OFFICE OF THE SUPERINTENDENT OF SCHOOLS
Peterborough, New Hampshire

CONTOOCOOK VALLEY SCHOOL BOARD
Tuesday, May 7. 2019

School Board Meeting

7:00 p.m.
SAU Office

AGENDA

1. Call to Order and Pledge of Allegiance
2. Acceptance of School Board Meeting Minutes (Board Vote Required)
a. April 16, 2019 (pg. 1-6)
Points of Pride
Public Comment
. Consent Agenda
a. Personnel
1) Notice of Co-Curricular Stipends (pg. 7-8)
2) Job Description (2@ Read/Approval)
a. Title | Project Manager (pg. 9-11)
b. Extended Learning Opportunity (ELO)/Work-Based Learning (WBL) Coordinator-High
School (pg. 12-14)
3) Job Description (1%t Read)
a. Special Education Teacher (pg. 15-18)
b. Preschool Teacher (pg. 19-22)
c. DistricyCommunity Preschool Case Manager (pg. 23-26)
b. Field Trip Requests (Board Vote Required) (pg. 27)
1) South Meadow School — grade ILS students will travel on June 6-7, 2019 by van to UNH, Durham,
NH to compete in the Summer
Special Olympics.
c. Accept Gift/Donation (Board Vote Required) (pg. 28)
1) Dublin Consolidated School requests authorization to accept a gift/donation totaling $1,000.00 from the
Charter Trust Company (Dublin Trust) c/o Bill Goodwin, for the purpose of 5t grade farewell and field
trips.
6. Superintendent’s Report and Presentation of Business
a. Monthly Events Calendar (pg. 29-30)
b. May 1, 2018 Enrollment Update (pg. 31-32)
c. NHDOE IDEA School Determinations
7. Reports
a. Student Representative — Molly Janoch/Marina McMahon
b. Teacher Representative — Asher MacLeod
¢. Selectmen’s Advisory Committee — Tim Theberge
8. Old Business
9. New Business
a. 1°* Read Policy (pg. 33-35)
- EEAG: Use of Private Vehicles to Transport Students and for Other School Purposes
- JICDD: Student Discipline Out-Of-School Actions
b. Expenditure Report (pg. 36-38)
c. Dublin Consolidated School 5" Grade
d. Antrim Gym Floor Request
10. Public Comment
11. Approval of Manifests (Board Vote Required)
12. Non-Public Session: RSA 91-A:3,1l (if Required)
a. Personnel
b. Negotiations
¢. Legal

o oo

MISSION STATEMENT
The ConVal Regional School District, in partnership with its member communities, will inspire all learners to achieve
academically, contribute to the global community, and thrive as independent and productive citizens.



OFFICE OF THE SUPERINTENDENT OF SCHOOLS
Peterborough, New Hampshire

CONTOOCOOK VALLEY SCHOOL BOARD
Tuesday, April 16, 2019

School Board Meeting

6:30 P.M.
SAU Office
MINUTES

BOARD ADMINISTRATION
Rich Cahoon, Richard Dunning, Dr. Kimberly Rizzo-Saunders, Supt.
Jim Fredrickson, Bernd Foecking, Dr. Ann Forrest, Asst. Supt.
Janine Lesser, Niki McGettigan, Ben Moenter, Special Education
Stephan Morrissey, Linda Quintanilha, Larry Pimental, PES
Myron Steere, Tim Theberge, David Jack, B.A.

Jerome Wilson

Asher MaclLeod, CVEA Rep.

1. Call to Order and Pledge of Allegiance
Myron Steere called the meeting to order at 6:30 p.m. The Pledge of Allegiance was recited.

2. Non-Public Session: RSA 91-A:3,ll (If Required)

a. Student ' ,
Stephan Morrissey moved to enter into non-public session in accordance with RSA 91-A:3,ll at 6:31
p.m. for student matters. Rich Cahoon second. Unanimous

Stephan Morrissey moved to exit non-public session at 7:03 p.m Tim Theberge second.
Unanimous.

3. Acceptance of School Board Meeting Minutes (Board Vote Required)

a. April 2, 2019
Stephan Morrissey moved to accept the minutes of April 2, 2019. Jim Fredrickson second. Jim
Fredrickson abstained. All others in favor. Motion carried.

4. Points of Pride
Dr. Saunders reported out on various Points of Pride as reported to her from administrators.

5. Public Comment
None.

6. Consent Agenda
a. Personnel
1) Job Description (2" Read/Adoption)
a. Technology Support Assistant
b. Accountant
c. Custodian
d. Custodian Team Lead
e. Maintenance Technician
f. Lead Facilities Maintenance Technician
9. Lead Grounds Keeper
MISSION STATEMENT
The ConVal Regional School District, in partnership with its member communities, will inspire all learners to achieve
academically, contribute to the global community, and thrive as independent and productive citizens.
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Kimberly Saunders referenced the job descriptions as second reads for adoption.
Linda Quintanilha moved to approve the job descriptions as presented. Dick Dunning second.
Unanimous.

2) Job Description (1%t Read)
a. Title | Project Manager
b. Extended Learning Opportunity (ELO)/Work-Based Learning (WBL) Coordinator-
High School
Kimberly Saunders referenced the job descriptions for a first read.

Tim Markley referenced resignations, nominations, and co-curricular stipends as follows:

Resignations of Scott MacNamee, Cynthia Davis, Ashley Vanat, and Madison Pineau:

Stephan Morrissey moved to accept the resignations as read. Tim Theberge second. Unanimous.
Nominations: Elizabeth Cohen; Occupational Therapist

Stephan Morrissey moved to accept the nomination as read. Jerry Wilson second. Unanimous.
Nomination of Sarah Daley; Psychologist

Stephan Morrissey moved to accept the nomination as read. Jerry Wilson second. Unanimous.

7. Superintendent’s Report and Presentation of Business
a. Monthly Events Calendar
1) Set School Board Retreat Date
Rich Cahoon proposed getting advance reports from administrators so that questions could be asked.
Saturday, August 10" was the date set for the School Board Retreat from 8:30 am to 2:00 pm.

b. Thornton Wilder Center for the Arts Presentation — Rob Eichler, Bob Pettigrew, Bob Edwards

Bob Edwards and Martha Eichler were present. Rob Eichler is away on business, however Bob and Martha
presented information on the center. Visual aids were provided. Mr. Edwards said that the primary

purpose tonight, is to request an extension of time until the second board meeting of 2020. The group has
done a first amendment; it recites that January 1, 2019 was the date set to raise sufficient capital, the
second amendment related to the date. Mr. Edwards said that they have not completed all of the
requirements nor received the approvals from all needed. Preliminary drawings and architectural designs
have been presented in the past. Mr. Edwards said that he does not see a motion of the ConVal School
Board accepting dates and other agreements. It is missing going into the second phase of Phase 1, to go
into dollars to get architectural drawings and to return to the board. [f the board approves it as acceptable
to design and cost, a warrant article would be put in to vote to proceed based on the presentation. We
have gone from a consensus right into the fundraising aspect. The group has neglected to go to the
legislative body for a vote. If an affirmative vote comes forward of what is required, then the group can get
into their capital campaign. It is an oversight as a result of those anxious to move forward. Taking a step
back to make adjustments is prudent. Moving the date to the second board meeting in January of 2020 to
get everything before the board, and then if approved, bring to the legislative body. Language in the
original document allows four years to raise funds. At the end of four years, the amount raised will be
shared. The board will decide if it is adequate to go forward. If sufficient funds are not raised, the board
can extend more time or terminate the agreement. Money cannot be raised until the legislative body has
approved. What is asked tonight is to work to draft a document that catches up to the agreement and gets
the group back on course.

Myron Steere said that legal should be consulted before moving forward.

Bob Edwards said that the agreement is specific that the approval of the legislative body is needed.

Jim Fredrickson asked when warrant articles need to be written and drafted. The response was that
typically before the first board meeting in January.

Rich Cahoon confirmed that legal opinion should be reviewed. He shared his concern with scheduling and
sequencing. The missing piece from Thornton Wilder is that Phase | will require some money. In the last
extension, physical capacity to raise funds was cited. Without extending it again, are there financials to
share?
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Bob Edwards said that approximately $100,000 has been raised. They have the capacity to pay for what is
required of them. Bob further said that the board needs to act on what is required in the original
agreement. It requires the Thornton Wilder Center for the Arts to get construction drawings etc.

Rich Cahoon also said that an operating agreement needs to be decided.

Martha Eichler said that contingencies will be carefully built in. The costs of associate work and
assurances will be born by the Thornton Wilder group.

Bob Edwards said that we need an estimate based on construction documents by a contractor. The costs
from a contractor are needed.

What is the estimate needed to complete Phase 1? Bob was unsure at this time; it could be an additional
$15K as a guess.

Bob Edwards provided the School Board Chairman with a document of additional comments.

c¢. Accept Gift/Donation (Board Vote Required)

1) South Meadow School requests authorization to accept a gift/donation totaling $2,000.00
from the Steven W. Crowe Foundation for the purpose of assisting in the replacement of
the SMS Stage Curtain.

Stephan Morrissey moved to accept the donation as read. Dick Dunning second. Unanimous.

d. Accept Gift/Donation (Board Vote Required)

1) ConVal High School requests authorization to accept a gift/donation totaling $1,500.00
from the American Association of Woodturners for the purpose of purchasing supplies
and equipment for woodworking and manufacturing.

Stephan Morrissey moved to accept the donation as read. Dick Dunning second. Unanimous.

e. Vacancies
Kimberly Saunders reminded the board that she spoke about positions in the FY19 budget that had been
carried forward from the FY18 budget but had not been filled. The positions and associated salaries would
be reported. This amount would be returned to reduce tax assessment. $280,823.00 for seven positions,
and an additional $70K for benefits. This is part of the ongoing effort of transparency.

Rich Cahoon said that the decision is not typically made this early. It will appear on a future agenda.

8. Reports
a. Student Representative — Molly Janoch
None.
b. Teacher Representative — Asher MaclLeod

Asher MacLeod reported that GBS and SMS 8" grade students have gone to Washington DC.
Asher also reported that Greg Leonard is the new CVEA President and Larry Bourgoine is the new Vice-
President.

c. Budget & Property Committee — Jim Fredrickson
Jim Fredrickson reported that discussion about what will get done in the upcoming year took place. Aging
schools will be walked through in conjunction with the capital plan so committee members can see.
Advantages of leasing vs. buying equipment was discussed,; a list will develop. Use of our facilities by
outside organizations was touched on, no action item yet. It was noted that the high school hallways were
discussed to match the science room project; work will not take place until the summer of 2020. PES fields
were discussed. How the fields will be used will need determination before making any decisions a year
out. HVAC at PES was discussed; costs will be run. Updated cost of elementary schools will be updated on
in May. Benefits will be allocated at the school that employs that staff member.
Tim Grossi met with Solar Group, more info to come.
Rich Cahoon asked if the Dublin School Choice has been sanctioned by the Town of Dublin. Bernd
Foecking said that they are a group of people that have come together, they are not sanctioned.

d. Strategic Plan Committee — Dick Dunning
Dick Dunning reported that the committee will meet on Sept 12, Dec 12" and March 12™ at 5:30 p.m.
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Kimberly Saunders provided an update on the Strategic Plan.

Dick Dunning provided an update on several points. Public involved in committee work was discussed. A
listing of people who have been involved will be compiled that support the board.

Creation of a 501-3C was discussed but will not be pursued. Rather a foundation might be considered.
The current Strategic Plan ends in 2021 and the future plan should be looked at to determine what it will
look like.

e. ATC Committee — Stephan Morrissey
Stephan Morrissey reported that the committee will meet quarterly. Moving forward nicely with the new
ATC Director and Principal. Activity with Community College was not what was hoped. Outreach was
discussed. Programs are moving forward. Mascenic is back in the fold with ConVal with an automotive
program. The woodworking program will not build a full house but likely a smaller project. Things are
moving forward in a robust manner. All students who are involved with Running Start for college credit are
hoped to be automatically enrolled.
Dick Dunning added that honor society for ATC was also brought back.

f. Education Committee — Jerome Wilson
Jerry Wilson reported that the committee focused on a definition for Universal Preschool and making a
recommendation related to high school graduation requirements for math.
One of the School Board’s goals for this year focuses on reporting out on the implications of universal
preschool through research related to effectiveness, cost, implementation, resources needed, and current
programing.
A decision to adopt the proposed definition was made at this meeting. Universal preschool will be defined
as providing all 4 year olds with access to a high quality, full day preschool program. The cost of attending
a preschool program will be determined using a sliding scale based on family income.
High school graduation requirements for math were discussed. A number of factors were considered. The
Education Committee made a recommendation to require the completion of Algebra |; and require four
(rather than 3) math credits for high school graduation starting with next year’s freshmen class. Students
will need to take a math class every semester until they complete Algebra | and 1l

The focus is on math while pushing off a review of science.

What is timeline for universal preschool? Myron Steere said that the Education Committee will provide
details, they needed a definition first.

Rich Cahoon said that sliding fee scale does not meet his definition of universal preschool.

Linda Quintanilha said that the understanding is that a definition was needed to move forward with
developing more.

It would be a full-day preschool for all four year olds.

Janine Lesser shared concern that if we develop cost information and other data on this definition, this is
what we will wind up with.

Bernd Foecking said that a timeline will be developed.

Tim Theberge agreed that it should not be calied “Universal”.

Dr. Saunders said that in doing the research, we started by looking at what universal preschool is. The
definitions vary. We looked at where ConVal would get the most bang for the buck right away. Preschool
for four year olds was the starting point. If the board wants it to be defined differently, those implications
can be brought back. The plan was to outline the next logical steps.

Rich Cahoon said that he agreed with starting with four year olds. There are other preschools with sliding
scales; he thought we were looking for something different. He would like to know the price.

Kimberly confirmed that anticipated costs could be provided.

Bernd said that he believes there is a real need in the district because several preschools have closed.
Janine said that the need starts at age zero. There are other funding streams that can be looked at.
Kimberly said that implications will be brought for sliding scale and no sliding scale.

Rich asked if a student is accepted at a specific age, what would follow?

Kimberly said that is one of the implications.

g. Communication Committee — Niki McGettigan
Niki McGettigan said that a review of where the committee is at for the year in terms of communication took
place. The Strategic Plan was an area that was not communicated well.
Adopting, publishing and developing a comprehensive communication plan is a school board goal.
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A concern about subcommittee reporting out was discussed. Developing a School Board page that
documents information was suggested for the website.

Niki asked committee chairs to send information to her for communication.

Tim Theberge asked about relationships with PTO’s. Niki said that PTO'’s can invite anyone to speak. Tim
asked if PTO’s share minutes of School Board and subcommittee meetings.

Kimberly said that traditionally it has not been the relationship.

David Jack exited at 8:07 p.m.
Niki McGettigan spoke about social media platforms.

h. Food Service Committee — Linda Quintanilha
Linda Quintanilha reported having met prior to tonight's School Board meeting. The RFP process is
underway. A recommendation to the board should come forward in June. Bidding is due back May 23“. A
recommendation of administration will be made prior to May 30%. Michael Onorato, Café Services, reported
out on food service improvements at the meeting. Exciting things are underway. A digital copy of
improvements was requested to be sent to the full board.

9. Old Business
a. Committee Chair Goal Setting Reports
School Board subcommittee chairs were asked to send Myron their goals by end of the school year.

10. New Business
a. Staff Nominations (Board Vote Required)
Tim Markley referenced a list of staff nominations.
Stephan Morrissey moved to approve staff on annual contract. Janine Lesser second.
Dick Dunning abstained. All else in favor. Motion carried.

Mr. Markley reminded the board that SSP’s are on annual contract and never go to continuing contract.
Stephan Morrissey moved to approve SSP’s on annual contract. Jerry Wilson second. Unanimous.

Annual to Continual -
Stephan Morrissey moved to approve those staff on annual contract moving to continual contract.
Jerry Wilson second. Rich Cahoon and Dick Dunning abstained. All else in favor. Motion carried.

Continuing to Continuing —
Stephan Morrissey moved to approve those on continuing contract to remain on continuing
contract. Jerry Wilson second. Dick Dunning abstained. All else in favor. Motion carried.

b. Edith Bird Bass Essay
Jerry Wilson reported that every year, back to 1955, a written essay on specific topics open to juniors and
seniors is given. Students are asked to write a two to four page essay. Once turned in, a committee is set
up to read. Three essays are selected for award. Total amount given is $1,500.00. Volunteers were
asked. Myron Steere, Bernd Foecking, Tim Theberge, Niki McGettigan and Jerry Wilson all volunteered.

11. Public Comment
Abby Theberge, student representative to the Thornton Wilder Center for the Arts thanked the board for
taking the time to listen to tonight’s presentation.

Alan Edlekind, Dublin, said when article 11 was voted, voters voted positively. A structure for a committee
for consolidation was discussed. The agreement was that the write up on the agreement for structure
would come to the Schoo! Board for review. Has this changed? How do we get this back to what was
agreed?

Myron said that the district is working on costs for individual schools. Once completed, it will be passed out
along with Alan’s rcommendation. Alan said that when minds are changed, the board should communicate
it.
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12. Approval of Manifests (Board Vote Required)

Kimberly Saunders certified that Manifests listed totaling $560,282.32 and Payroll totaling $895,756.18
have been reviewed by her and found to be proper charges against the Contoocook Valley School District
for goods and/or services received and have been properly processed prior to their submittal to the School
Board.

Stephan Morrissey moved to approve the Manifests as read. Dick Dunning second. Unanimous.

13. Non-Public Session: RSA 91-A:3,lI (If Required)
a. Personnel

b. Negotiations
c. Legal

Stephan Morrissey moved to enter into non-public session in accordance with RSA 91-A:3,1l at 8:30
p.m. for matters of personnel, negotiations, and legal. Unanimous on a roll call vote.

Stephan Morrissey moved to exit non-public session at 9:20 p.m. Dick Dunning second.
Unanimous.

Stephan Morrissey moved to seal the minutes of non-public session for student matters, two legal
matters, and personnel for a period of five years. Tim Theberge second. Unanimous.

It was agreed that Rich Cahoon and Dick Dunning will negotiate the Thornton Wilder agreement.

Respectfully submitted,

Brenda Marschok
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OFFICE OF THE SUPERINTENDENT OF SCHOOLS
Peterborough, New Hampshire

CONTOOCOOK VALLEY SCHOOL DISTRICT

May 7, 2019
Personnel Agenda

Co-Curricular Stipends
See Attached
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NOTICE OF STIPEND POSITIONS

Stipend
Name DAC Position Amt FTE
Paul Finley CVHS |Lacrosse - Boys Freshman $2,735.68 1
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...  NEW HAMPSHIRE PUBLIC SCHOOLS
SCHOOL ADMINISTRATIVE UNIT #1
CONTOOCOOK VALLEY SCHOOL DISTRICT

DRAFT
POSITION TITLE: Title I Project Manager
SUPERVISOR: Assistant Superintendent

QUALIFICATIONS:

Certified or certifiable by the NH Department of Education for Elementary Education.
Certified or certifiable by NH Department of Education for Reading and Writing or Math
Specialist is preferred.

Master’s Degree in related field _
Demonstrated evidence of excellent written and oral communication skills.

Excellent teamwork and interpersonal skills are needed to fulfill performance expectations
for this position.

Demonstrated evidence of working effectively with students, teachers, administrators and
parents. :

At least one (1) to three (3) years teaching experience.

Or such alternatives to these qualifications as may found acceptable and appropriate.

SUMMARY:

The Title I Project Manager will oversee the implementation of both school-wide and targeted
Title I programs in compliance with requirements of federal law. The Title I Project Manager will
participate in writing the grant and related reporting requirements. The Title I Project Manager
will ensure that each Title I school holds the annual parent meeting and develops parent
involvement activities in order to meet expectations such as those outlined in Policy KB — Title I
Parent Involvement in Education.

DUTIES AND RESPONSIBILITIES:

Work with district- and school-level administrators and teachers to conduct a
comprehensive needs assessment for schools that qualify for Title I funds and services,
using achievement data and perception data from students, staff, parents, and other
community members to identify problem areas that need to be addressed.

Work with district- and school-level administrators and teachers to develop a
comprehensive school-wide plan, or targeted school plan, that focuses on supporting the
lowest achieving students to succeed,

Work with district- and school-level administrators and teachers to review the
comprehensive school-wide plan, or the targeted school plan, annually, making revisions
as needed.

Attend Southwest Region Title I Project Manager meetings

Attend meetings in each Title I School focused on (a) determining which students are
eligible for interventions and (b) developing an intervention schedule-

1%t Read: 4/16/2019
Approved:
Revised:
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Note:

Facilitate regular meetings for Title I staff

Regularly visit Title I schools

Attend Parent Involvement Meetings in each school

Meet regularly with Administrative Assistant assigned to support Grants and Federal
Funds

Coordinate with District Homeless Liaison

Consult with private schools regarding eligibility for Title I Program

Prepare for on-site visits, if scheduled

Meet regularly with Assistant Superintendent

Perform duties in accordance with District policy

Assist in the enforcement of school and District rules and policies

Performs other position related tasks as assigned by the Superintendent or other central
office administrators designated by the Superintendent

The above description is illustrative of tasks and responsibilities. It is not meant to be all

inclusive of every task or responsibility.

Evaluation & Professional Growth
The individual in this position is expected to participate in the professional growth and evaluation
process in accordance with the District procedures.

ADA MINIMUM QUALIFICATIONS OR STANDARDS REQUIRED:

Frequently, stooping. Bending body downward and forward by bending spine at the waist.
This factor is important if it occurs to a considerable degree and requires full motion of the
lower extremities and back muscles.

Frequently, kneeling. Bending legs at knee to come to a rest on knee or knees.

Frequently, crouching. Bending the body downward and forward by bending leg and spine.
Seldom, crawling. Moving about on hands and knees or hands and feet.

Frequently, reaching. Extending hand(s) and arm(s) in any direction.

Frequently, standing. Particularly for sustained periods of time.

Frequently, walking. Moving about on foot to accomplish tasks, particularly for long
distances or moving from one work site to another.

Frequently, pushing. Using upper extremities to press against something with steady force
in order to thrust forward, downward or outward.

Frequently, pulling. Using upper extremities to exert force in order to draw, haul or tug
objects in a sustained motion.

Frequently, lifting. Raising objects from a lower to a higher position or moving objects
horizontally from position-to-position. This factor is important if it occurs to a considerable
degree and requires substantial use of upper extremities and back muscles.

Frequently, fingering. Picking, pinching, typing or otherwise working, primarily with
fingers rather than with the whole hand as in handling.

Frequently, grasping. Applying pressure to an object with the fingers and palm.
Constantly, talking. Expressing or exchanging ideas by means of the spoken word. Those
activities in which they must convey detailed or important spoken instructions to other
workers accurately, loudly, or quickly.

1%t Read: 4/16/2019
Approved:
Revised:
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Constantly, hearing. Perceiving the nature of sounds at normal speaking levels with or
without correction. Ability to receive detailed information through oral communication,
and to make the discriminations in sound.

Frequently, repetitive motion. Substantial movements (motions) of the wrists, hands,
and/or fingers.

The physical requirements of this position

Sedentary work. Exerting up to 10 pounds of force occasionally and/or negligible amount
of force frequently or constantly to lift, carry, push, pull or otherwise move objects,
including the human body. Sedentary work involves sitting most of the time. Jobs are
sedentary if walking and standing are required only occasionally and all other sedentary
criteria are met

The visual acuity requirements include color, depth perception, and field of vision.

The worker is required to have close visual acuity to perform an activity such as: preparing
and analyzing data and figures; transcribing; viewing a computer terminal; extensive
reading; visual inspection involving small defects, small parts, and/or operation of
machines (including inspection); using measurement devices; and/or assembly or
fabrication parts at distances close to the eyes.

The conditions the worker will be subject to in this position.

The worker is not substantially exposed to adverse environmental conditions (such as in
typical office or administrative work).

1% Read: 4/16/2019
Approved:
Revised:
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'NEW HAMPSHIRE PUBLIC SCHOOLS
SCHOOL ADMINISTRATIVE UNIT #1 .
* CONTOOCOOK VALLEY SCHOOL DISTRICT -
DRAFT

POSITION TITLE: Extended Learniﬁg Opportunity (ELO)/Work-Based Learning

(WBL) Coordinator- High School

SUPERVISOR: High School Principal

QUALIFICATIONS:

Certified or certifiable by the New Hampshire State Department of Education under the
Education and Training Cluster: CIP 131206

Bachelor’s Degree required, Master’s Degree preferred in relevant major ~

At least three (3) years of related experience

Demonstrated understanding of State Department of Education Career Pathway Plans of
Study and required program competencies.

Ability to establish and maintain effective and collaborative working relationships.

Ability to communicate effectively w1th co-workers, administration, commumty members 7
parents-and students.

Demonstrated evidence of excellent written and oral communication and orgamzat1ona1
skills.

Ability to prioritize goals and work both independently and collaboratively to achieve
them.

SUMMARY:

The ELO/WBL Coordinator will work with student relative to opportunities in extended
learning, work-based learning environments, and/or community integration. The ELO/WBL
Coordinator will develop relationships with Monadnock region community business and
networking groups such as Rotary and Chamber of Commerce to create enriched and valuable
work experiences.

DUTIES AND RESPONSIBILITIES:

Participates in district ELO policy and practice updating.

Participates in state-wide conversations and dialogues involving the future development
and improvement of the ELO program

Liaisons between faculty, staff, students, parents, community members, and media
Updates and maintains public relations with community via website, local newspapers,
etc. to include an electronic database of community partners

Provides ELO permissions, documentation, and insurance documents to community
partners

Organizes, executes, and hosts public ELO presentations and exhibitions

Promotes, recruits, and monitors community partners for ELOs, students participating in
ELOs, and district faculty involved in ELOs.

1% Read: 4/16/2019
Approval:
Revision:
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o Designs and executes a formal process to document student competency attainment, site
supervisor and district staff observations of students, and other necessary documentation
related to the ELO experience

e Possesses knowledge of the NH Department of Labor laws for minors and the necessary
applications and approvals

o Possesses knowledge of academic competencies and standards and align/crosswalk ELO
experience to meet these competencies and standards

o IEP and 504 plans for case load students are to be read and implemented

e Conducts data analysis regarding ELOs and community needs and prepares related
reports

o Performs other position related tasks or services as may be assigned by the High School
Principal.

Note: The above description is illustrative of tasks and responsibilities. It is not meant to be

all inclusive of every task or responsibility.

Evaluation & Professional Growth
The individual in this position is expected to participate in the professional growth and evaluation
process in accordance with the District procedures.

ADA MINIMUM QUALIFICATIONS OR STANDARDS REQUIRES:

The physical activity of this position

o Seldomly, Kneeling. Bending legs at knee to come to a rest on knee or knees.

o Seldomly, Crouching. Bending the body downward and forward by bending leg and
spine.

e Occasionally, Reaching. Extending hand(s) and arm(s) in any direction.

o Occasionally, Standing. Particularly for sustained periods of time.

o Seldomly, Walking. Moving about on foot to accomplish tasks, particularly for long
distances or moving from one work site to another.

o Frequently, Fingering. Picking, pinching, typing or otherwise working, primarily with
fingers rather than with the whole hand as in handling.

» Seldomly, Grasping. Applying pressure to an object with the fingers and palm.

o Seldomly, Feeling, perceived attributes of objects, such as size, shape, temperature or
texture by touching with skin, particularly that of the fingertips.

o Frequently, Talking. Expressing or exchanging ideas by means of the spoken word.
Those activities in which they must convey detailed or important spoken instructions
to other workers accurately, loudly, or quickly.

o Constantly, Hearing. Perceiving the nature of sounds at normal speaking levels with
or without correction. Ability to receive detailed information through oral
communication, and to make the discriminations in sound.

¢ Occasionally, Repetitive motion. Substantial movements (motions) of the wrists,
hands, and/or fingers.

The physical requirements of this position

o Sedentary work. Exerting up to 10 pounds of force occasionally and/or negligible
amount of force frequently or constantly to lift, carry, push, pull or otherwise move
objects, including the human body. Sedentary work involves sitting most of the time.
Jobs are sedentary if walking and standing are required only occasionally and all
other sedentary criteria are met.

1% Read: 4/16/2019
Approval:
Revision:
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The visual acuity requirements include color, depth perception, and field of vision.

e The worker is required to have close visual acuity to perform an activity such as:
preparing and analyzing data and figures; transcribing; viewing a computer terminal;
extensive reading; visual inspection involving small defects, small parts, and/or
operation of machines (including inspection); using measurement devices; and/or
assembly or fabrication parts at distances close to the eyes.

The conditions the worker will be subject to in this position.

e The worker is not substantially exposed to adverse environmental conditions (such as

in typical office or administrative work).

1%t Read: 4/16/2019
Approval:
Revision:
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NEW HAMPSHIRE PUBLIC SCHOOLS
SCHOOL ADMINISTRATIVE UNIT #1
CONTOOCOOK VALLEY SCHOOL DISTRICT

DRAFT
POSITION TITLE: Special Education Teacher
SUPERVISOR: Building Principal and Director of Special Education

QUALIFICATIONS:

New Hampshire DOE Special Education certification

Bachelor’s degree from an accredited college or university in Special Education or
related discipline applicable to assignment

Master’s Degree in related area preferred

One to three years of successful prior experience for the appropriate grade levels
preferred. Experience teaching students with intellectual disabilities, physical
impairments and social-emotional and behavioral challenges is preferred

Possess a belief that students are best served when they are included with their peers to
the greatest extent possible

Possess an understanding of the state curriculum standards as they apply to students with
intellectual disabilities

Possess an understanding of Individuals with Disabilities Education Act (IDEA),
associated timelines and requirements, and use of the New Hampshire Special Education
Information System (NHSEIS)

Possess an understanding of the requirements of the Alternative Portfolio

SUMMARY: Under the general supervision of the School Principal and Director of Special
Education, the teacher will maximize the learning experience of students with special needs, in
academic skills, interpersonal skills and activities of daily living, and social-emotional and
behavioral skills, by implementing district approved curriculum; documenting teaching and
student progress/activities and outcomes; addressing student specific needs; providing a safe and
optimal learning environment; and providing feedback to students, parents and administration
regarding student progress, expectations and goals.

KNOWLEDGE, SKILLS and ABILITIES

Knowledge of special education principles, theories, testing, methods as well as proven
methods of maximizing the educational experience of students with special needs
Knowledge of differentiated instruction, specially designed instruction and high leverage
practices for students with diverse learning needs

Knowledge of data information systems, data analysis and the formulation of action plans
Knowledge of applicable federal and state laws regarding education and students

Ability to use computer network system and software applications as needed

Ability to organize and coordinate work
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o Ability to communicate effectively with students, staff and parents

 Ability to engage in self-evaluation with regard to performance and professional growth

o Ability to establish and maintain cooperative working relationships with others contacted
in the course of work

e Ability to meet timelines and deadlines, and thoroughly and accurately complete
documentation related to the special education process

DUTIES AND RESPONSIBILITIES:
Case Management:

e Conducts assessments, testing and diagnostic examinations of students for the purpose of
identifying learning issues, and recommending courses of action or corrective procedures
to overcome issues and maximize learning

o Case manages and facilitates the Independent Education Plan (IEP) process: Referral,
eligibility determination, IEP development and placement

e Assists students and teaching staff in implementing student IEP's and behavior
management plans

o Develops and administers school curriculum consistent with school district initiatives,
and goals and objectives

e Serves as ready resource to students and parents to provide special education support that
will lead each student to increased personal growth, self-understanding, and behavioral
management; serves as liaison between home and school for students on the caseload

o Coordinates with outside agencies, organizations and institutions, including state and
federal authorities as needed

Instruction:

e Promotes a classroom environment that is safe and conducive to individualized and small
group instruction and student learning

e Develops lesson plans and instructional materials, and translates lesson plans into
learning experiences so as to best utilize the available time for instruction

¢ Conducts ongoing assessment, including data collection of student learning in the
educational setting

e Provides a range of purposefully and intentionally designed instructional practices in
collaboration with classroom teachers to adapt instruction to the needs of special
education students by adjusting the content, methodology, or delivery of instruction, and
when necessary provide modifications to address the unique needs of the child to ensure
access of the child to the general curriculum and student needs are met in the least
restrictive setting

o Conducts individual and small group instruction as needed and appropriate

o IEP’s for caseload students will be developed by the special education teacher and the
IEP team and shared with all relevant staff members

o Encourages parental involvement in students' education and ensures effective
communication with students and parents on their caseload
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o Assists the classroom teacher in ensuring that student conduct conforms with the school's
standards and school district policies, and establishes and maintains standards of pupil
behavior needed to achieve a functional learning atmosphere in the classroom

o Coordinates with administrators and other teaching staff members to ascertain individual
student's abilities and advocates for student on the caseload

Professional Responsibilities:

o Participates in faculty meetings and committees

 Selects and requisitions appropriate books, instructional aids and other supplies and
equipment and maintains inventory records

o Supervises students in activities that take place out of the classroom during the school
day, may include activities involving school transportation

o Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, or by
conducting research

» Organizes and maintains a system for accurate and complete record-keeping, keeping and
providing student information to prospective colleges and employers, as required by
district procedures and applicable laws

» Reporting for all student activities, achievement and attendance as required by district
procedures and applicable laws

Performs other position related tasks or services as may be assigned by the School Principal or
Director of Special Education or other central office administrators as designated by the
Superintendent

Note: The above description is illustrative of tasks and responsibilities. It is not meant to be all
inclusive of every task or responsibility.

Evaluation & Professional Growth
The individual in this position is expected to participate in the professional growth and evaluation
process in accordance with the District procedures.

ADA MINIMUM QUALIFICATIONS OR STANDARDS REQUIRED:

e Occasionally, Stooping. Bending body downward and forward by bending spine at
the waist. This factor is important if it occurs to a considerable degree and requires
full motion of the lower extremities and back muscles.

e Occasionally, Kneeling. Bending legs at knee to come to a rest on knee or knees.

o Occasionally, Crouching. Bending the body downward and forward by bending leg
and spine.

o Seldom, Crawling. Moving about on hands and knees or hands and feet.

o Occasionally, Reaching. Extending hand(s) and arm(s) in any direction.

e Frequently, Standing. Particularly for sustained periods of time.
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Occasionally, Walking. Moving about on foot to accomplish tasks, particularly for
long distances or moving from one work site to another.

Occasionally, Pushing. Using upper extremities to press against something with
steady force in order to thrust forward, downward or outward.

Occasionally, Pulling. Using upper extremities to exert force in order to draw, haul
or tug objects in a sustained motion.

Seldom, Lifting. Raising objects from a lower to a higher position or moving
objects horizontally from position-to-position. This factor is important if it occurs
to a considerable degree and requires substantial use of upper extremities and back
muscles.

Occasionally, Fingering. Picking, pinching, typing or otherwise working, primarily
with fingers rather than with the whole hand as in handling.

Occasionally, Grasping. Applying pressure to an object with the fingers and palm.
Constantly, Talking. Expressing or exchanging ideas by means of the spoken word.
Those activities in which they must convey detailed or important spoken
instructions to other workers accurately, loudly, or quickly.

Constantly, Hearing. Perceiving the nature of sounds at normal speaking levels with
or without correction. Ability to receive detailed information through oral
communication, and to make the discriminations in sound.

Occasionally, Repetitive motion. Substantial movements (motions) of the wrists,
hands, and/or fingers.

The physical requirements of this position

Sedentary work. Exerting up to 10 pounds of force occasionally and/or negligible
amount of force frequently or constantly to lift, carry, push, pull or otherwise move
objects, including the human body. Sedentary work involves sitting most of the
time. Jobs are sedentary if walking and standing are required only occasionally and
all other sedentary criteria are met.

The visual acuity requirements include color, depth perception, and field of vision.
The worker is required to have close visual acuity to perform an activity such as:
preparing and analyzing data and figures; transcribing; viewing a computer
terminal; extensive reading; visual inspection involving small defects, small parts,
and/or operation of machines (including inspection); using measurement devices;
and/or assembly or fabrication parts at distances close to the eyes.

The conditions the worker will be subject to in this position.

The worker is not substantially exposed to adverse environmental conditions (such
as in typical office or administrative work).
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NEW HAMPSHIRE PUBLIC SCHOOLS
SCHOOL ADMINISTRATIVE UNIT #1
CONTOOCOOK VALLEY SCHOOL DISTRICT

DRAFT ’
POSITION TITLE: Preschool Teacher
SUPERVISOR: Director of Special Education

QUALIFICATIONS:

¢ New Hampshire DOE Early Childhood Special Education and Early Childhood
Education certification

o Bachelor’s degree from an accredited college or university in Early Childhood Education
or related discipline applicable to teaching assignment.

e Master’s Degree in related area preferred

¢ One to three years of successful prior teaching experience for the appropriate grade levels
preferred

SUMMARY: Under the general supervision of the Director of Special Education, to facilitate
student success and growth in activities designed to promote social, social-emotional, behavioral,
physical, and intellectual growth, through implementing district approved curriculum;
documenting, téaching and student progress/activities/outcomes; addressing specific educational
needs of individual students and by creating a flexible, safe and optimal learning environment;
and providing feedback to students, parents and administration regarding student progress,
expectations, and goals.

KNOWLEDGE, SKILLS and ABILITIES

o Knowledge of current teaching methods and educational pedagogy for preschool age
children

o Knowledge of differentiated instruction, specially designed instruction and high leverage

practices for students with diverse learning needs

Knowledge of preschool curriculum and concepts

Knowledge of data information systems, data analysis and the formulation of action plans

Knowledge of applicable federal and state laws regarding education and students

Ability to use computer network system and software applications as needed

Ability to organize and coordinate work, including familiarity with the process special

education process.

Ability to communicate effectively with students, staff, and parents

« Ability to engage in self-evaluation with regard to performance and professional growth

« Ability to establish and maintain relationships and work collaboratively with a variety of
colleagues.

¢ Ability to meet timelines and deadlines, and thoroughly and accurately complete
documentation related to the special education process
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o Possess a belief that students are best served when they are included with their peers to
the greatest extent possible

e Possess an understanding of Individuals with Disabilities Education Act (IDEA),
associated timelines and requirements, and use of the New Hampshire Special Education
Information System (NHSEIS)

DUTIES AND RESPONSIBILITIES:
Case Management:

» Develops and administers school curriculum consistent with school district initiatives,
goals and objectives

» Promotes a classroom environment that is safe and conducive to individualized and small
group instruction, and student learning

o Develops lesson plans and instructional materials and translates lesson plans into learning
experiences so as to best utilize the available time for instruction

o Conducts ongoing assessment of student learning, and modifies instructional methods to
fit individual student's needs, including students with special needs; conducts individual
and small group instruction as needed and reporting for all student activities, achievement
and attendance as required by district procedures and applicable laws

¢ Provides case management duties for special education students in the preschool setting

o IEP and 504 plans for caseload students are to be read and implemented

Instruction:

o Promotes a classroom environment that is safe and conducive to individualized and small
group instruction and student learning

e Develops lesson plans and instructional materials, and translates lesson plans into
learning experiences so as to best utilize the available time for instruction

» Conducts ongoing assessment, including data collection of student learning in the
educational setting

o Provides a range of purposefully and intentionally designed instructional practices in
collaboration with classroom teachers to adapt instruction to the needs of special
education students by adjusting the content, methodology, or delivery of instruction, and,
when necessary, provide modifications to address the unique needs of the child to ensure
access of the child to the general curriculum and student needs are met in the least
restrictive setting

e Conducts individual and small group instruction as needed and appropriate

¢ IEP’s for caseload students will be developed by the special education teacher and the
IEP team and shared with all relevant staff members

e Encourages parental involvement in students' education and ensures effective
communication with students and parents on their caseload

o Assists the classroom teacher in ensuring that student conduct conforms with the school's
standards and school district policies, and establishes and maintains standards of pupil
behavior needed to achieve a functional learning atmosphere in the classroom
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Coordinates with administrators and other teaching staff members to ascertain individual
student's abilities and advocates for student on the caseload

Encourages parental involvement in students' education/development and ensures
effective communication with students and parents

Coordinates with other preschool professional staff members, to evaluate and assess
curriculum, and participates in faculty meetings and committees

Selects and requisitions appropriate books, instructional aids and other supplies and
equipment and maintains inventory records

Supervises students in activities that take place out of the classroom during the school
day, including activities involving school transportation

Organize and lead activities designed to promote physical, mental and social, emotional
and behavioral development

Plan and conduct activities for a balanced program of instruction, demonstration, and
work time that provides students with opportunities to observe, question, and investigate.

Professional Responsibilities:

Identify children showing signs of emotional, developmental, or health-related problems,
and discuss them with supervisors, parents or guardians, and child development
specialists

Meet with parents and guardians to discuss their children's progress and needs, determine
their priorities for their children, and suggest ways that they can promote learning and
development

Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, or by
conducting research

Organizes and maintains a system for accurate and complete record-keeping, grading.
Administers standardized tests in accordance with District testing programs

Performs other position related tasks or services as may be assigned by the School Principal or
Director of Special Education or other central office administrators as designated by the
Superintendent

Note: The above description is illustrative of tasks and responsibilities. It is not meant to be all
inclusive of every task or responsibility.

Evaluation & Professional Growth
The individual in this position is expected to participate in the professional growth and evaluation
process in accordance with the District procedures.

ADA MINIMUM QUALIFICATIONS OR STANDARDS REQUIRED:

e Frequently, Stooping. Bending body downward and forward by bending spine at
the waist. This factor is important if it occurs to a considerable degree and requires
full motion of the lower extremities and back muscles.
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Frequently, Kneeling. Bending legs at knee to come to a rest on knee or knees.
Frequently, Crouching. Bending the body downward and forward by bending leg
and spine.

Seldom, Crawling. Moving about on hands and knees or hands and feet.
Occasionally, Reaching. Extending hand(s) and arm(s) in any direction.
Frequently, Standing. Particularly for sustained periods of time.

Occasionally, Walking. Moving about on foot to accomplish tasks, particularly for
long distances or moving from one work site to another.

Occasionally, Pushing. Using upper extremities to press against something with
steady force in order to thrust forward, downward or outward.

Occasionally, Pulling. Using upper extremities to exert force in order to draw, haul
or tug objects in a sustained motion.

Seldom, Lifting. Raising objects from a lower to a higher position or moving
objects horizontally from position-to-position. This factor is important if it occurs
to a considerable degree and requires substantial use of upper extremities and back
muscles.

Occasionally, Fingering. Picking, pinching, typing or otherwise working, primarily
with fingers rather than with the whole hand as in handling.

Occasionally, Grasping. Applying pressure to an object with the fingers and palm.
Constantly, Talking. Expressing or exchanging ideas by means of the spoken word.
Those activities in which they must convey detailed or important spoken
instructions to other workers accurately, loudly, or quickly.

Constantly, Hearing. Perceiving the nature of sounds at normal speaking levels with
or without correction. Ability to receive detailed information through oral
communication, and to make the discriminations in sound.

Occasionally, Repetitive motion. Substantial movements (motions) of the wrists,
hands, and/or fingers.

The physical requirements of this position

Sedentary work. Exerting up to 10 pounds of force occasionally and/or negligible
amount of force frequently or constantly to lift, carry, push, pull or otherwise move
objects, including the human body. Sedentary work involves sitting most of the
time. Jobs are sedentary if walking and standing are required only occasionally and
all other sedentary criteria are met.

The visual acuity requirements include color, depth perception, and field of vision.
The worker is required to have close visual acuity to perform an activity such as:
preparing and analyzing data and figures; transcribing; viewing a computer
terminal; extensive reading; visual inspection involving small defects, small parts,
and/or operation of machines (including inspection); using measurement devices;
and/or assembly or fabrication parts at distances close to the eyes.

The conditions the worker will be subject to in this position.

The worker is not substantially exposed to adverse environmental conditions (such
as in typical office or administrative work).

1+« Read: 5/7/2019
Approval:
Revision:

P22



NEW HAMPSHIRE PUBLIC SCHOOLS
SCHOOL ADMINISTRATIVE UNIT #1
CONTOOCOOK VALLEY SCHOOL DISTRICT

DRAFT
POSITION TITLE: District/Community Preschool Case Manager
SUPERVISOR: Director of Special Education

QUALIFICATIONS:

New Hampshire DOE Early Childhood Special Education and Early Childhood
Education certification

Bachelor’s degree from an accredited college or university in Early Childhood Education
or related discipline applicable to teaching assignment

Master’s Degree in related area preferred

One to three years of successful prior teaching experience for the appropriate grade levels
preferred

SUMMARY: The preschool consultant provides case management, instructional and
consultative services and support to district and community preschool programs.

KNOWLEDGE, SKILLS and ABILITIES

Knowledge of current teaching methods and educational pedagogy

Knowledge of differentiated instruction, specially designed instruction and high leverage
practices for students with diverse learning needs

Knowledge of preschool curriculum and concepts

Knowledge of data information systems, data analysis and the formulation of action plans
Knowledge of applicable federal and state laws regarding education and students

Ability to use computer network system and software applications as needed

Ability to organize and coordinate work

Ability to communicate effectively with students, staff, and parents

Ability to engage in self-evaluation with regard to performance and professional growth
Ability to establish and maintain cooperative working relationships with others contacted
in the course of work

Ability to meet timelines and deadlines, and thoroughly and accurately complete
documentation related to the special education process

Possess a belief that students are best served when they are included with their peers to
the greatest extent possible

Possess an understanding of Individuals with Disabilities Education Act (IDEA),
associated timelines and requirements, and use of the New Hampshire Special Education
Information System (NHSEIS)
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DUTIES AND RESPONSIBILITIES:

Case Management and Consultation:

o Conducts assessments, testing and diagnostic examinations of students for the purpose of
identifying learning issues, and recommending courses of action or corrective procedures
to overcome issues and maximize learning

o Case manages and facilitates the Individual Educational Plan (IEP) process: Referral,
eligibility determination, IEP development, and placement for preschool students in
community preschool programs and service provider locations

o Assists teaching staff in implementing students IEP's and behavior management plans in
the community preschool programs

e Develops and administers school curriculum consistent with school district initiatives,
goals and objectives to community preschools

e Serves as ready resource to students and parents to provide special education support that
will lead each student to increased personal growth, self-understanding, and behavioral
management; serves as liaison between home and school for students on the caseload.

« Coordinates with outside agencies, organizations and institutions, including state and
federal authorities as needed

o Consultation and case management is provided to special education students in all of the
districts community preschools including Head Start

o Maintains files for students in the special education process and on consultant’s caseload

e Maintains communication with parents of case managed and in process students

o Consult with community staff to ensure progress toward IEP goals and objectives

o Maintain record keeping and progress for preschool aged students receiving Response To

Intervention

e Provide support materials and resources to community staff in order to facilitate student
achievement

e Complete Preschool Outcome Measures (POMS) data at entrance into preschool and exit
from preschool

+ Encourages parental involvement in students' education/development and ensures
effective communication with students and parents

» Supervises students in activities that take place out of the classroom during the school
day, including activities involving school transportation

Instruction:

e Provides individual and group instruction of IEP related special education services to
student in community preschool programs.

e Provides a range of purposefully and intentionally designed instructional practices and
activities in collaboration with teachers to adapt instruction to the needs of special
education students by adjusting the content, methodology, or delivery of instruction, and,
when necessary, provide modifications to address the unique needs of the child to ensure
access of the child to the general curriculum and student needs are met in the least
restrictive setting in district and community preschools.
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Professional Responsibilities:

Identify children showing signs of emotional, developmental, or health-related problems,
and discuss them with supervisors, parents or guardians, and child development
specialists

Meet with parents and guardians to discuss their children's progress and needs, determine
their priorities for their children, and suggest ways that they can promote learing and
development

Continues to acquire professional knowledge and learn of current developments in the
educational field by attending seminars, workshops or professional meetings, or by
conducting research

Develop and maintain a relationship with community program staff

Organizes and maintains a system for accurate and complete record-keeping
Administers standardized tests in accordance with district testing programs

Coordinates with other preschool professional staff members, to evaluate and assess
curriculum, and participates in faculty meetings and committees

Participate in PLC meetings involving the Conval preschool evaluation team; district
preschool teachers, coordinator and related services staff

Coordinates with other preschool professional staff members, to evaluate and assess
curriculum, and participates in faculty meetings and committees

Performs other position related tasks or services as may be assigned by the School Principal or
Director of Special Education or other central office administrators as designated by the
Superintendent

Note: The above description is illustrative of tasks and responsibilities. It is not meant to be all
inclusive of every task or responsibility.

Evaluation & Professional Growth
The individual in this position is expected to participate in the professional growth and evaluation
process in accordance with the District procedures.

ADA MINIMUM QUALIFICATIONS OR STANDARDS REQUIRED:

e QOccasionally, Stooping. Bending body downward and forward by bending spine at
the waist. This factor is important if it occurs to a considerable degree and requires
full motion of the lower extremities and back muscles.

e Occasionally, Kneeling. Bending legs at knee to come to a rest on knee or knees.

¢ Occasionally, Crouching. Bending the body downward and forward by bending leg
and spine.

e Seldom, Crawling. Moving about on hands and knees or hands and feet.

¢ Occasionally, Reaching. Extending hand(s) and arm(s) in any direction.

o Frequently, Standing. Particularly for sustained periods of time.
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Occasionally, Walking. Moving about on foot to accomplish tasks, particularly for
long distances or moving from one work site to another.

Occasionally, Pushing. Using upper extremities to press against something with
steady force in order to thrust forward, downward or outward.

Occasionally, Pulling. Using upper extremities to exert force in order to draw, haul
or tug objects in a sustained motion.

Seldom, Lifting. Raising objects from a lower to a higher position or moving
objects horizontally from position-to-position. This factor is important if it occurs
to a considerable degree and requires substantial use of upper extremities and back
muscles.

Occasionally, Fingering. Picking, pinching, typing or otherwise working, primarily
with fingers rather than with the whole hand as in handling.

Occasionally, Grasping. Applying pressure to an object with the fingers and palm.
Constantly, Talking. Expressing or exchanging ideas by means of the spoken word.
Those activities in which they must convey detailed or important spoken
instructions to other workers accurately, loudly, or quickly.

Constantly, Hearing. Perceiving the nature of sounds at normal speaking levels with
or without correction. Ability to receive detailed information through oral
communication, and to make the discriminations in sound.

Occasionally, Repetitive motion. Substantial movements (motions) of the wrists,
hands, and/or fingers.

The physical requirements of this position

Sedentary work. Exerting up to 10 pounds of force occasionally and/or negligible
amount of force frequently or constantly to lift, carry, push, pull or otherwise move
objects, including the human body. Sedentary work involves sitting most of the
time. Jobs are sedentary if walking and standing are required only occasionally and
all other sedentary criteria are met.

The visual acuity requirements include color, depth perception, and field of vision.
The worker is required to have close visual acuity to perform an activity such as:
preparing and analyzing data and figures; transcribing; viewing a computer
terminal; extensive reading; visual inspection involving small defects, small parts,
and/or operation of machines (including inspection); using measurement devices;
and/or assembly or fabrication parts at distances close to the eyes.

The conditions the worker will be subject to in this position.

The worker is not substantially exposed to adverse environmental conditions (such
as in typical office or administrative work).

1+ Read: 5/7/2019
Approval:
Revision:

P26



CONTOOCOOK VALLEY SCHOOL DISTRICT
’ FIELD TRIP PROPOSAL

1. Name__ Seambiec  (ceencion Grade: TS School_ SM
2. Destination:__ DUONON @€ %eo \Q O\\J\"ﬁO\(‘ S
3. Date(s)of Trip: LA\ O&A(‘\ﬂ()m AY  Time(s): From 6 ' & to_ Gl %_’Z_
4. Description of Trip: | %)
Dueamer _Sgedial OWmgeied

(s Ehodeds)

5. How will this trip relate to your program and/or cutriculum?

6. Transportation will be by: Bus Co. Private Car______ Other_\€nda\ \Jen
(Private cars require completion of District Use of Private Vehicle Form by individual drivers)
7. Ratio of Adults: L‘ to Number of Students: 5
Uemmese Gropste  H)allg V/): 4 A%\b//ﬂi/é
&aff Signature Date Pr1nc1pal Slgnature 77" Pate

SCHOOL USE ONLY: All items must be checked before the Principal Ass1stant
Principal will sigh

Bus Form If Necessary Kitchen Notified If Lunches Would Be Affected
Fee Paid By UA Team Notified

Chaperones Listed On The Reverse Posted on Events Calendar

Permission Slips To Parents/Guardians Prepared Notified Nurse to prepare Medicine

Office Notified With Accurate Lists of Students CPR/First Aid Trained:

(Name)

SCHOOL BOARD APPROVAL REQUIRED FOR TRIPS OF MORE THAN TWO (2)
DAYS (REFER TO FIELD TRIP POLICY IICA).

Proposal forms must be submitted to the Principal by April 1%, to the Superintendent by May 1* and
approved by the School Board no later than the August meeting for trips during the new school year

Date Received at SAU Office Date Approved/Not Approved by School Board
(Please Citle One)

Superintendent/Board Chairman Signature
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NEW HAMPSHIRE PUBLIC SCHOOLS
SCHOOL ADMINISTRATIVE UNIT #1

CONTOOCOOK VALLEY SCHOOL DISTRICT
OFFICE OF THE SUPERINTENDENT OF SCHOOLS
106 Hancock Road, Peterborough, NH, 03458-1197

Telephone: 603-924-3336 Fax: 603-924-6707
Dr. Kimberly Saunders Dr. Ann Forrest
Superintendent of Schools Assistant Superintendent of Schools
ksaunders@conval.edu aforrest@conval.edu
TO: Contoocook Valley School Board

FROM: {\/l o }e ’P;_?a_:s-(_
DATE: 5-1-19

RE: REQUEST TO ACCEPT A GIFT OR DONATION

The Dub) Ta) p on SQZ:! cl @&g School requests authorization to accept from:

¢
Nameiaddress: _(Charter Trust Company ( Deeblin Trust ) Bl .
PO Box 164 . Dublix, NH 03444 Goodo
the following gift/donation of: a C/)ea/( valued at * $ ), O0). 00

_‘—

for the purpose of: .5“ §5mdg ﬁ(cuzl/ and '/-‘MJA’ Jﬂ‘:fbd‘

*All checks, upon receipt, should be sent to Accounts Receivable at the SAU Office.

Teaching/Supervising Principal’'s Signature

SAU OFFICE USE ONLY: Date Received

Date Approved by School Board

Date Not Approved by School Board/Reason:

Date Check Received by SAU:

Form Updated: Aprit 2019
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CONVAL SCHOOL BOARD

EEAG - Use Of Private Vehicles to Transport Students and
| for Other School Purposes

Any uge of private vehicles to transport students to or from school, field trips, athletic events, or other school

functions, must have prior authorization by the Superintendent or his/her designee. Nothing in this policy
~ shall prohibit a parent or guardian from transporting their child to or from school for daily attendance. Nothing
in this policy shall limit the authority of the Superintendent or his/her designee from contracting with a private
vendor to provide student transportation in a manner consistent with the laws of the State.

The Board specifically forbids any employee to transport students, except the employee’s own children, for
school purposes without prior written authorization by the Superintendent or his/her designee. Any
employee seeking such permission shall be required to provide proof of a valid driver’s license, (one not
subject to suspension) and to disclose whether in the past ten (10) years they have been convicted of
reckless operation of a motor vehicle, driving under the influence of intoxicating liquors or controlled drugs,
prescription drugs, over-the-counter drugs, or any other chemical substances, natural or synthetic.
Permission shall not be granted to any employee who lacks a valid driver's license free of suspension, or
who has been convicted of the aforementioned offenses. Individuals providing unauthorized student
transportation do so without District permission and at their own risk, expense and liability.

Any employee or private citizen using their own or a rented vehicle to provide school-authorized student
transportation must have automobile Ilablllty insurance of not less than'$300,000 Combined Single Limit,
provide a Certificate of Insurance naming the District as an Additional Insured and be a designated
volunteer. The District will maintain liability insurance, which shall be deemed in excess of the owner's
primary insurance for authorized student transportation.

To use a private vehicle for other school purposes, the employee must have the written permission of the
Superintendent or his or her designee. Any employee seeking such permission shall be required to provide
proof of a valid driver’s license, (one not subject to suspension) and to disclose whether in the past ten (10)
years they have been convicted of reckless operation of a motor vehicle, driving under the influence of
intoxicating liquors or controlled drugs, prescription drugs, over-the-counter drugs, or any other chemical
substances, natural or synthetic. Permission shall not be granted to any employee who lacks a valid driver's
license (one free of suspension). Permission shall not be granted to any employee or who has been
convicted of the aforementioned offenses unless the employee provides the Superintendent or his/her
designee with clear and convincing evidence of mitigating circumstances post-conviction, whereupon
permission may be granted to the employee to use a vehicle for other school purposes, but not for student
transportation.

This permission may be in the form of a standing permit for employees who use their own cars regularly for
school purposes. The permit shall state the particular purpose, and whether it includes transportation of
students.

For all special trips involving students, including field trips, a special permit must be obtained in advance for
the specific trip.

The employee who transports a student without the authorization described above shall be deemed to have
acted outside the scope of their authority and the district shall assume no responsibility for indemnification
of the employee in the event of a third party claim arising from an accident. The board specifically forbids
any employee to transport students for school purposes without prior authorization by the Superintendent
or his or her designee, except in the case of an imminent health or safety emergency involving a student
where no other emergency transportation alternative is available In such an event, the employee shall
immediately report the circumstances to the Superintendent or his/her designee.

No student shall be sent on school errands using any automobile.
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CONVAL SCHOOL BOARD

EEAG — Use Of Private Vehicles to Transport Students and
for Other School Purposes

Reimbursement for use of private vehicles will be made only when the staff person has prior approval of the
responsible administrator and any reimbursement shall be subject to any other applicable reimbursement
policies and requirements of the District

Legal References:
New Hampshire Code of Administrative Rules Section Saf-C 1304.05, Exemption From School Bus

Driver's Certificate
NH RSA 259:96-a.
NH RSA 189:6-c.

Category: R - Recommended

First Read: May 7, 2019
Second Read:
Adopted:
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CONVAL SCHOOL BOARD

JICDD - Student Discipline Out-Of-School Actions

The ConVal School Board recognizes that out-of-school and off-campus student conduct is not normally the
concern of the Board. However, the Board also recognizes that some out-of-school and off-campus conduct
may have an adverse effect upon the school, school property, or school staff.

Therefore, it shall be the policy of this Board that the Board or school administrators may impose disciplinary
measures against students for some out-of-school or off-campus conduct.

Discipline may be imposed if such out-of-school conduct causes a significant disruption or substantial
interference with the school's educational mission, purpose, or objectives. Additionally, any off-campus or
out-of-school behavior that has a strong potential to disrupt normal school operations may also be met with
appropriate disciplinary actions.

Out-of-school and off-campus student conduct that may subject a student to discipline includes, but is not
limited to:

1. Damaging school property;

2. Violence at or near the school's bus stop, during bussing times either-befere-orafterthe-school-day,

3. Drinking alcohol, using tobacco products, or using illegal drugs at or near the school bus stop, during
bussing times eitherbefore-er-after-the-scheol-day,

4. Damaging the private property of school staff or employees; or

5. Any other activity the Board or administration determines impedes the general welfare of scholastic
activities or the safety or welfare of the student body.

Cyber-Bullying and Internet Threats

Reports and/or allegations of cyberbullying will be addressed in accordance with the provisions of Board
policy JICK.

Consistent with applicable law, the District will not require or request that a student disclose or provide to
the District the student's user name, password or other authenticating information to a student's personal
social media account.

However, the District may request to a student or a student's parent/guardian that the student voluntarily
share printed copies of specific information from a student's personal social media account if such
information is relevant to an ongoing District investigation.

Legal References:
RSA 189:70, Educational Institution Policies on Social Media
Revised: September 2015
Revised: May 2006, August 2007, August 2008, September 2010
Category: Recommended

See Also JIA, JIC, JICK

First Read: May 7, 2019
Second Read:
Adopted:
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