. 

The destruction of records subject to a litigation hold shall not resume until the District has received a 
written directive from legal counsel authorizing resumption of the routine destruction of those records in 
accordance with the retention requirements of this policy and the associated procedures. 

C. Right-to-Know Reguest Hold 
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On receipt of a Right-to-Know law request to inspect or copy governmental records, the Superintendent shall 
cease any destruction of governmental records which are or may be the subject of the request. The records 
shall be retained regardless of whether they are subject to disclosure under RSA Chapter 91-A, the Right-to­
Know law. If a request for inspection is denied on the grounds that the information is exempt under this 
chapter, the requested material shall be preserved for no less than ninety (90) days and until any lawsuit 
pursuant to RSA 91-A:7-8 has been finally resolved, all appeal periods have expired, and a written directive 
from legal counsel representing the District authorizing destruction of the records has been received. 

LegalReferences: 

• RSA 91-A, Right to Know Law 
• RSA 789-C:10-a Retention ofIndividualized Education Programs 
• RSA 189:29-a, Records Retention and Disposition 
• NH Code ofAdministrative Rules, Section Ed 306.04(a)(4), Records Retention 
• NH Code ofAdministrative Rules, Section Ed 306.04(h), Records Retention 
• NH Code ofAdministrative Rules, Section Ed 1119.01, Confidentiality Requirements 
• 20 US.C. 1232g, Family Educational Rights and PrivacyAct (FERPA) 

Category: Priority - RequiredbyLaw 

Related Policies: Eli EHAB, JRA 

See also: EHB-R (Records Retention Schedule) 

1st Reading: November 19, 2019 

2nd Reading: December 3, 2019 

Adoption: December 3, 2019 
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New Hampshire School Boards Association Sample Policy GBED/ADC/JICG 

PROHIBITIONS REGARDING USE AND POSSESSION OF TOBACCO 

PRODUCTS, E-CIGARETTES AND E-LIQUIDS 


IN AND ON SCHOOL FACILITIES AND GROUNDS 


Category: Priority/Required by Law Identical policies: ADC & JICGt 
Related policy: IHAMA 

ADOPTION NOTES ­
This text box, and all lligllliglits within tile policy should he removed prior to adoption. 


(a) 	 tThis policy is coded in three sections, employee (GBED),foundations (ADC), and student (JICG), as 
it has provisions which apply generally, to employees and to students. The three policies used to he 
written separately for each section/application, hut have now been merged into this one version. 
Districts may, hut need not, maintain all three. q choosing to maintain one, NHSBA recommends 
using ADC, andfurther that the hoard formally withdraw the other two, with a permanent record of 
the withdrawn policy. See 2019 NHSBA Fall Update sample GBAfor what record ofa withdrawn 
policy might look like. 

(b) 	 {**}indicates a reference to another NHSBA sample policy. A district should check its own current 
policies and codes to assure internal consistency. 

(c) 	 General -As with all sample policies, NHSBA recommends that each district carefully review this 
sample prior to adoption to assure suitability with the district's own specific circumstances, internal 
coding system, current policies, and organizational structures. Highlighted language or blank, 
underscored spaces indicate areas which Boards must change/complete to reflect local personnel titles, 
policy references, duty assignments etc. 

(d) 	 Withdrawn and earlier versions ofrevised policies should be maintained separately as permanent 
records ofthe District. Some districts maintain a "Repealed/Revised" section within their manuals. 

State law prohibits the use of any tobacco product, E-cigarette, or liquid nicotine in any facility or 
upon any grounds maintained by the District. Students and minors are further prohibited from 
possessing such items in or upon any facility, school vehicle, or grounds owned or maintained by 
the District. 

A. Definitions. 	These definitions shall also include any amendments to the referenced statutes 
as the same may be amended or replaced from time to time. 

"Tobacco product(s)" means any product containing tobacco including, but not limited to, 
cigarettes, smoking tobacco, cigars, chewing tobacco, snuff, pipe tobacco, smokeless tobacco, 
and smokeless cigarettes, as well as any other product or item included in RSA 126-K:2, XI. 

"Device" means any product composed ofa mouthpiece, a heating element, a battery, and 
electronic circuits designed or used to deliver any aerosolized or vaporized substance 
including, hut not limited to, nicotine or cannabis. Device may include, but is not limited 
to, hookah, e-cigarette, e-cigar, e-pipe, vape pen, e-hookah, as well as any other object or 
item defined in RSA 126-K:2, II-a. 
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New Hampshire School Boards Association Sample Policy GBED/ADC/JICG 

PROHIBITIONS REGARDING USE AND POSSESSION OF TOBACCO 

PRODUCTS, E-CIGARETTES AND E-LIQUIDS 


IN AND ON SCHOOL FACILITIES AND GROUNDS 


"E-cigarette" means any electronic smoking device composed of a mouthpiece, a heating 
element, a battery, and electronic circuits that may or may not contain nicotine ore-liquid. 
This term shall include such devices whether they are manufactured as e-cigarettes, e-cigars, 
ore-pipes, or under any other product name as well as any other product or item included in 
RSA 126-K:2, 11-b. 

"E-liquid" means any liquid, oil, or wax product containing, but not limited to, nicotine or 
cannabis intended for use in devices used for inhalation as well as any other substance 
included or defined in RSA 126-K:2, II-c. 

"Liquid nicotine" means any liquid product composed either in whole or in part of pure 
nicotine and propylene glycol and manufactured for use with e-cigarettes, as well as any other 
product or item included in RSA 126-K:2, III-a. 

"Facility" is any place which is supported by public funds and which is used for the 
instruction of students enrolled in preschool programs and in all grades maintained by the 
District. This definition shall include all administrative buildings and offices and areas within 
facilities supportive of instruction and subject to educational administration, including, but 
not limited to, lounge areas, passageways, rest rooms, laboratories, classrooms, study areas, 
cafeterias, gymnasiums, maintenance rooms, and storage areas. 

B. Students 

No student shall purchase, attempt to purchase, possess or use any tobacco product, device, E­
cigarette, E-liquid, or liquid nicotine in any facility, in any school vehicle or anywhere on 
school grounds maintained by the District. 

Enforcement of the prohibition against students shall initially rest with building principals, or 
their designees, who may also report any violation to law enforcement, for possible juvenile, 
criminal or other proceedings as provided under state law. Additional consequences may be 
administered pursuant to printed student conduct rules. 

C. Employees 

No employee shall use any tobacco product, device, E-cigarette, E-liquid, or liquid nicotine, 
in any facility, in any school vehicle or anywhere on school grounds maintained by the 
District. 

Initial responsibility for enforcement of this prohibition shall rest with building principals, or 
their designees. Any employee(s) who violate(s) this policy is subject to disciplinary action 
which may include warning, suspension or dismissal. Violations may also be referred to 
appropriate law enforcement and/or other appropriate agencies for criminal or other 
proceedings as provided under state law. 
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New Hampshire School Boards Association Sample Policy GBED/ADC/JICG 

PROHIBITIONS REGARDING USE AND POSSESSION OF TOBACCO 

PRODUCTS, E-CIGARETTES AND E-LIQUIDS 


IN AND ON SCHOOL FACILITIES AND GROUNDS 


D. All other persons 

No visitor, contractor, vendor or other member of the public, shall use any tobacco product, 
device, E-cigarette, E-liquid, or liquid nicotine in any facility, in any school vehicle, or 
anywhere on school grounds maintained by the District. 

The building principal(s), and where appropriate, other site supervisor (athletic director, 
vehicle driver, etc.), or their designee(s), shall have the initial responsibility to enforce this 
section, by requesting that any person who is violating this policy to immediately cease the 
use of tobacco products, E-cigarette or liquid nicotine. After this request is made, if any 
person refuses to refrain from using such products in violation of this policy, the principal, 
site supervisor, or designee may call contact the appropriate law enforcement agency(ies) for 
possible criminal or other proceedings as provided under state law. 

E. Implementation and Notice - Administrative Rules and Procedures. 

The Superintendent shall establish administrative rules and procedures to implement this 
policy, which rules and procedures may be building level and/or district-wide. Rules and 
procedures relating to student violations and resulting disciplinary consequences should be 
developed in consultation with building principal(s). 

The Superintendent, working with the building principal(s), shall provide annual notice to 
employees, students and parents of the pertinent provisions ofthis policy (e.g., student or staff 
handbook) along with applicable administrative regulations and procedures, which may 
include prescribed consequences for violations of this policy. Such notice should include 
information that violation of this Policy could lead to criminal or other such proceedings. 

Signs shall be placed by the District in all buildings, facilities and school vehicles stating that 
the use of tobacco products is prohibited. 

District Po/iq1 Historv: 

First reading: ___________ 

Second reading/adopted: ______ _ 


District revision history: 

Legal References: 
RSA 155:64 - 77, Indoor Smoking Act 
RSA 126-K:2, Definitions 
RSA 126-K:6, Possession and Use ofTobacco Products by Minors 
RSA 126-K:7, Use ofTobacco Products on Public Educational Grounds Prohibited 
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New Hampshire School Boards Association Sample Policy GBED/ADC/JICG 

PROHIBITIONS REGARDING USE AND POSSESSION OF TOBACCO 

PRODUCTS, E-CIGARETTES AND E-LIQUIDS 


IN AND ON SCHOOL FACILITIES AND GROUNDS 


Legal References Disclaimer: These references are not intended to be considered part ofthis 
policy, nor should they be taken as a comprehensive statement ofthe legal basis for the Board to 
enact this policy, nor as a complete recitation ofrelated legal authority. Instead, they are 
provided as additional resources for those interested in the subject matter ofthe policy. 

When atlopti11g this sample or variation <iftile Sflme, "district slwulcl not i11dutle tile NHSBA history 
or NHSBA policy 11ote~· appearing below. The tli.'itrict .\"/wulcl, to the extent po.'i.\"ihle, inc/ucle it.'i ow11 
adoption/revision history, tl.'i well t1s tile /egt1l references anti disclaimer t1s imlict1tecl ahm•e. 

NHSBA history: Revised-November 2019, September 2018, February 2004, November 1999, July 1998 

NHSBA revision notes: November 2019 - revised in response to 2019 N.H. Laws Ch. 259:109 (HB 511). 
Revisions generally reflect expanded definitions ofprohibited electronic devices whether for tobacco or cannabis 
(vaping etc.). September 2018-revised to include definitions and prohibitions relative to £-cigarettes and liquid 
nicotine, as well as reorganized for improved readability. 

w/p-update/2019 Fall/ /ADC -GBED -JICG Tobacco 2019 (d) 

DISCLAIMER: This sample policy is copyrighted to the New Hampshire School Boards Association and is intended for the sole and exclusive 
use ofNHSBA Policy Service Subscribers. This sample is provided for general information only and as a resource to assist subscribing Districts 
with policy development. School Districts and boards of education should consult with legal counsel and revise all sample policies and 
regulations to address local facts and circumstm1ccs prior to adoption. NHSBA continually makes revisions based on school Districts' needs and 
local, state and federal laws, regulations and court di:cisions. and other relevant education activit}. 

Page 4 of4 
©2019NHSBA 



GBED - Tobacco Products Ban Use and Possession in and on School Facilities and Grounds - ConVal School Board 1/3/2020 

GBED Tobacco Products Ban Use and Possession 
in and on School Facilities and Grounds 
State law prohibits the use of any tobacco product, E-cigarette, or liquid nicotine in any facility or upon any 
grounds maintained by the District. Students and minors are further prohibited from possessing such items 
in or upon any facility, school vehicle, or grounds owned or maintained by the District. 

A. Definitions 

"Tobacco product(s)" means any product containing tobacco including, but not limited to, cigarettes, 
smoking tobacco, cigars, chewing tobacco, snuff, pipe tobacco, smokeless tobacco, and smokeless 
cigarettes, as well as any other product or item included in RSA 126-K:2, XI as the same may be amended or 
replaced from time-to-time. 

"E-cigarette" means any electronic smoking device composed of a mouthpiece, a heating element, a battery, 
and electronic circuits that provides a vapor of pure nicotine mixed with propylene glycol to the user as the 
user simulates smoking. This term shall include such devices whether they are manufactured as e­
cigarettes, e-cigars, or e-pipes, or under any other product name as well as any other product or item 
included in RSA 126-K:2, II-a as the same may be amended or replaced from time-to-time. 

"Liquid nicotine" means any liquid product composed either in whole or in part of pure nicotine and 
propylene glycol and manufactured for use with e-cigarettes, as well as any other product or item included in 
RSA 126-K:2, Ill-a as the same may be amended or replaced from time-to-time. 

"Facility" is any place which is supported by public funds and which is used for the instruction of students 
enrolled in preschool programs and in all grades maintained by the District. This definition shall include all 
administrative buildings and offices and areas within facilities supportive of instruction and subject to 
educational administration, including, but not limited to, lounge areas, passageways, rest rooms, 
laboratories, classrooms, study areas, cafeterias, gymnasiums, maintenance rooms, and storage areas. 

B. Students 

No student shall purchase, attempt to purchase, possess or use any tobacco product, E-cigarette, or liquid 
nicotine in any facility, in any school vehicle, while attending any school-sponsored event, or anywhere on 
school grounds maintained by the District. 

Enforcement of the prohibition against students shall initially rest with building principals, or their designees, 
who may also report any violation to law enforcement, for possible juvenile, criminal or other proceedings as 
provided under state law. Additional consequences may be administered pursuant to printed student 
conduct rules. 

C. EmP-loyees 

No employee shall use any tobacco product, E-cigarette, or liquid nicotine, in any facility, in any school 
vehicle or anywhere on school grounds maintained by the District. 
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Initial responsibility for enforcement of this prohibition shall rest with building principals, or their designees. 
Any employee(s) who violate(s) this policy is subject to disciplinary action which may include warning, 
suspension or dismissal. Violations may also be referred to appropriate law enforcement and/or other 
appropriate agencies for criminal or other proceedings as provided under state law. 

D. All other Rersons 

No visitor, contractor, vendor or other member of the public, shall use any tobacco product, E-cigarette, or 
liquid nicotine in any facility, in any school vehicle, or anywhere on school grounds maintained by the District. 

The building principal(s), and where appropriate, other site supervisor (athletic director, vehicle driver, etc.), 
or their designee(s), shall have the initial responsibility to enforce this section, by requesting that any person 
who is violating this policy to immediately cease the use of tobacco products, E-cigarette or liquid nicotine. 
After this request is made, if any person refuses to refrain from using such products in violation of this 
policy, the principal, site supervisor, or designee may call contact the appropriate law enforcement 
agency(ies) for possible criminal or other proceedings as provided under state law. 

E. lmRlementation and Notice - Administrative Rules and Procedures. 

The Superintendent shall establish administrative rules and procedures to implement this policy, which rules 
and procedures may be building level and/or district-wide. Rules and procedures relating to student 
violations and resulting disciplinary consequences should be developed in consultation with building 
principal(s). 

The Superintendent, working with the building principal(s), shall provide annual notice to employees, 
students and parents of the pertinent provisions of this policy (e.g., student or staff handbook) along with 
applicable administrative regulations and procedures, which may include prescribed consequences for 
violations of this policy. Such notice should include information that violation of this Policy could lead to 
criminal or other such proceedings. 

Signs shall be placed by the District in all buildings, facilities and school vehicles stating that the use of 
tobacco products is prohibited. 

LegalReferences: 

RSA 155:64 - 77, Indoor Smoking Act 
RSA 126-1<:2, Definitions 
RSA 126-1<:6, Possession and Use of Tobacco Products by Minors 
RSA 126-1<:7, Use of Tobacco Products on Public Educational Grounds Prohibited 

Category: Priority-Required byLaw 

See also: ADB, ADC, GBEC, JICG, &JICH 

First Read· March 19, 2019 
Second Read" April2, 2019 
Adopted· April2, 2019 
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New Hampshire School Boards Association Sample Policy IHAMA 

TEACHING ABOUT ALCOHOL, DRUGS AND TOBACCO 

Category: Priority/Required by Law Related Policies: {ADCIGBED/JJCG, 
ADB/GBEC, mu/ JICH**I 

ADOPTION NOTES -

Tllis text box, and al/ l1igl1/igl1t!i witllin tl1e policy sllould be removed rior to adoption. 


(a) 	 /**l indicates a reference to another NHSBA sample policy. A district should check its own 
current policies and codes to assure internal consistency. 

(b) 	 General -As with all sample policies, NHSBA recommends that each district carefully review this 
sample prior to adoption to assure suitability with the district's own specific circumstances, 
internal coding system, current policies, and organizational structures. Highlighted language or 
blank, underscored spaces indicate areas which Boards must change/complete to reflect local 
personnel titles, policy references, duty assignments etc. 

(c) 	 Withdrawn and earlier versions ofrevised policies should be maintained separately as permanent 
records ofthe District. Some districts maintain a "Repealed/Revised" section within their 
manuals. 

District personnel shall provide students, parents, and legal guardians with information and 
resources relative to existing drug and alcohol counseling and treatment for students. The 
Superintendent shall oversee the development, distribution, and maintenance of a comprehensive 
list of local, regional, statewide drug and alcohol counseling, and treatment resources which are 
available to district students. This information may be published in student/parent handbooks, 
posted on district websites, distributed along with other course material during diug and 
alcohol education, and shall be available through the principal's office, school nurses' office, 
athletic program offices, guidance offices and other locations deemed appropriate by the 
principal in each school. 

As part ofthe health education program for grades [K - I 2 , the District shall 
provide aged and developmentally appropriate education based upon the needs ofpupils and 
the community regarding the effects ofalcohol and other drugs, abuse thereof, the hazards of 
using tobacco products, e-cigarettes, liquid nicotine and like suspensions, as well as the state 
laws and related penalties for prohibiting minors using or possessing such products. The 
Superintendent shall be responsible to establish and periodically review the District's guidelines 
for staff members providing such health education or education on such topics. An evidence­
based prevention program, approved by the Superintendent, may be used for this purpose. 

District Policy History: 

First reading: ___________ 
Second reading/adopted: _______ 

District revision history: 
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New Hampshire School Boards Association Sample Policy IHAMA 


TEACHING ABOUT ALCOHOL, DRUGS AND TOBACCO 

Legal References: 
RSA 126-K:8, Youth Access to and Use ofTobacco Products, Special Provisions 
RSA 189:10, Studies 
RSA 189: 11-d, Drug and Alcohol Education 
RSA 193-E:2-a, Substantive Educational Content ofan Adequate Education 
Ed 306.40, (b)(2) a - Health Education Program. 

Legal References Disclaimer: These references are not intended to be considered part ofthis 
policy, nor should they be taken as a comprehensive statement ofthe legal basis for the Board to 
enact this policy, nor as a complete recitation ofrelated legal authority. Instead, they are 
provided as additional resources for those interested in the subject matter ofthe policy. 

Wiien adopting tlti.\· .wimple or variation oftl1e same, t1 t/i!)·trict sltould not inclutle tile NH SBA lti!)·tory 
or NHSBA policy notes appearing below. The db;trict !ilwultl, to tl1e extent po!)·!)·ih/e, include it ...· own 
tuloptionlrevi.'iion lti.\·t'"'J'• ti.\" well as rite legt1/ references t1ntl dfa"dt1imer ti.\· imlictttetl tthove. 

NHSBA history: Revised - November 2019; July 2004; and July 1998. 

NHSBA note, November 2019, revised in response to 2019 N.H. Laws Ch. 346:104 & 346:109 (HB 4). That 
provision, rather awkwardly written included a requirement that districts adopt specific policies regarding violations 
of 126-K:8, I and education on the same. NHSBA notes that state law already required: (a) health education to 
address tobacco use ( 189: 11-d), prohibited minors from using or possession tobacco products ( 126-K:6), prohibited 
smoking indoors in public places (RSA 155:64-77), a policy to that effect (RSA 155:68); and smoking on school 
property (RSA 126:K-7). Other than the health education component, all of these provisions are addressed in 
NHSBA sample policy ADB/GBED/JICG. September 2017, revised to reflect the 2016 enactment of SB 369, 
establishing RSA 189:11-d, Drug and Alcohol Education. 

w/p-update/2019 Fall/ /IHAMA Teaching About Drugs Alcohol & Tobacco 2019 (d) 

DISCLAIMER: This sample policy is copyrighted to the New Hampshire School Boards Association and is intended for the sole and exclusive 
use ofNHSBA Policy Service Subscribers. This sample is provided for general information only and as a resource to assist subscribing Districts 
with policy development. School Districts and boards ofeducation should consult with legal counsel and revise all sample policies and 
regulations to address local facts and circumstances prior to adoption. NHSBA continually makes revisions based on school Districts' needs and 
local, state and federal laws, regulations and court decisions, and other relevant education activity. 
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IHAMA Teaching About Alcohol, Drugs, and 
Tobacco 
District personnel shall provide students, parents, and legal guardians with information and resources 
relative to existing drug and alcohol counseling and treatment for students. Information will be published in 
student/parent handbooks, posted on district websites, distributed along with other course material during 
drug and alcohol education, and shall be available through the principal's office, school nurses' office, 
athletic program offices, guidance offices and other locations deemed appropriate by the principal in each 
school. 

The Superintendent shall be responsible to establish and periodically review the District's guidelines for staff 
members providing education on the effects of alcohol, other drugs, tobacco, and dealing with abuse. The 
District shall provide age and developmentally appropriate drug and alcohol education to pupils based upon 
the needs of the pupils and the community, as a component of the kindergarten through grade 12 health 
education program. An evidence-based prevention program, approved by the Superintendent, may be used 
for this purpose. 

LegalReferences: 
RSA 789: 70, Studies 

RSA 789:71-d, Drug andAlcohol Education 
Ed 306.40, (b}(2} a - Health Education Program. 

Category: P - Requiredby Law 

7st Read· August 7, 2078 
27dRead· August 27, 2078 
Adopted·August 27, 2078 

https://schoolboard.convalsd.net/district-policies/ihama-teaching-about-alcohol-drugs-and-tobacco/ 1/1 

https://schoolboard.convalsd.net/district-policies/ihama-teaching-about-alcohol-drugs-and-tobacco


New Hampshire School Boards Association Sample Policy IHCD/LEB 

ADVANCED COURSE WORK/ADVANCED PLACEMENT COURSES & 
STEM DUAL & CONCURRENT ENROLLMENT PROGRAM 

Category: Priority/Required by Law Identical policy: LEBf 
Related policy: IKF 

ADOPTION NOTES ­
Titis text box, and al/ /1ig/1/igltts wit/tin tile policy sltould be removed prior to adoption. 


(a) 	 tThis policy is coded in two sections, Education Agency Relations (LEB) and Instruction 
(JHCD). The two policies used to be written separately for each section/application, but have 
now been merged into this one version. Districts may, but need not, maintain both. Ifchoosing 
to maintain one, NHSBA recommends using /CD, andfurther that the board formally withdraw 
the other policy, with a permanent record ofthe withdrawn policy. See 2019 NHSBA Fall 
Update sample GBAfor what record ofa withdrawn policy might look like. 

(b) 	 /**l indicates a reference to another NHSBA sample policy. A district should check its own 
current policies and codes to assure internal consistency. 

(c) 	 For districts without high schools, only section A is required, which also should be modified to 
remove reference to dual and concurrent enrollment/credits. 

(d) 	 General -As with all sample policies, NHSBA recommends that each district carefully review this 
sample prior to adoption to assure suitability with the district's own specific circumstances, 

A. Advanced Course Work/Advanced Placement Courses 

Any student who is capable of and wishes to do advanced course work or take advanced 
placement classes while in high school should be permitted to do so. School district 
administrators and school counselors will aid students who wish to enroll in such courses. If 
advanced course work or advanced placement courses are not available within the School 
District, administrators or school counselors are instructed to assist students in identifying 
alternative means of taking such classes. This may include taking courses through the Dual and 
Concurrent Enrollment Program, at a different public school, a private school, through distance 
education courses, or other suitable means. 

Any student whose eligibility for taking advanced course work is recommended by his/her 
counselor may enroll in a course. Credit may be given, provided the course comports with 
applicable District policies and state standards. The District will not be responsible for any 
tuition, fees, or other associated costs incurred by the student for enrollment in such courses. 

B. 	 STEM Dual and Concurrent Enrollment Program 

High School and Career Technical Education Center qualified students in grades 10 and 12 may 
participate in the Dual and Concurrent Enrollment Program, through which a student may earn 
both High School and College credits by enrolling in STEM (science technology, engineering, 
and mathematics) and STEM-related courses designated by the Community College System of 
New Hampshire ("CCSNH"). 
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New Hampshire School Boards Association Sample Policy IHCD/LEB 

ADVANCED COURSE WORK/ADVANCED PLACEMENT COURSES & 
STEM DUAL & CONCURRENT ENROLLMENT PROGRAM 

The Superintendent shall be responsible for coordinating any agreements with CCSNH, and 
other measures necessary to implement and maintain the Dual and Concurrent Enrollment 
Program within the District. The Superintendent shall also designate a point of contact for the 
program who can provide for student counseling, support services, course scheduling, managing 
course forms and student registration, program evaluation, course transferability, and assisting 
with online courses. The Superintendent or his/her designee shall establish regulations for the 
program which, among other things, will: 

1. 	 Require compliance with measurable educational standards and criteria approved by the 
CCSNH; 

2. 	 Require that courses meet the same standard of quality and rigor as courses offered on 
campus by CCSNH; 

3. 	 Require that program and courses comply with the standards for accreditation and 
program development established by the National Alliance for Concurrent Enrollment 
Partnerships; 

4. 	 Establish criteria for student eligibility to participate in the program; 

5. 	 Establish standards for course content; 

6. 	 Establish standards for faculty approval; 

7. 	 Establish program coordination and communication requirements; 

8. 	 Address tuition, fees, textbooks and materials, course grading policy, data collection, 
maintenance, and security, revenue and expenditure reporting, and a process for renewal 
of the agreement; 

9. 	 Require annual notification to high school students and their parents of Dual and 
Concurrent Enrollment opportunities; and 

10. 	Set out how any Dual and Concurrent Enrollment courses correlate with a Career 
Readiness Credential under Board policy IKFG. 

District Policv Historv: 

First reading: ___________ 
Second reading/adopted: _______ 

District revision history: 

Legal References: 
RSA 188-E:25 through RSA 188-£:26-28 
Ed 306.14l(a)(6), Advanced Course Work 

© 2019NHSBA 
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New Hampshire School Boards Association Sample Policy IHCD/LEB 


ADVANCED COURSE WORK/ADVANCED PLACEMENT COURSES & 

STEM DUAL & CONCURRENT ENROLLMENT PROGRAM 


Legal References Disclaimer: These references are not intended to be considered part ofthis 
policy, nor should they be taken as a comprehensive statement ofthe legal basis for the Board to 
enact this policy, nor as a complete recitation ofrelated legal authority. Instead, they are 
provided as additional resources for those interested in the subject matter ofthe policy. 

Wilen t1dopting tllis .\·ample t>r vtzriation <~ftile .wime, "tli.'ltrict .'llwultl n()t include tlte NH SBA history 
or NHSBA poliq note.\· llppellring he/ow. Tile district slto11/t/, to tlte extent po.\".'lib/e, i11dutle it!!· own 
tuloptil>nlrevi.'lilm history, ll.\· well as tlte legt1l reference.\· mu/ di.'ldaimer llS indict1tetl t1hove. 

NHSBA history: 	 Revised- November 2019, December 2017, September 2017, May 2014, May 2008, 
October 2005, November 1999, July 1998 

NHSBA revision notes, November 2019 - revised in response to 2019 N.H. Laws Ch. 322 (SB 276). Revisions 
include: (a) opening dual/concurrent enrollment programs to sophomores, (b) reference to a career readiness 
credential, and ( c) replacement ofguidance counselor with school counselor. December 2017 - revised to reflect 
that the Dual and Concurrent Enrollment Program is specific to STEM courses and further that the 
Superintendent/designee is responsible for coordinating any agreements between the district and CCSNH, as 
required under 188-E:28. September 2017 - updated to incorporate the Dual and Concurrent Enrollment Program 
established by 2017 N.H. Laws 210 (SB 101) which required districts to adopt a policy permitting qualified students 
to participate in the program. 

wlp-update/2019 Fall llHCD - Advanced Coursework Dual Enrollment 2019 (d) 

DISCLAIMER: This sample policy is copyrighted to the New Hampshire School Boards Association and is intended for the sole and exclusive 
use ofNHSBA Policy Service Subscribers. This sample is provided for general information only and as a resource to assist subscribing Districts 
with policy development. School Districts and boards ofeducation should consult with legal counsel and revise all sample policies and 
regulations to address local facts and circumstances prior to adoption. NHSBA continually makes revisions based on school Districts' needs and 
local, state and federal laws, regulations and court decisions, and other relevant education activity. 
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IHCD - Advanced Coursework - ConVal School Board 1/3/2020 

IHCD Advanced Coursework 

Any student who is capable of and wishes to do advanced course work or take advanced placement classes 
while in high school should be permitted to do so. School district administrators and guidance counselors 
will provide assistance to students who wish to enroll in such courses. If advanced course work or 
advanced placement courses are not available within the school district, administrators or guidance 
counselors are instructed to assist students in identifying alternative means of taking such classes. These 
means may include taking courses at a different public school or a private school, or through distance 
education courses or other suitable means. 

Credit may be given, provided the course conforms to applicable District policies and state standards. The 
District will not be responsible for any tuition, fees, or other associated costs incurred by the student for 
enrollment in such courses. 

This policy will be published annually in the High School Student Handbook. 

LegalReferences: 

NH Code ofAdministrative Rules, Section Ed 306.14(g), Advanced Course Work 

Category: P 

See also: IK, IKF, IMBA, IMBC, LEB 

1st Read: September 15, 201 5 

2nd Read: October 6, 2015 

Adopted: October 6, 2015 

https://schoolboard.convalsd.neVdistrict-policies/ihcd-advanced-coursework/ 1/1 

https://schoolboard.convalsd.neVdistrict-policies/ihcd-advanced-coursework


New Hampshire School Boards Association Sample Policy JLCFA 

FEMININE HYGIENE PRODUCTS 
Category: Recommended 	 fdi.-ttri£'ts with middle, ju11ior am/for lligll .'ic/wols tm(rf 

ADOPTION NOTES ­
This text box, and al/ /1ig/1/igl1ts within tile policy s/1011/d be removed prior to adoption. 


(a) 	 General -As with all sample policies, NHSBA recommends that each district carefully review this 
sample prior to adoption to assure suitability with the district's own specific circumstances, 
internal coding system, current policies, and organizational structures. Highlighted language or 
blank, underscored spaces indicate areas which Boards must change/complete to reflect local 
personnel titles, policy references, duty assignments etc. 

(b) 	 Withdrawn and earlier versions ofrevised policies should be maintained separately as permanent 
records ofthe District. Some districts maintain a "Repealed/Revised" section within their 
manuals. 

The District shall make tampons and sanitary napkins available at no cost in all gender neutral 
bathrooms and bathrooms designated for females located in [{for districts with elementm}J 
schools. modifY the language as a ro riate to include only middle and high school buildin ,~ 
each middle/junior and high] school within the District. 

The Superintendent may implement any rules or procedures appropriate to implement this 
policy. The Superintendent should also designate personnel to explore the availability of and 
pursue any grants or partnerships available to satisfy the costs associated with this policy. 

District Policv Historv: 

First reading: ____________ 

Second reading/adopted: _ ______ 


District revision history: 


Legal References: 

RSA 189: 16-a, Menstrual Hygiene Products (2019 Laws Chapter 252). 

Legal References Disclaimer: These references are not intended to be considered part ofthis 
policy, nor should they be taken as a comprehensive statement ofthe legal basis for the Board to 
enact this policy, nor as a complete recitation ofrelated legal authority. Instead, they are 
provided as additional resources for those interested in the subject matter ofthe policy. 

Wilen adopting this sample l>r variatil>n l>ftlie same, t1 district s/wultl 1wt im:lmle tile NH SBA llist()ry 
or NHSBA policy note.'I llppet1ri11g below. Tile tlistrict slwultl, f<J tile extent possible, i11d11de ib own 
tulop_tion/revision llist()ry, a.'I well tl!!i tile legt1I references am/ db;daimer t1s imlic.·t1ted t1hove. 
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New Hampshire School Boards Association Sample Policy JLCFA 


FEMININE HYGIENE PRODUCTS 
NHSBA history: New policy - November 2019 

NHSBA note: November 2019-new policy intended to address the provisions of2019 SB 142, adopted as 2019 
Laws Chapter 252, and codified as RSA 189:16-a. 

w/p-update/2019 Fall/ /JLCF A Feminine Hygiene Products ( d) 

DISCLAIMER: This sample policy is copyrighted to the New Hampshire School Boards Association and is intended for the sole and exclusive 
use of 'NHSBA Policy Service Subscribers. This sample is provided for general information only and as a resource to assist subscribing Dismcts 
with policy development. School Districts and boards of education should consult with legal counsel and revise all sample policies and 
r.:gulations to address local facts and circumstances prior to adoption. NHSBA continually makes revisions based on school Districts' needs and 
local, state and federal laws, regulations and court decisions, and other relevant education activity. 
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New Hampshire School Boards Association 	 Sample Policy JLDBB 

SUICIDE PREVENTION AND RESPONSE 
Category: Priority/Required by Law 

ADOPTION NOTES ­
This text box, and al/ /1ighlights within tlte policy should be removed prior to adop_tion. 

(a) 	 This sample policy is required with the 2019 passage ofSB 282 (codified as RSA 193-J). Although 
the new law is not effective until July 1, 2020, there are many provisions which may have budgetary 
andplanning impacts. It is important, therefore, for Districts to carefully review the staffing and 
programming implications for FY 2021. 

(b) 	 The annual training required under section C below, is required under the statute. The first training 
must occur by March 31, 2021. 

(c) 	 This sample policy contemplates the development ofa separate District Suicide Prevention Plan, 
with components as outlined in Section A ofthe policy. NHSBA recommends that districts use as a 
template or guide the sample "policy" available through the American Foundation for Suicide 
Prevention. The coding should connect to the board policy (e.g., JLDBB & JLDBB-R). This sample 
policyJLDBB was structured to mesh the key elements ofRSA 193-Jwith the AFSP model ''policy". 
As ofOctober 2019 the AFSP guide andpolicy can be found at: 

https ://a/Sp.org/our-work/ education/model-school-polic i ·-suic ide-oreventionl 

(d) 	 This sample policy is structured to apply to districts with more than one school. For single school 
districts, the duties/positions ofDistrict Suicide Prevention Coordinator and School Suicide 
Prevention Points ofContact (policy sections B.1 & B.2, below) may/should be merged, with 
additional changes as neededfor internal continuity. 

(e) 	 /**,'indicates a reference to another NHSBA sample policy. A district should check its own current 
policies and codes to assure internal consistency. 

(/) 	 General - As with all sample policies, NHSBA recommends that each district carefully review this 
sample prior to adoption to assure suitability with the district's own specific circumstances, internal 
coding system, current policies, and organizational structures. Highlighted language or blank, 
underscored spaces indicate areas which Boards must change/complete to reflect local personnel 
titles, policy references, duty assignments etc. 

The School Board is committed to protecting the health, safety and welfare of its students and school 
community. This policy supports federal, state and local efforts to provide education on youth suicide 
awareness and prevention; to establish methods of prevention, intervention, and response to suicide 
or suicide attempt ("postvention"); and to promote access to suicide awareness, prevention and 
postvention resources. 

A. 	 District Suicide Prevention Plan and Biennial Review. No later than May 31, 2020, the 
Superintendent shall develop and provide to the Board for approval, a coordinated written 
District Suicide Prevention Plan (the "Plan") to include guidelines, protocols and procedures with 
the objectives of prevention, risk assessment, intervention and response to youth suicides and 
suicide attempts. 
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New Hampshire School Boards Association 	 Sample Policy JLDBB 

SUICIDE PREVENTION AND RESPONSE 

1. 	 Specific Requirements for Plan Terms: The District Suicide Prevention Plan shall include 
terms relating to: 

a) 	 Suicide prevention (risk factors, warning signs, protective factors, referrals); 

b) 	 Response to in-or-out-of-school student suicides or suicide attempts (postvention, suicide 
contagion); 

c) 	 Student education regarding safe and healthy choices, coping strategies, recognition of 
risk factors and warning signs of mental disorders and suicide; and help seeking 
strategies; 

d) 	 Training of staff, designated volunteers, and contracted personnel on the issues of youth 
suicide risk factors, warning signs, protective factors, response procedures, referrals, 
post-intervention and resources available within the school and community; 

e) 	 Confidentiality considerations; 

f) 	 Designation of any personnel, in addition to the {see adoption note ( d above, and B.1 & 
B.2, below/ __District Suicide Prevention Coordinator and Building Suicide 
Prevention Liaisons, to act as points of contact when students are believed to be at an 
elevated risk of suicide; 

g) 	 Information regarding state and community resources for referral, crisis intervention, and 
other related information; 

h) 	 Dissemination of the Plan or information about the Plan to students, parents, faculty, 
staff, and school volunteers; 

i) 	 Promotion of cooperative efforts between the District and its schools and community 
suicide prevention program personnel; 

j) 	 Such include such other provisions deemed appropriate to meet the objectives of this 
Policy (e.g., student handbook language, reporting processes, "postvention" strategies, 
memorial parameters, etc.). 

2. Biennial Review: No less than once every two years, the Superintendent, in consultation 
[with the District Suicide Prevention Coordinator and Building Suicide Prevention 
Liaisons and] with input and evidence from community health or suicide 
prevention organizations, and District health and guidance personnel, shall update the District 
Suicide Prevention Plan, and present the same to the Board for review. Such Plan updates 
shall be submitted to the Board in time for appropriate budget consideration. 

B. 	 Suicide Prevention Coordinator and Liaisons. 

1. 	 District Suicide Prevention Coordinator. [{The Superintendent shall appoint a} OR {the 
__ is designated as the}] District Suicide Prevention Coordinator, who, under the direction 
of the Superintendent shall be responsible for: 
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New Hampshire School Boards Association 	 Sample Policy JLDBB 

SUICIDE PREVENTION AND RESPONSE 
a) 	 developing and maintaining cooperative relationships with and coordination efforts 

between the District and community suicide prevention programs and personnel; 

b) 	 annual updating of (i) State and community crisis or intervention referral intervention 
information, and (ii) names and contact information of Building Suicide Prevention 
Liaisons, for inclusion in student handbooks and on the District's website; 

c) 	 developing - or assisting individual teachers with the development - of age 
appropriate student educational programing, such that all students receive information 
in the importance of safe and healthy choices and coping strategies, recognizing risk 
factors and warning signs of mental disorders and suicide in oneself and others, and 
providing help-seeking strategies for oneself or others, including how to engage 
school resources and refer friends for help; 

d) 	 developing or assisting in the development of the annual staff training required under 
section C of this policy; 

e) 	 Such other duties as referenced in this Policy or as assigned by the Superintendent. 

2. 	 Building Suicide Prevention Liaison. The [name position , or, in his/her 
absence, the building principal, shall be designated as the Building Suicide Prevention 
Liaison, and shall serve as the in building point-of-contact person when a student is believed 
to be at an elevated risk for suicide. Employees who have reason to believe a student is at 
risk of suicide, or is exhibiting risk factors for suicide, shall report that information to the 
Building Liaison, who shall, immediately or as soon as possible, establish and implement a 
response plan with the District Suicide Prevention Coordinator. 

C. 	 Annual Staff Training. The Superintendent shall assure that beginning with the 2020-21 school 
year, all school building faculty and staff, designated volunteers, and any other personnel who 
have regular contact with students, including contracted personnel or third-party employees, 
receive at least two hours of training in suicide awareness and prevention. Such training may 
include such matters as youth suicide risk factors, warning signs, protective factors, intervention, 
response procedures, referrals, and postvention and local resources. 

D. 	Dissemination. Student handbooks and the District's website will be updated each year with the 
contact information for the Building Suicide Prevention Liaisons, State and community crisis or 
intervention referral intervention resources. The District Suicide Prevention Plan will be made 
available on the District's, and each school's respective websites. 

District Policv Histon : 

First reading: ________ _ ___ 

Second reading/adopted: _______ 


District revision history: 
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SUICIDE PREVENTION AND RESPONSE 

Legal References: 

RSA 193-J: Suicide Prevention Education 

Legal References Disclaimer: These references are not intended to be considered part ofthis 
policy, nor should they be taken as a comprehensive statement ofthe legal basis for the Board to 
enact this policy, nor as a complete recitation ofrelated legal authority. Instead, they are 
provided as additional resources for those interested in the subject matter ofthe policy. 

Other Resources: 

• 	 The New Hampshire Department ofEducation's Bureau ofStudent Wellness, Office ofSocial and 
Emotional Wellness (OSEW), provides resources and technical assistance to school districts to work 
collaboratively with their community to respond to the needs ofstudents through a multi-tiered 
system ofsupport for behavioral health and wellness. For farther information see: 
www.nhstudentwellness.org 

• 	American Foundation for Suicide Prevention (AFSP) - https:/lwww.a(sp.org 

• 	Suicide Prevention Resource Center - http://www.sprc.org 

• 	 The National Suicide Prevention Lifeline - httns://www.suicidepreventionlifeline.org 

• 	 The Trevor Project - https://www.thetrevom ro ject.org 

Wilen at/opting titis .mmple or Vllriation oftlie !1't1me, "district slwultl not include tlte NH SBA lti.\·tory 
or NHSBA poliq note.<t appet1ring below. Tile di.\·trict !1·/wultl, to tile extent possible, i11clude it.\· t1wn 
t1doptim1/revi.'ti<Jn lti.\·tory, t1s well t1s tile /egt1/ references llntl di.\'dllimer tu indicatetl t1bm·e. 

NHSBA history: New policy, November 2019. 

NHSBA note, November 2019 This sample policy is in response to 2019 N.H. La.ws Ch. 315 (SB 282), codified as 
RSA 193-J, which, among other things, requires that "each school district ... shall develop a policy that guides the 
development and implementation ofa coordinated plan to prevent, assess the risk of, intervene in, and respond to 
suicide." The statute then includes several required and discretionary policy components. As with other instances of 
recent legislation (e.g., 2018's HB1612 & 2019's SB 263), SB 282 contemplates Board development of a policy to 
direct the development of the plan, not the plan itself. This sample policy is intended to assist that process by 
coordinating the requirements of the statute with the framework with some of the model "policies" created by 
various suicide prevention/crisis intervention organizations such as the American Foundation for Suicide Prevention. 

w/p-update/2019 Fall/ /JLDBB Suicide Prevention (d2) 

DISCLAIMER: This sample policy is copyrighted to the New Hampshire School Boards Association and is intended for the sole and exclusive 
use ofNHSBA Policy Service Subscribers. This sample is provided for general information only and as a resource to assist subscribing Districts 
with policy development. School Districts and boards of education should consult with legal counsel and revise all sample policies and 
regulations to address local facts and circumstances prior to adoption. NHSBA continually makes revisions based on school Districts' needs and 
local, state and federal laws, regulations and court decisions, and other relevant education activity. 
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