OFFICE OF THE SUPERINTENDENT OF SCHOOLS
Peterborough, New Hampshire

CONTOOCOOK VALLEY SCHOOL BOARD
Tuesday, April 2, 2019

School Board Meeting

7:00 p.m.
SAU Office

1. Call to Order and Pledge of Allegiance
2. Acceptance of School Board Meeting Minutes (Board Vote Required)
a. March 19, 2019 (pg. 1-4)
3. Points of Pride
4. Public Comment
5. Consent Agenda
a. Personnel
1) Resignations — June 2019 (pg. 5)
2) Co-Curricular Stipends (pg. 6)
3) Job Description (2" Read/Approval) (pg. 7-14)
a. Administrative Assistant/Office
b. Administrative Assistant/ATC
c. Administrative Assistant/Office Coordinator
4) Job Description (1%t Read) (pg. 15-35)
a. Technology Support Assistant
b. Accountant
¢. Custodian
d. Custodian Team Lead
e. Maintenance Technician
f. Lead Facilities Maintenance Technician
g. Lead Grounds Keeper
6. Superintendent’s Report and Presentation of Business
a. Monthly Events Calendar (pg. 36-37)
b. April 1, 2018 Enroliment Update (pg. 38-39)
c¢. Annual Financial Audit (pg. 40-44)
d. Field Trip Requests (Board Vote Required) (pg. 45-46)
1) ConVal High School — grade 11-12 students will travel on June 21-25, 2019 by air to
Dallas, TX to compete in the state competition for Educators Rising NH, which is the Career
and Technical Student Organization for the Teacher Educations Program.
e. Field Trip Requests (Board Vote Required) (pg. 47)
1) ConVal High School — grade 10-11 students will travel on May 24-26, 2019 air and bus to
Chicago, IL, to a Sustainability Summit, combining both science and German.
f. Field Trip Requests (Board Vote Required) (pg. 48)
1) ConVal High School — grade 11-12 students will travel on April 16, 2019-April 27, 2019,
by air to Salzburg Austria as part of the second half of an exchange program.
g. Accept Gift/Donation (Board Vote Required) (pg. 49-50)
1) ConVal High School requests authorization to accept from: Swing Into Spring — Caitlyn
McPherson, Morgan Boutwell, the following gift/donation of $3,508.00, for the purpose of
upgrading the weightroom/fitness center with equipment.
7. Reports
a. Student Representative — Molly Janoch/Marina McMahon
b. Teacher Representative — Asher MacLeod

MISSION STATEMENT
The ConVal Regional School District, in partnership with its member communities, will inspire all learners to achieve
academically, contribute to the global community, and thrive as independent and productive citizens.



c. Budget & Property — Jim Fredrickson
d. Communications Committee — Niki McGettigan
8. Old Business
a. School Board Sub-Committee Makeup
b. 2" Read Policy/Adoption (Board Vote Required) (pg. 51-57)
- ADC: Tobacco Products Ban Use and Possession In and On School Facilities and Grounds
(and Corresponding Policies GBED, JICG)
- BGA: Policy Development System
9. New Business
a. Expenditure Report (pg. 58-60)
b. 2019-2020 School Calendar Approval (Board Vote Required)
c. Signing of MS22 (Report of Appropriations voted)
10. Public Comment
11. Approval of Manifests (Board Vote Required)
12. Non-Public Session: RSA 91-A:3,ll (If Required)
a. Personnel
b. Negotiations
c. Legal



OFFICE OF THE SUPERINTENDENT OF SCHOOLS
Peterborough, New Hampshire

CONTOOCOOK VALLEY SCHOOL BOARD
Tuesday, March 19, 2019

School Board Meeting

7:00 p.m.
SAU Office

Minutes

BOARD

Rich Cahoon, Richard Dunning,

Jim Fredrickson, Janine Lesser,
Niki McGettigan, Stephan Morrissey,
Linda Quintanilha, Kristen Reilly,
Crista Salamy, Myron Steere,

Tim Theberge, Jerome Wilson

Molly Janoch, Student Rep.
Asher MacLeod, CVEA Rep.

ADMINISTRATION

Dr. Kimberly Saunders, Supt.
Dr. Ann Forrest, Asst. Supt.
Tim Markley, H.R.

Ben Moenter, Student Serv.
Anne O'Bryant, SMS

Jim Elder, GBS

Colleen Roy, GES

Nicole Pease, DCS

Larry Pimental, PES

Amy Janoch, HES

1. Call to Order and Pledge of Allegiance
Kimberly Saunders called the meeting to order at 7:00 p.m. The Pledge of Allegiance was recited.

2. Introduction and Swearing in of Returning and New Board Members
Kimberly Saunders swore Tim Theberge into office as School Board member.

3. Call for Election of Officers — Superintendent

Kimberly Saunders reported that one individual has submitted their intent to run for School Board Chair.

Stephan Morrissey moved to nominate Myron Steere as School Board Chairman. Dick Dunning second.
Unanimous.

Myron Steere reported that there is one candidate for the position of School Board Vice-Chairman.
Dick Dunning moved to nominate Stephan Morrissey for the position of School Board Vice-Chairman. Jim
Fredrickson second. Unanimous.

a. Committee Assignments and Requests
Myron Steere reported out on which Subcommittees School Board members will sit on. After some review, it was
noted that additional adjustments were needed.

4. Acceptance of School Board Meeting Minutes (Board Vote Required)

a. March 5, 2019
Stephan Morrissey moved to approve the minutes of March 5, 2019. Linda Quintanilha second. Tim Theberge
abstained. All others in favor. Motion carried.

5. Points of Pride
Kimberly reported out on various Points of Pride as reported to her from administrators.

Tim Theberge introduced himself as the new School Board member representing Hancock.

6. Public Comment
None.

MISSION STATEMENT
The ConVal Regional School District, in partnership with its member communities, will inspire all learners to achieve
academically, contribute to the global community, and thrive as independent and productive citizens.
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7. Consent Agenda
a. Personnel
1) Job Description (2 Read/Approval)
a. Administrative Assistant/Athletics
b. Administrative Assistant/Attendance
¢. Reading Specialist/Teacher
d. Elementary Schoo! Teaching Principal
Tim Markley referenced the job descriptions for the positions listed for a second read and approval.
Stephan Morrissey moved to approve the job descriptions. Dick Dunning second. Unanimous.

2) Job Description (1t Read)
a. Administrative Assistant/Office
b. Administrative Assistant/ATC
Tim Markley referenced the job descriptions plus the addition of “Administrative Assistant /Office Coordinator” for first
reads.

8. Superintendent’s Report and Presentation of Business
Kimberly Saunders thanked Bob Edwards for his work on the ConVal High School Science Rooms project and
presented him with a gift for his work.

a. Field Trip Requests (Board Vote Required) A
1) South Meadow School — Peer Mentors in 7t grade will travel on April 17-19% by bus to Bretton
Woods, NH to participate in a team building and leadership focus.
Stephan Morrissey moved to approve the field trip request as presented. Dick Dunning second. Unanimous.

b. Election Resuits
Kimberly said that the district is very thankful to the community for their vote of support on March 12t election.

c. Monthly Events Calendar
Budget & Property Committee will meet on Tuesday, April 9" at 7:00 p.m. at the SAU.
Strategic Plan Committee will meet on Thursday, April 11t at 5:30 p.m. at the SAU.
ATC Committee will meet on Thursday, April 11" at 7:00 p.m. at the SAU.
Food Service Committee will meet on Thursday, April 25" at 6:00 p.m. at the SAU.

9. Reports

a. Student Representative — Molly Janoch/Marina McMahon
Molly Janoch reported that Student Council is preparing to go to NYC to work with the homeless in different parts of the
city.

b. Teacher Representative - Asher MacLeod
Asher MaclLeod reported that middle school art teachers recently attended a conference and were able to collaborate.
AES will host the town’s community supper this week.

d. Budget & Property Committee — Jim Fredrickson
Jim Fredrickson reported that a number of high school hockey people attended for discussion. An accounting of all of
the athletic programs was asked.
A follow through discussion about a deeper dive into the elementary school costs took place.
The cost of preschool programs is a June deliverable.
Busing costs were discussed. By July of 2020, the contract will be bid.

e. Communication Committee — Niki McGettigan
Myron thanked Niki McGettigan and Kristen Reilly for their work on the letter in today's paper.
Niki reported that updating the website was discussed. Updating the Budget Primer report that Jim Fredrickson
developed was discussed. Assignments included thank you notes.

f. Education Committee — Crista Salamy
Linda Quintanilha reported that that discussion on digital citizenship curriculum was discussed. Common Sense
Curriculum was recommended; free of cost. Priorities and who is responsible will be determined. Teachers will be
incorporating them into their maps.
ISTE standards were discussed, focused on digital citizenship and research and information fluency.
A continued lively discussion took place on equity in the math department. Data will be collected from other schools via
a questionnaire.
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Policy IHBH will return to the Policy Committee; language about application, appeal, and evaluation criteria will be
added.

10. Old Business
None.

11. New Business
a. 1% Read Policy
- ADC: Tobacco Products Ban Use and Possession In and On School Facilities and Grounds
- BGA: Policy Development System
Rich Cahoon referenced these policies for a first read. Please send feedback to the committee.

b. Set Last Day of School — June 2017
Kimberly referenced the current school calendar and policy IC.
Kimberly proposed that the last day of school for students as Tuesday, June 18™ leaving room for additional snow
days.
Dick Dunning moved to approve June 18" as the last day of school for students. Jerry Wilson second.
Unanimous.

¢. Set CVHS Date of Graduation
Kimberly Saunders proposed that the date of ConVal High School graduation be set for Saturday, June 8, 2019.
Dick Dunning moved to set the date of ConVal High School graduation on Saturday, June 8*.
Stephan Morrissey second.
Crista Salamy noted that there is a lot going on in terms of tournaments etc. on June 8%. Dick Dunning noted that there
will be conflicts with any date proposed.
Staff have to work 187 days so there will be additional days of work for staff.
Unanimous to set June 8" as the date for high school graduation.

d. Signing of MS22 (Report of Appropriations voted)
Deferred until the April 2"d School Board meeting.

e. Information Sessions for Law Suit
Rich Cahoon said that there will be a discussion of where we are in non-public session tonight.
Public information sessions are needed. One board member from each community will be sought to hold a session.
Please think about possible dates and locations for these sessions through mid-April. Send dates to Rich, Kimberly,
and Brenda.
Jim Fredrickson suggested one at each middle school for all of the towns. It was noted that people like to be with their
community members.
Stephan Morrissey noted that the Selectman in Francestown had him on the agenda; zero people showed up for this
discussion.

12. Public Comment
None.

13. Approval of Manifests (Board Vote Required)

Kimberly Saunders certified that the manifests listed totaling $488,230.57 and Payroll totaling $1,827,749.52 have been
reviewed by her and found to be proper charges against the Contoocook Valley School District for goods and/or
services received and have been properly processed prior to their submittal to the School Board.

Stephan Morrissey moved to approve the manifests as read. Dick Dunning second. Unanimous.

14. Non-Public Session: RSA 91-A:3,ll (If Required)

a. Negotiations

b. Legal

¢. Personnel
Stephan Morrissey moved to enter into non-public session in accordance with RSA 91-A:3,ll at 7:41 p.m. for
matters of personnel, student, and legal. Unanimous on a roll call vote.

Rich Cahoon moved to exit non-public session at 9:15 p.m. Stephan Morrissey second. Unanimous.

Stephan Morrissey moved to support decisions made in non-public session. Dick Dunning second.
Unanimous.
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Stephan Morrissey moved to allow students discussed in non-public session to remain until the end of the
year. Dick Dunning second. Unanimous.

Stephan Morrissey moved to seal the minutes of non-public legal discussion for 5 years. Dick Dunning
second. Unanimous.

Stephan Morrissey moved to seal the minutes of non-public session for student matters for 5 years. Dick
Dunning second. Unanimous.

Stephan Morrissey moved to seal the minutes of non-public session for matters of personnel for 5 years. Dick
Dunning second. Unanimous.

Stephan Morrissey motioned to adjourn at 9:17 p.m. Dick Dunning second. Unanimous.

Respectfully submitted,

Brenda Marschok
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OFFICE OF THE SUPERINTENDENT OF SCHOOLS
Peterborough, New Hampshire

CONTOOCOOK VALLEY SCHOOL DISTRICT

April 2, 2019
Personnel Agenda

Resignations — June 2019

CVHS

Eric Kostecki School Counselor

Co-Curricular Stipends
See Attached
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First | Last DAC Position Stipend Amt | FTE

Athletic

John Szep SMS |Baseball $1,025.88 | 0.5
Emeric Farr Szep SMS |Baseball $1,025.88 | 0.5
Theresa Kirouac-Little |GBS |[Track - Spring $2,051.76 1
2019-20

Robert |Clauss CVHS |Football - Varsity | $4,290.23 | 1
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NEW HAMPSHIRE PUBLIC SCHOOLS
SCHOOL ADMINISTRATIVE UNIT #1
CONTOOCOOK VALLEY SCHOOL DISTRICT

DRAFT

POSITION TITLE: Administrative Assistant/Office
SUPERVISOR: School Principal
LEVEL: m

DURATION: 10 months

QUALIFICATIONS:
High school diploma or equivalent
Additional training or experience is desirable
Maintain high level of confidentiality
Good organizational and technical skills including effective use of various
hardware and software applications
Thorough knowledge of record keeping and filing techniques
Ability to
o Work independently _
o Comprehend, interpret, and apply regulations, procedures, and related
information
Communicate and interact effectively with others
Assemble information in a concise manner
Read, understand, and interpret reports relating to job
Resolve concerns and complaints

* O

0O 00O

SUMMARY:

The Administrative Assistant/Office performs a variety of office duties fully respecting
the confidential nature of all these responsibilities. Performs diverse responsibilities
within the area and limits of authority delegated by school principal, and provides back
up for the Administrative Assistant/Office Coordinator. The individual in this position
discharges duties in a way that is professional and represents the School Districtin a
positive way and in accordance with District policies, rules, and regulations. This
position is designed to relieve administrators of office and routine responsibilities by
participating in the school office administrative operations to support overall student,
staff and school success.

1* Read: 3/19/2019
Approved:
Revised:
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DUTIES AND RESPONSIBILITIES:

o Performs a wide variety of office duties utilizing computers, email, proofreading,
websites, filing, and processing and distribution of all reports and correspondence
Maintains school records and accounts as assigned

Generates daily notices

Establishes, maintains, and ensures proper use and access to confidential files
Screens correspondence and telephone calls for administrator and staff

Makes arrangements for school visitations and facility use

Cares for injured/ill students in the absence of school nurse or administrator
Maintains school records, accounts, and budget information as assigned
Maintains daily student/staff attendance/lunch count

Assists students, parents, teachers & visitors recommended as appropriate
Receives and distributes mail

Generates and ensures the accuracy and punctuality of reports for state, auditors,
and others

Participates as a member of the Emergency Management Team

Performs other position related tasks or services as may be assigned by the school
Principal

Note: The above description is illustrative of tasks and responsibilities. It is not
meant to be all inclusive of every task or responsibility.

Evaluation & Professional Growth
The individual in this position is expected to participate in the professional growth and
evaluation process in accordance with the District procedures.

ADA MINIMUM QUALIFICATIONS OR STANDARDS REQUIRED:

Occasionally Stooping. Bending body downward and forward by bending spine at the
waist. This factor is important if it occurs to a considerable degree and requires full
motion of the lower extremities and back muscles.

Occasionally Kneeling. Bending legs at knee to come to a rest on knee or knees.
Occasionally Crouching. Bending the body downward and forward by bending leg
and spine.

Frequently Reaching. Extending hand(s) and arm(s) in any direction.

Frequently Walking. Moving about on foot to accomplish tasks, particularly for long
distances or moving from one work site to another.

Occasionally Lifting. Raising objects from a lower to a higher position or moving
objects horizontally from position-to-position. This factor is important if it occurs to a
considerable degree and requires substantial use of upper extremities and back
muscles.

Frequently Fingering. Picking, pinching, typing or otherwise working, primarily with
fingers rather than with the whole hand as in handling.

Frequently Grasping. Applying pressure to an object with the fingers and palm.
Frequently Feeling. Perceiving attributes of objects, such as size, shape, temperature
or texture by touching with skin, particularly that of fingertips.

I* Read: 3/19/2019
Approved:
Revised:
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Frequently Talking. Expressing or exchanging ideas by means of the spoken word.
Those activities in which they must convey detailed or important spoken instructions
to other workers accurately, loudly, or quickly.

Constantly Hearing. Perceiving the nature of sounds at normal speaking levels with or
without correction. Ability to receive detailed information through oral
communication, and to make the discriminations in sound.

Frequently Repetitive motion. Substantial movements (motions) of the wrists, hands,
and/or fingers.

Sedentary work. Exerting up to 10 pounds of force occasionally and/or negligible
amount of force frequently or constantly to lift, carry, push, pull or otherwise move
objects, including the human body. Sedentary work involves sitting most of the time.
Jobs are sedentary if walking and standing are required only occasionally and all
other sedentary criteria are met.

The worker is required to have close visual acuity to perform an activity such as:
preparing and analyzing data and figures; transcribing; viewing a computer terminal;
extensive reading; visual inspection involving small defects, small parts, and/or
operation of machines (including inspection); using measurement devices; and/or
assembly or fabrication parts at distances close to the eyes.

The worker is not substantially exposed to adverse environmental conditions (such as
in typical office or administrative work.)

I* Read: 3/19/2019
Approved:
Revised:
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NEW HAMPSHIRE PUBLIC SCHOOLS
SCHOOL ADMINISTRATIVE UNIT #1

CONTOOCOOK VALLEY SCHOOL DISTRICT

DRAFT

POSITION TITLE: Administrative Assistant/Applied Technology Center(ATC)
SUPERVISOR: Applied Technology Center Director

LEVEL: I

DURATION: 10 months

QUALIFICATIONS:
High school diploma or equivalent
Additional training or experience is desirable
Maintain high level of confidentiality
Good organizational and technical skills including effective use of various hardware
and software applications
Thorough knowledge of record keeping and filing techniques
e Ability to
o Work independently
o Comprehend, interpret, and apply regulations, procedures, and related
information
Communicate and interact effectively with others
Assemble information in a concise manner
Read, understand, and interpret reports relating to job
Resolve concerns and complaints

G 00O

SUMMARY:

The Administrative Assistant/ATC supports the ATC Director in all duties of the ATC and
will serve as backup to the Main Office Administrative Assistants. The individual performs a
variety of office duties, fully respecting the confidential nature of all these responsibilities,
and discharges duties in a way that is professional and represents the School District in a
positive way and in accordance with District policies, rules, and regulations. This position is
designed to provide support and clerical work for the ATC Director, instructors, students, and
sending schools, and to assure the smooth operation of the ATC and Main Office.

I Read: 3/19/2019
Approved:
Revised:
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DUTIES AND RESPONSIBILITIES:
Applied Technology Center

Provides clerical assistance and support for Applied Technology Center
Maintains State CATE data base system

Acts as liaison with sending schools School Counseling and Office staff
Maintains documentation relative to Regional Agreement and postsecondary
relationships

Maintains attendance records for all for students from regional sending schools
Prepares and distributes Tuition & Transportation forms

Processes purchase orders for Applied Technology Center

Student Activities

Maintains school records and accounts as assigned

Monitors expenditures and verifies budget availability

Generates reports for state, auditors, and others as needed

Provides back up for the Main Office

Performs other position related tasks or services as may be assigned by the Athletic
Director

Note: The above description is illustrative of tasks and responsibilities. It is not
meant to be all inclusive of every task or responsibility.

Evaluation & Professional Growth
The individual in this position is expected to participate in the professional growth and
evaluation process in accordance with the District procedures.

ADA MINIMUM QUALIFICATIONS OR STANDARDS REQUIRED:

Occasionally Stooping. Bending body downward and forward by bending spine at the
waist. This factor is important if it occurs to a considerable degree and requires full
motion of the lower extremities and back muscles.

Occasionally Kneeling. Bending legs at knee to come to a rest on knee or knees.
Occasionally Crouching. Bending the body downward and forward by bending leg and
spine.

Frequently Reaching. Extending hand(s) and arm(s) in any direction.

Frequently Walking. Moving about on foot to accomplish tasks, particularly for long
distances or moving from one work site to another.

Occasionally Lifting. Raising objects from a lower to a higher position or moving objects
horizontally from position-to-position. This factor is important if it occurs to a
considerable degree and requires substantial use of upper extremities and back muscles.
Frequently Fingering. Picking, pinching, typing or otherwise working, primarily with
fingers rather than with the whole hand as in handling.

Frequently Grasping. Applying pressure to an object with the fingers and palm.
Frequently Feeling. Perceiving attributes of objects, such as size, shape, temperature or
texture by touching with skin, particularly that of fingertips.

I* Read: 3/19/2019
Approved:
Revised:
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Frequently Talking. Expressing or exchanging ideas by means of the spoken word. Those
activities in which they must convey detailed or important spoken instructions to other
workers accurately, loudly, or quickly.

Constantly Hearing. Perceiving the nature of sounds at normal speaking levels with or
without correction. Ability to receive detailed information through oral communication,
and to make the discriminations in sound.

Frequently Repetitive motion. Substantial movements (motions) of the wrists, hands,
and/or fingers.

Sedentary work. Exerting up to 10 pounds of force occasionally and/or negligible amount
of force frequently or constantly to lift, carry, push, pull or otherwise move objects,
including the human body. Sedentary work involves sitting most of the time. Jobs are
sedentary if walking and standing are required only occasionally and all other sedentary
criteria are met.

The worker is required to have close visual acuity to perform an activity such as:
preparing and analyzing data and figures; transcribing; viewing a computer terminal;
extensive reading; visual inspection involving small defects, small parts, and/or operation
of machines (including inspection); using measurement devices; and/or assembly or
fabrication parts at distances close to the eyes.

The worker is not substantially exposed to adverse environmental conditions (such as in
typical office or administrative work.)

I* Read: 3/19/2019
Approved:
Revised:
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NEW HAMPSHIRE PUBLIC SCHOOLS
SCHOOL ADMINISTRATIVE UNIT #1
CONTOOCOOK VALLEY SCHOOL DISTRICT

DRAFT
POSITION TITLE: Administrative Assistant/Office Coordinator
SUPERVISOR: School Principal
LEVEL: I
DURATION: 10-12 months
QUALIFICATIONS:

e High school diploma or equivalent
e Additional training or experience is desirable
e Maintain high level of confidentiality
¢ Good organizational and technical skills including effective use of various
hardware and software applications
Thorough knowledge of record keeping and filing techniques
Ability to
o Work independently
o Comprehend, interpret, and apply regulations, procedures, and related
information
Communicate and interact effectively with others
Assemble information in a concise manner
Read, understand, and interpret reports relating to job
Resolve concerns and complaints

© 00O

SUMMARY:

The Administrative Assistant/Office Coordinator is responsible for the school’s main
office, performing a variety of office duties fully respecting the confidential nature of all
these responsibilities. Performs diverse responsibilities within the area and limits of
authority delegated by school principal. The individual in this position discharges duties
in a way that is professional and represents the School District in a positive way and in
accordance with District policies, rules, and regulations. This position is designed to -
relieve administrators of office and routine responsibilities by planning, organizing,
coordinating office work, as needed, and participating in the school office administrative
operations to support overall student, staff and school success.

1% Read: 3/19/2019
Approved:
Revised:
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Occasionally Lifting. Raising objects from a lower to a higher position or moving
objects horizontally from position-to-position. This factor is important if it occurs to a
considerable degree and requires substantial use of upper extremities and back
muscles.

Frequently Fingering. Picking, pinching, typing or otherwise working, primarily with
fingers rather than with the whole hand as in handling.

Frequently Grasping. Applying pressure to an object with the fingers and palm.
Frequently Feeling. Perceiving attributes of objects, such as size, shape, temperature
or texture by touching with skin, particularly that of fingertips.

Frequently Talking. Expressing or exchanging ideas by means of the spoken word.
Those activities in which they must convey detailed or important spoken instructions
to other workers accurately, loudly, or quickly.

Constantly Hearing. Perceiving the nature of sounds at normal speaking levels with or
without correction. Ability to receive detailed information through oral
communication, and to make the discriminations in sound.

Frequently Repetitive motion. Substantial movements (motions) of the wrists, hands,
and/or fingers.

Sedentary work. Exerting up to 10 pounds of force occasionally and/or negligible
amount of force frequently or constantly to lift, carry, push, pull or otherwise move
objects, including the human body. Sedentary work involves sitting most of the time.
Jobs are sedentary if walking and standing are required only occasionally and all
other sedentary criteria are met.

The worker is required to have close visual acuity to perform an activity such as:
preparing and analyzing data and figures; transcribing; viewing a computer terminal;
extensive reading; visual inspection involving small defects, small parts, and/or
operation of machines (including inspection); using measurement devices; and/or
assembly or fabrication parts at distances close to the eyes.

The worker is not substantially exposed to adverse environmental conditions (such as
in typical office or administrative work.)

1%t Read: 3/19/2019
Approved:
Revised:
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NEW HAMPSHIRE PUBLIC SCHOOLS
SCHOOL ADMINISTRATIVE UNIT #1
CONTOOCOOK VALLEY SCHOOL DISTRICT

DRAFT
POSITION TITLE: Technology Support Assistant
SUPERVISOR: District Systems Administrator

QUALIFICATIONS:
o Computer science training, background or equivalent. Applicable certifications preferred
(A+, Network+, Microsoft, Cisco)
e Demonstrated experience in IT maintenance, systems upgrades, basic networking and
troubleshooting of hardware and software
Demonstrated experience using PC, Apple and Chromebook platforms
Ability to apply basic diagnostic and analytical skills to solve technology issues
Ability to prioritize projects and work independently
Excellent organizational skills
Maintain a high level of confidentiality
Ability to establish and maintain effective and collaborative working relationships
Ability to communicate with users and district technical staff to determine the nature of
technology problems
e Such alternatives to these qualifications as may be appropriate and acceptable

SUMMARY:

This position works under the direction of the District Systems Administrator to maintain
hardware and software functionality, primarily within elementary schools, and the district office.
However, work assignments may be anywhere within the district as necessary. Also, conducts
training for staff members on hardware and software usage, as well as requirements of the
District Technology Plan. Performs a variety of basic information technology support duties to
ensure smooth delivery of technology services. Monitors, operates, or coordinates and assists
others in the operation of computer hardware, software, and peripherals in order to achieve
desired results. Utilizes computer equipment, software and diagnostic tools to perform a broad
range of customer assistance, equipment maintenance and repair and computer operations
assignments

DUTIES AND RESPONSIBILITIES:
e Ensures equipment is setup and working properly (e.g., setup computers, clean projector
filters, install Smart Notebook software for new interactive white boards)

o First line response for equipment/software failures and upgrades in the building
e Liaison between school and District Systems Administrator
e Support and training for school-based hardware and software

1st Read: 4/2/2019
Approved:
Revised:
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Adherence to and implementation of District Acceptable Use Policies

Preliminary hardware installation

Oversee installation and management of all computer software and hardware

Maintain inventory of hardware and software through the use of SchoolDude

Evaluate hardware and software requests for potential use within the building

Analyze short and long term computer needs for building; make recommendations to
principal

Ensures software is installed and updated at appropriate intervals during the year and

inventory records kept up-to-date

Assists District Systems Administrator with basic networking and telephony tasks when
needed

Performs routine software tasks on staff and student computers

Assists staff to perform routine software tasks on their district provided computers (e.g.,
regular software updates, checkdisk, defrag, virus scan)

Provides assistance to staff regarding the proper operation, care, and maintenance of
computers and other technology equipment

Provides troubleshooting assistance such as logging onto computer systems or software,
printer problems, or routine error messages

Responds to IT helpdesk requests for basic support tasks (e.g., NWEA software updates
3x per year, maintain inventory records)

Regularly consults with Principal and technology team on technology support needs and
plans

Provides support toward meeting the goals and objectives of the District Technology Plan
Develops an appropriate plan of professional development

Performs other position related tasks as assigned by the District Systems Administrator

Note: The above description is illustrative of tasks and responsibilities. It is not meant to be
all inclusive of every task or responsibility.

ADA MINIMUM QUALIFICATIONS OR STANDARDS REQUIRED:

Occasionally stooping, bending body downward and forward by bending spine at the
waist. This factor is important if it occurs to a considerable degree and requires full
motion of the lower extremities and back muscles.

Occasionally kneeling, bending legs at knee to come to a rest on knee or knees.
Occasionally crouching, bending the body downward and forward by bending leg and spin
Frequently reaching, extending hand(s) and arm(s) in any direction.

Occasionally standing, particularly for sustained periods of time.

Frequently walking, moving about on foot to accomplish tasks, particularly for long
distances or moving from one work site to another.

Occasionally lifting, raising objects from a lower to a higher position or moving objects
horizontally from position-to-position. This factor is important if it occurs to a
considerable degree and requires substantial use of upper extremities and back muscles.
Frequently fingering, picking, pinching, typing or otherwise working, primarily with
fingers rather than with the whole hand as in handling.

Frequently grasping, applying pressure to an object with the fingers and palm.

1st Read: 4/2/2019
Approved:
Revised:
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Frequently talking, expressing or exchanging ideas by means of the spoken word. Those
activities in which they must convey detailed or important spoken instructions to other
workers accurately, loudly, or quickly. _

Frequently hearing, perceiving the nature of sounds at normal speaking levels with or
without correction. Ability to receive detailed information through oral communication,
and to make the discriminations in sound.

Light work. Exerting up to 20 pounds of force occasionally, and/or up to 10 pounds of
force frequently, and/or a negligible amount of force constantly to move objects. If the use
of arm and/or leg controls requires exertion of forces greater than that for sedentary work
and the worker sits most of the time, the job is rated for light work.

The worker is required to have close visual acuity to perform an activity such as:
preparing and analyzing data and figures; transcribing; viewing a computer terminal;
extensive reading; visual inspection involving small defects, small parts, and/or operation
of machines (including inspection); using measurement devices; and/or assembly or
fabrication parts at distances close to the eyes.

The worker is not substantially exposed to adverse environmental conditions (such as in
typical office or administrative work.)
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NEW HAMPSHIRE PUBLIC SCHOOLS
SCHOOL ADMINISTRATIVE UNIT #1
CONTOOCOOK VALLEY SCHOOL DISTRICT

- DRAFT N
POSITION TITLE: Accountant

SUPERVISOR: Business Administrator (BA)
QUALIFICATIONS:

e Bachelor’s Degree in Accounting

¢ A minimum of three Years Governmental (non-profit) accounting experience preferred.

¢ Knowledge and experience using Excel and Financial, information systems (InfiniteVision
preferred)

¢ Experience in public school financial operations preferred.

e A knowledge of applicable NH RSA’s and regulations as it relates to the total range of
financial planning and reporting within a school business setting

SUMMARY:

This position will contribute to the planning, administration and conduct of the business affairs of
SAU #1, in accordance with state laws, policies and practices of the School Board and the direction
of the BA and the Superintendent of Schools. Under direction of the BA and/or the Superintendent,
performs a variety of duties involved in the operation of the business services of the District;
performs difficult fiscal accounting work in preparing, reviewing and maintaining financial and
statistical records and reports. Directly supports the BA, Treasurer, Payroll, Grants, and Accounts
Payable.

DUTIES AND RESPONSIBILITIES:
Skills & Abilities

e Knowledge of, accounting, budgeting principles and appropriate procedures; laws,
regulations, and procedures that apply to school district accounting and financial reporting.
Ability to read and interpret documents such as accounting statements, business
correspondence, government regulations and procedure manuals.
Ability to write reports and correspondence in a clear, concise, and accurate manner
Ability to accurately calculate figures and amounts such as interest, taxes, insurance rates
and other practical solutions.
Ability to effectively present information and respond to questions from supervisors, staff
and outside personnel.
Ability to define problems, collect data, establish facts, and draw valid conclusions.
Ability to deal with problems involving several concrete variables.
Ability to perform duties with awareness of all District requirements, accounting standards
and Board policies.
Duties and Responsibilities

e Assists with directing all financial accounting.

e Assists with set-up and controls for the encumbrance accounting system.
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Provides accounting services essential to the preparation, administration, supervision and
control of the budgets.

Assist with obtaining annual budget requirement for all Districts and programs and assists
with the preparation of the annual budgets.

Oversees and coordinates payrolls, including deductions, expense allocations, ctc.

Assists with the preparation of periodic and monthly financial reports.

Serves as the accountant for regular budgets and grants.

Assists with the collection of tuition, rental and other monies due to the Districts.

Assists with the establishing and maintaining of an effective inventory control and property
accounting systems (fixed assets).

Assists with the supervision of the accounts payable process and expenditures.

Distributes and files annual 1099’s, 941°s, and W2’s.

Assists with the financial duties relating to the Nutrition Fund, Adult Education Fund,
Student Activity Fund, Capital Projects Fund, Private Grants Fund and BASP Funds.
Reconciles and verifies monthly bank statements, as assigned.

Performs monthly account analysis and reconciliation of balance sheet accounts.

Assists with cash deposits for all revenue collected by the Districts.

Prepares financial and other budget reports at regular intervals.

Assists with the supervision of clerical aspects of assigned insurance matters.
Recommends change and improvements to the accounting system, as necessary.

Assists and oversees internal controls.

Responsible for the fiscal year-end closing and annual audits.

Assists with recommendation for the purchase and maintenance of accounting and financial
software and hardware.

Assists with the supervision of clerical aspects of assigned insurance matters.

Compile all relative statistical data for the preparation of the annual budget

Develop the annual budget timeline

Prepare all budget development documents as required

Review the expenditures of all approved budgets

Arrange for annual audits, prepare all documentation for, and comply with all audit requests
Responsible for reviewing and supporting Payroll, Accounts Payable and Grant funding
Establish and administer the procedure and practice for all purchasing requirements of the
District

Prepare bid specifications and requests for proposals for goods or services in accordance
with District policies and state regulations as necessary

Maintain capital asset schedules and inventory

Support the implementation the District’s Capital Improvement Plan

Support the plan to improve responsiveness and effectiveness of central maintenance
services provided to the schools

Support the District’s Risk Management and Joint Loss Safety Programs

Support the student transportation system

Assess the limitations and cost of student bus proposals

Comply with transportation related legal and contractual provisions

Comply with food service related legal and contractual provisions.

Assist with the efficient operation of the food service program.

Assume responsibility for the reporting of food service operations
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Make recommendations concerning purchases, accounting, and inventory as necessary
Assist with the responsibility for the coordination of school transportation services,
including request for proposals and contract implementation

Administer district insurance providers of such coverage as Health, Dental, Life, Disability,
and Liability for staff and property

May be appointed by the School Board as Board Clerk.

Review, revise, and recommend applicable policies and procedures

Performs other position related tasks or services as may be assigned by the BA.

Note: The above description is illustrative of tasks and responsibilities. It is not meant to be all
inclusive of every task or responsibility.

Evaluation & Professional Growth
The individual in this position is expected to participate in the professional growth and evaluation
process in accordance with the District procedures.

ADA MINIMUM QUALIFICATIONS OR STANDARDS REQUIRED:

Occasionally reaching. Extending hand(s) and arm(s) in any direction.

Seldomly standing. Particularly for sustained periods of time.

Occasionally walking. Moving about on foot to accomplish tasks, particularly for long
distances or moving from one work site to another.

Frequently fingering. Picking, pinching, typing or otherwise working, primarily with fingers
rather than with the whole hand as in handling.

Frequently grasping. Applying pressure to an object with the fingers and palm.

Seldomly feeling. Perceiving attributes of objects, such as size, shape, temperature or texture
by touching with skin, particularly that of fingertips.

Frequently talking. Expressing or exchanging ideas by means of the spoken word. Those
activities in which they must convey detailed or important spoken instructions to other
workers accurately, loudly, or quickly.

Frequently hearing. Perceiving the nature of sounds at normal speaking levels with or
without correction. Ability to receive detailed information through oral communication, and
to make the discriminations in sounds.

Frequently repetitive motion. Substantial movements (motions) of the wrists, hands, and/or
fingers.

Sedentary work. Exerting up to 10 pounds of force occasionally and/or negligible amount of
force frequently or constantly to lift, carry, push, pull or otherwise move objects, including
the human body. Sedentary work involves sitting most of the time. Jobs are sedentary if
walking and standing are required only occasionally and all other sedentary criteria are met.
The worker is required to have close visual acuity to perform an activity such as: preparing
and analyzing data and figures; transcribing; viewing a computer terminal; extensive reading;
visual inspection involving small defects, small parts, and/or operation of machines
(including inspection); using measurement devices; and/or assembly or fabrication parts at
distances close to the eyes.

The worker is not substantially exposed to adverse environmental conditions (such as in
typical office or administrative work.)
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NEW HAMPSHIRE PUBLIC SCHOOLS
SCHOOL ADMINISTRATIVE UNIT #1
CONTOOCOOK VALLEY SCHOOL DISTRICT

DRAFT

POSITION TITLE: Custodian

SUPERVISOR: Facilities Director/Custodial Team leader

QUALIFICATIONS:

High school diploma or equivalent preferred

Minimally one-year experience in cleaning & maintaining building areas, or any
combination of training and experience that would provide required knowledge
May required valid NH driver’s license

Establish and maintain effective working relationships with other employees
Establish a professional rapport with the school staff

Ability to understand written instructions

Maintain a high level of confidentiality

Work independently and make judgments within the scope of respective job
duties

Ability to learn and accomplish tasks with minimum supervision

Knowledge of methods, materials, and equipment used in cleaning various types
of surfaces and furniture

Basic safety practices related to cleaning materials

Ability to follow custodial policy and procedures to ensure proper and effective
cleaning has been completed.

SUMMARY

The custodian, as the Facilities Director/Custodial Team Lead directs, shall perform
according to established procedures a variety of custodial service duties to maintain
assigned facility and adjoining buildings in a neat, orderly and sanitary condition, which
meets the educational needs of the school. May also respond to Building Administrator
per agreed protocols.

PRIMARY RESPONSIBILITIES

Keeps building and premises, including sidewalks, driveways, and play areas, safe
and clean at all times

Performs required cleaning duties in offices, hallways, workshops, lavatories,
classrooms, cafeterias, auditoriums, libraries, multipurpose rooms, and stairways
Washes windows, walls, sinks, and fountains

Collection and disposal of refuse and recyclables from within and outside of the
building.

May maintain records and prepare recommendations of needed supplies and
materials
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Emergency clean-up as a result of breakage, vandalism, spills, or illness

Floor maintenance including successful operation of carpet extraction and floor
maintenance equipment

May perform or assist with minor maintenance work including, but not limited to,
painting, bulb changes, white board installation, furniture moves and similar tasks
as required.

Snow and ice removal at doorways and on sidewalks as needed. (seasonal)
Expected to be at work to address emergencies situation (such as flooding, snow
removal...) unless otherwise excused by the Facilities Director.

Work overtime as required to carry out the duties and responsibilities of the
custodial dept.

Maintains custodial closets, storage and work areas clean, neat in appearance and
stock to appropriate levels.

Perform tasks as directed by the Building Administrator

Work overtime as required to provide adequate coverage to support the goals of
the dept.

Regulates heat, ventilation, and air conditioning systems to provide temperatures
appropriate to the season and to ensure economical usage of fuel, water, and
electricity

Checks daily to ensure that all exit doors am open and all panic bolts am working
properly during the hours of building occupancy.

Raises the US flag at or before 8 a.m. on each school day, and lowers it at or after
3:30 p.m.

Sweeps classrooms daily and dusts furniture.

Cleans corridors after school each day, and during the day when their condition
requires it.

Scrubs, hoses down, and disinfects toilet floors daily, and cleans all sanitary
fixtures and drinking fountains daily.

Washes all windows on both the inside and outside at least twice each year, and
more frequently if necessary

Reports immediately to the principal any damage to school property.

Develops an appropriate plan of professional development

Performs other position related tasks as assigned by the Facilities
Director/Custodial Team Lead.

Note: The above description is illustrative of tasks and responsibilities. It is not
meant to be all inclusive of every task or responsibility.

ADA MINIMUM QUALIFCATIONS OR STANDARD REQUIRED

Frequent Climbing. Ascending or descending ladders, stairs, scaffolding, ramps,
poles and the like, using feet and legs and/or hands and arms. Body agility is
emphasized. This factor is important if the amount and kind of climbing required
exceeds that required for ordinary locomotion.

Frequent Stooping. Bending body downward and forward by bending spine at the
waist. This factor is important if it occurs to a considerable degree and requires
full motion of the lower extremities and back muscles.

Frequent Kneeling. Bending legs at knee to come to a rest on knee or knees.
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e Frequent Crouching. Bending the body downward and forward by bending leg
and spine.

e Frequent Reaching. Extending hand(s) and arm(s) in any direction.

e Constant Standing. Particularly for sustained periods of time.

e TFrequent Walking. Moving about on foot to accomplish tasks, particularly for
long distances or moving from one work site to another.

e Frequent Pushing. Using upper extremities to press against something with steady
force in order to thrust forward, downward or outward.

e Occasional Pulling. Using upper extremities to exert force in order to draw haul or
tug objects in a sustained motion.

o Frequent Lifting. Raising objects from a lower to a higher position or moving
objects horizontally from position-to-position. This factor is important if it occurs
to a considerable degree and requires substantial use of upper extremities and
back muscles.

e Frequent Grasping. Applying pressure to an object with the fingers and palm.

o Frequent Talking. Expressing or exchanging ideas by means of the spoken word.
Those activities in which they must convey detailed or important spoken
instructions to other workers accurately, loudly, or quickly.

e Constant Hearing. Perceiving the nature of sounds at normal speaking levels with
or without correction. Ability to receive detailed information through oral
communication, and to make the discriminations in sound.

e Frequent Repetitive motion. Substantial movements (motions) of the wrists,
hands, and/or fingers

The physical requirements of this position.
Medium work. Exerting up to 50 pounds of force occasionally, and/or up to 30
pounds of force frequently, and/or up to 10 pounds of force constantly to move
objects.

The visual acuity requirements including color, depth perception, and field vision.
The worker is required to have visual acuity to determine the accuracy, neatness,
and thoroughness of the work assigned (i.e., custodial, food services, general
laborer, etc.) or to make general observations of facilities or structures (i.e.,
security guard, inspection, etc.)

The conditions the worker will be subject to in this position.
The worker is subject to both environmental conditions. Activities occur inside
and outside.
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NEW HAMPSHIRE PUBLIC SCHOOLS
SCHOOL ADMINISTRATIVE UNIT #1
CONTOOCOOK VALLEY SCHOOL DISTRICT

DRAFT
POSITION TITLE: Custodian Team Lead
SUPERVISOR: Facilities Director

QUALIFICATIONS:

High school diploma or equivalent

Two years’ experience in cleaning & maintaining building areas, or any
combination of training and experience that would provide required knowledge
May required valid NH driver’s license

Establish and maintain effective working relationships with other employees
Establish a professional rapport with the school staff

Ability to understand written instructions

Maintain a high level of confidentiality

Work independently and make judgments within the scope of respective job
duties

Ability to learn and accomplish tasks with minimum supervision

Knowledge of methods, materials, and equipment used in cleaning various types
of surfaces and furniture

Basic safety practices related to cleaning materials

SUMMARY:

Under the supervision of the Facilities Director, performs according to established
procedures a variety of custodial service duties to maintain assigned facility and
adjoining buildings in a neat, orderly and sanitary condition. Prepares and assumes
responsibility for facility cleaning and paper supplies. Directs the work of other
custodians. Coordinates with Facilities Director any projects completed in assigned
facility. May also respond to Building Administrator per agreed protocols.

DUTIES AND RESPONSIBILITIES:

Lead respective custodial teams in assuring the facilities are being kept to a
satisfactory level of cleanliness. Periodic school inspections to determine schools
are kept clean.

Keep the Facilities Director informed on matters relating to the overall
cleanliness, health, safety, and operating conditions of the school sites and
equipment.

Assumes responsibilities associated with maintaining the conditions of the school
in keeping with established methods. Also that these Established methods are
implemented and understanding by the respective custodial team members.

I* Read: 4/2/2019
Approval:
Revised:

P24



Conduct training as needed to new employees, and current staff members and
assure all staff members know procedures.

Lead and coach team members to make, evaluate, and implement suggestions to
continuously improve the operation.

Work overtime as required to provide adequate coverage to support the goals of
the dept.

Expected to be at work to address emergencies situation (such as flooding, snow
removal...) unless otherwise excused by the Facilities Director.

Performs minor repairs on buildings and equipment as required.

Performs services outside which include, but are not limited to sweeping of
sidewalks and curbs, pickup of debris from grounds, play and lunch areas, snow
removal, and grounds maintenance as needed.

Directs, guides, and oversees work of other assigned custodians as may be
required.

Operates, controls, and maintains, in well operating condition all custodian
equipment.

Responsibility for maintaining adequate equipment and supplies, ensuring that all
supplies and equipment are safely stored in proper containers and locations, and
in compliance with all State and Federal regulations.

Maintains records and provides reports as required. (Inventory, custodial
inspection, required training and equipment repair sheets are kept up to date.)
Schedule and conduct all preventative maintenance, per manufacturers and
Conval maintenance plans with applicable personnel.

Lead summer ceiling to floor (CTF) cleaning ensuring paperwork is filled out
accurately.

Ensures adequate custodial coverage for all events including, but not limited to,
sporting, drama, community and emergency use of facilities.

Helps implement sustainable recycling programs at all schools.

Develops an appropriate plan of professional development

Performs other position related tasks as assigned by the Facilities Director.

Note: The above description is illustrative of tasks and responsibilities. It is not
meant to be all inclusive of every task or responsibility.

ADA MINIMUM QUALIFICATIONS OR STANDARDS REQUIRED:

Frequent Climbing. Ascending or descending ladders, stairs, scaffolding, ramps,
poles and the like, using feet and legs and/or hands and arms. Body agility is
emphasized. This factor is important if the amount and kind of climbing required
exceeds that required for ordinary locomotion.

Frequent Stooping. Bending body downward and forward by bending spine at the
waist. This factor is important if it occurs to a considerable degree and requires
full motion of the lower extremities and back muscles.

Frequent Kneeling. Bending legs at knee to come to a rest on knee or knees.

-Frequent Crouching. Bending the body downward and forward by bending leg

and spine.
Frequent Reaching. Extending hand(s) and arm(s) in any direction.
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Constant Standing. Particularly for sustained periods of time.

e Frequent Walking. Moving about on foot to accomplish tasks, particularly for
long distances or moving from one work site to another.

e Frequent Pushing. Using upper extremities to press against something with steady
force in order to thrust forward, downward or outward.

e Occasional Pulling. Using upper extremities to exert force in order to draw haul or
tug objects in a sustained motion.

e Frequent Lifting. Raising objects from a lower to a higher position or moving
objects horizontally from position-to-position. This factor is important if it occurs
to a considerable degree and requires substantial use of upper extremities and
back muscles.

Frequent Grasping. Applying pressure to an object with the fingers and palm.
Frequent Talking. Expressing or exchanging ideas by means of the spoken word.
Those activities in which they must convey detailed or important spoken
instructions to other workers accurately, loudly, or quickly.

e Constant Hearing. Perceiving the nature of sounds at normal speaking levels with
or without correction. Ability to receive detailed information through oral
communication, and to make the discriminations in sound.

e Frequent Repetitive motion. Substantial movements (motions) of the wrists,
hands, and/or fingers

The physical requirements of this position.
Medium work. Exerting up to 50 pounds of force occasionally, and/or up to 30
pounds of force frequently, and/or up to 10 pounds of force constantly to move
objects.

The visual acuity requirements including color, depth perception, and field vision.
The worker is required to have visual acuity to determine the accuracy, neatness,
and thoroughness of the work assigned (i.e., custodial, food services, general
laborer, etc.) or to make general observations of facilities or structures (i.e.,
security guard, inspection, etc.)

The conditions the worker will be subject to in this position.
The worker is subject to both environmental conditions. Activities occur inside
and outside.
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NEW HAMPSHIRE PUBLIC SCHOOLS
SCHOOL ADMINISTRATIVE UNIT #1
CONTOOCOOK VALLEY SCHOOL DISTRICT

DRAFT
POSITION TITLE: Maintenance Technician
SUPERVISOR: Facilities Director

QUALIFICATIONS:

High school diploma or equivalent

Valid driver’s license

Two years’ experience in structural or mechanical trades or any combination of
training and experience that would provide required knowledge

Establish and maintain effective working relationships with other employees
Ability to become Fluent in computer based maintenance management software
such as School Dude

Effective communications skills

Ability to interpret written instructions and/or oral instructions

Maintain a high level of confidentiality

Work independently and make judgments within the scope of respective job
duties

Ability to learn and accomplish tasks with minimum supervision

Knowledge of methods, materials, and equipment used in maintenance and repair
of structural and mechanical building systems

Basic safety practices related to building trades

Ability to determine priorities, schedule work, maintain files

SUMMARY

Under general direction from the Facilities Director, the maintenance technician
participates in the work of assigned building trades in the maintenance, repair, and
improvement of District facilities. These tasks include, but are not limited to, general

construction practices, landscaping, snow removal, mechanical work and assisting with
HVAC and electrical tasks.

PRIMARY RESPONSIBILITIES

Coordinates work with different trades within the District staff

Provides repair support for all facilities, vehicles, and equipment

Maintains records, provides reports, documents work activities

Provides quality control measures for shop work, recommendations for shop
procedures, and equipment purchases

Performs skilled and semi skilled maintenance, repair and shop related tasks in
support of District maintenance plan

Confers with Facilities Director regarding work schedule, project priorities,
planning, and equipment material needs

Expected to be at work to address emergencies situation (such as flooding, snow
removal...) unless otherwise excused by the Facilities Director.
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¢ Develops an appropriate plan of professional development

e Performs other position related tasks as assigned by the Facilities Director.

Note: The above description is illustrative of tasks and responsibilities. It is not
meant to be all inclusive of every task or responsibility.

ADA MINIMUM QUALIFICATIONS OR STANDARDS REQUIRED:

Frequently, Stooping. Bending body downward and forward by bending
spine at the waist. This factor is important if it occurs to a considerable
degree and requires full motion of the lower extremities and back muscles.
Frequently, Kneeling. Bending legs at knee to come to a rest on knee or
knees.

Frequently, Crouching. Bending the body downward and forward by
bending leg and spine.

Seldom, Crawling. Moving about on hands and knees or hands and feet.
Frequently, Reaching. Extending hand(s) and arm(s) in any direction.
Frequently, Standing. Particularly for sustained periods of time.
Occasionally, Walking. Moving about on foot to accomplish tasks,
particularly for long distances or moving from one work site to another.
Occasionally, Pushing. Using upper extremities to press against something
with steady force in order to thrust forward, downward or outward.
Occasionally, Pulling. Using upper extremities to exert force in order to
draw, haul or tug objects in a sustained motion.

Frequently, Lifting. Raising objects from a lower to a higher position or
moving objects horizontally from position-to-position. This factor is
important if it occurs to a considerable degree and requires substantial use
of upper extremities and back muscles.

Frequently, Fingering. Picking, pinching, typing or otherwise working,
primarily with fingers rather than with the whole hand as in handling.
Frequently, Grasping. Applying pressure to an object with the fingers and
palm.

Occasionally, Talking. Expressing or exchanging ideas by means of the
spoken word. Those activities in which they must convey detailed or
important spoken instructions to other workers accurately, loudly, or
quickly.

Frequently, Hearing. Perceiving the nature of sounds at normal speaking
levels with or without correction. Ability to receive detailed information
through oral communication, and to make the discriminations in sound.
Frequently, Repetitive motion. Substantial movements (motions) of the
wrists, hands, and/or fingers.

The physical requirements of this position

Medium work. Exerting up to 50 pounds of force occasionally, and/or up
to 30 pounds of force frequently, and/or up to 10 pounds of force
constantly to move objects. The visual acuity requirements include color,
depth perception, and field of vision.

The worker is required to have visual acuity to perform an activity such
as: operates machines, such as lathes, drill presses, power saws, and mills
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where the seeing job is at or within arm's reach; performs mechanical or
skilled trades tasks of a non-repetitive nature, such as carpenter,
technicians, service people, plumbers, painters, mechanics, etc.

The worker is subject to both environmental conditions. Activities occur
inside and outside.

The worker is subject to hazards. Includes a variety of physical conditions,
such as proximity to moving mechanical parts, moving vehicles, electrical
current, working on scaffolding and high places, exposure to high heat or
exposure to chemicals.
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NEW HAMPSHIRE PUBLIC SCHOOLS
SCHOOL ADMINISTRATIVE UNIT #1
CONTOOCOOK VALLEY SCHOOL DISTRICT

DRAFT

POSITION TITLE: Lead Facilities Maintenance Technician
SUPERVISOR: Facilities Director

QUALIFICATIONS:

e High school diploma or equivalent

e Technical School, trade license or minimum 10 years of proven experience in either
mechanical, electrical and HVAC field.

e Valid driver’s license

¢ Fluent in computer based maintenance management software like School Dude, Johnson
Controls or Invensys.

e Able to work with blueprints or verbal descriptions and plans. Must demonstrate

initiative, ingenuity and judgment to complete assignments.

Establish and maintain effective working relationships with other employees

Effective communications skills

Ability to interpret written instructions and/or oral instructions

Maintain a high level of confidentiality

Work independently and make judgments within the scope of respective job duties

Ability to learn and accomplish tasks with minimum supervision

Knowledge of methods, materials, and equipment used in maintenance and repair of

structural, mechanical, electrical and HVAC building systems

e Basic safety practices related to all building trades

e Determine priorities, schedule work, maintain files

SUMMARY:

The Lead Facilities Maintenance Technician, under the general direction from the Facilities
Director, plans, directs, and participates in the work of assigned building trades for the
maintenance, repair, and improvement of District facilities.

DUTIES AND RESPONSIBILITIES:
e Lead respective facilities team in assuring facilities support systems are operating at the
highest level of efficiency.
e Keep the Facilities Director informed on matters relating to the overall operating
efficiency, safety and conditions of the school sites.
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® ].ead and coach team members to make, evaluate and implement suggestions to

continuously improve the operation.

Direct the work of contractors as required

Interface with vendors/ purchasing to support daily operations

Provides repair support for all facilities equipment

Helps identify and administer department training procedures

Directs, guides and oversees the distribution of work amongst the facilities team.

Maintains records, provides reports, documents work activities of facilities team

members

e Provides quality control measures for shop work, recommendations for shop procedures,
and equipment purchases

e Performs skilled and semi-skilled maintenance, repair and shop related tasks in support of
District maintenance plan

e Confers with the Facilities Director regarding work schedule, project priorities, planning,
and equipment material needs

e Expected to be at work to address emergencies situation (such as flooding, snow
removal...) unless otherwise excused by the Facilities Director.

e Develops an appropriate plan of professional development

e Performs other position related tasks as assigned by the Facilities Director.
Note: The above description is illustrative of tasks and responsibilities. It is not meant to be
all inclusive of every task or responsibility.

ADA MINIMUM QUALIFICATIONS OR STANDARDS REQUIRED:

o Frequently, Stooping. Bending body downward and forward by bending spine at
the waist. This factor is important if it occurs to a considerable degree and requires
full motion of the lower extremities and back muscles.

» Frequently, Kneeling. Bending legs at knee to come to a rest on knee or knees.

Frequently, Crouching. Bending the body downward and forward by bending leg

and spine.

Seldom, Crawling. Moving about on hands and knees or hands and feet.

Frequently, Reaching. Extending hand(s) and arm(s) in any direction.

Frequently, Standing. Particularly for sustained periods of time.

Occasionally, Walking. Moving about on foot to accomplish tasks, particularly for

long distances or moving from one work site to another.

e Occasionally, Pushing. Using upper extremities to press against something with
steady force in order to thrust forward, downward or outward.

e Occasionally, Pulling. Using upper extremities to exert force in order to draw, haul
or tug objects in a sustained motion.

» Frequently, Lifting. Raising objects from a lower to a higher position or moving
objects horizontally from position-to-position. This factor is important if it occurs
to a considerable degree and requires substantial use of upper extremities and back
muscles.

« Frequently, Fingering. Picking, pinching, typing or otherwise working, primarily
with fingers rather than with the whole hand as in handling.
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Frequently, Grasping. Applying pressure to an object with the fingers and palm.
Occasionally, Talking. Expressing or exchanging ideas by means of the spoken
word. Those activities in which they must convey detailed or important spoken
instructions to other workers accurately, loudly, or quickly.

Frequently, Hearing. Perceiving the nature of sounds at normal speaking levels with
or without correction. Ability to receive detailed information through oral
communication, and to make the discriminations in sound.

Frequently, Repetitive motion. Substantial movements (motions) of the wrists,
hands, and/or fingers.

The physical requirements of this position

Medium work. Exerting up to 50 pounds of force occasionally, and/or up to 30
pounds of force frequently, and/or up to 10 pounds of force constantly to move
objects. The visual acuity requirements include color, depth perception, and field
of vision.

The worker is required to have visual acuity to perform an activity such as: operates
machines, such as lathes, drill presses, power saws, and mills where the seeing job
is at or within arm's reach; performs mechanical or skilled trades tasks of a non-
repetitive nature, such as carpenter, technicians, service people, plumbers, painters,
mechanics, etc.

The worker is subject to both environmental conditions. Activities occur inside and
outside.

The worker is subject to hazards. Includes a variety of physical conditions, such as
proximity to moving mechanical parts, moving vehicles, electrical current, working
on scaffolding and high places, exposure to high heat or exposure to chemicals.

I Read: 4/2/2019
Approved:
Revised:
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NEW HAMPSHIRE PUBLIC SCHOOLS
SCHOOL ADMINISTRATIVE UNIT #1
CONTOOCOOK VALLEY SCHOOL DISTRICT

DRAFT
POSITION TITLE: Lead Grounds Keeper
SUPERVISOR: Facilities Director

SUMMARY

This position is responsible for the maintenance and improvements of the grounds,
athletic fields and landscaping of the district schools and the accomplishment of all work
orders assigned to these areas.

QUALIFICATIONS:

High school diploma or equivalent

Possess and maintain valid driver’s license

Skilled in area of specialization, with experience, and/or special training
Ability to properly interpret and execute written instruction

Maintain a high level of confidentiality

Able to operate a variety of job related machines/equipment

Work independently and make judgments within the scope of respective job
duties

Potential to learn and desire to increase knowledge of specialization as well as
other areas

Apply knowledge in a variety of practical situations

Ability to learn and accomplish tasks with minimum supervision

Operational knowledge of school grounds equipment and safety practices
Ability to establish and maintain effective working relationships with other
employees

Comprehend, interpret, and apply regulations, procedures, and related information
Assemble and analyze facts to identify existing or potential problems and/or
solutions

Assist with planning, layout, and estimating of projects

DUTIES AND RESPONSIBILITIES:

Set up for outdoor athletic events including, but not limited to line striping, infield
dragging, bleacher and bench reallocation.

Assume responsibility for the maintenance and repair of all grounds equipment
Utilize School Dude computer management software for all routine tasks
including athletic field preparation, school grounds, landscape equipment and
vehicles assigned to the grounds group

Assist with the development of and execution of short and long term strategic
management plans

1st Read: 4/2/2019
Approved:
Revised:
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Coordinate removal of snow and ice during inclement weather conditions (non-
contracted areas)

Obtain and maintain certifications applicable to Lead Groundskeeper including
Herbicides/pesticides licensing and School Playground Safety Inspectors
certification

React to change productively and efficiently

Recommend necessary modifications and repairs as needed

Requisite supplies and equipment through office of Supervisor

Maintain grounds schedules as developed with the Facilities Director, including
trimming, pruning, planting, seeding, fertilizing, mowing, spraying, watering, etc.
Develop cooperative working relationship with building principals, athletic
directors, and local municipalities

Direct the work/assignments of seasonal labor and contractors as required
Maintain records, and prepares oral and written reports as required

Expected to be at work to address emergencies situation (such as flooding, snow
removal...) unless otherwise excused by the Facilities Director.

Develops an appropriate plan of professional development

Performs other position related tasks as assigned by the Facilities Director.

Note: The above description is illustrative of tasks and responsibilities. It is not
meant to be all inclusive of every task or responsibility.

ADA MINIMUM QUALIFICATIONS OR STANDARDS REQUIRED:

Frequent Climbing. Ascending or descending ladders, stairs, scaffolding, ramps,
poles and the like, using feet and legs and/or hands and arms. Body agility is
emphasized. This factor is important if the amount and kind of climbing required
exceeds that required for ordinary locomotion.

Frequent Stooping. Bending body downward and forward by bending spine at the
waist. This factor is important if it occurs to a considerable degree and requires
full motion of the lower extremities and back muscles.

Frequent Kneeling. Bending legs at knee to come to a rest on knee or knees.
Frequent Crouching. Bending the body downward and forward by bending leg
and spine,

Frequent Reaching. Extending hand(s) and arm(s) in any direction.

Constant Standing. Particularly for sustained periods of time.

Frequent Walking. Moving about on foot to accomplish tasks, particularly for
long distances or moving from one work site to another.

Frequent Pushing. Using upper extremities to press against something with steady
force in order to thrust forward, downward or outward.

Occasional Pulling. Using upper extremities to exert force in order to draw haul or
tug objects in a sustained motion.

Frequent Lifting. Raising objects from a lower to a higher position or moving
objects horizontally from position-to-position. This factor is important if it occurs
to a considerable degree and requires substantial use of upper extremities and
back muscles.

Frequent Grasping. Applying pressure to an object with the fingers and palm.

Ist Read: 4/2/2019
Approved:
Revised:
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e Frequent Talking. Expressing or exchanging ideas by means of the spoken word.
Those activities in which they must convey detailed or important spoken
instructions to other workers accurately, loudly, or quickly.

e Constant Hearing. Perceiving the nature of sounds at normal speaking levels with
or without correction. Ability to receive detailed information through oral
communication, and to make the discriminations in sound.

e Frequent Repetitive motion. Substantial movements (motions) of the wrists,
hands, and/or fingers

The physical requirements of this position

e Medium work. Exerting up to 50 pounds of force occasionally, and/or up to 30

pounds of force frequently, and/or up to 10 pounds of force constantly to move
objects.

The visual acuity requirements including color, depth perception, and field vision

e The worker is required to have visual acuity to operate motor vehicles and/or
heavy equipment.

The conditions the worker will be subject to in this position.

e The worker is subject to both environmental conditions. Activities occur inside
and outside.

e The worker is subject to noise

Ist Read: 4/2/2019
Approved:
Revised:
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o March 21 2019

3 To the Members bf the School Board
. Contoocook Valley Reglonal School Dlstnct
U 106 Hancoek- ,oad R

g ,ylec;.-Gmgm CPA RN

. Quuhtatrve Aspects" f Accoum‘mg Pracnces

I'.'.f- J Doan uclmcn . = 3 iy
g co __remammg fund mformatron of Contooeook Valley Regronal School Dlstrrct for -the’ year ended Jine.30, -,

.~ ~2018. Professional standards.require that we - provide you: | with mformatlon about our responsrbllmes under- .
B generally accepted auditing standards, Govemmem Audmng Standards, and; the: Uniiform Guidance, as well

......

. as.certain information telated to the planned scope ‘and timing “of our hud[t "We haye: eommumcated snch;_" Rk
_'mformatlon in- our.letter to_you dated-Jine 5, 2018:- Professronal standards also require that we..,* o
o commumcate to you the followmg infc ' ‘ )

rmatlon related to our audrt

A '__J,;T-Management s responsible for the selectron and visé oﬁappropnate accountmg pohcles -"I‘he srgmﬁcant.

o Al.mlrr(nwdedu . . . '
‘«“Almbttmsdmmnamml_,' :
"'Abolxmdw%rmam L

- accounting policies used by the Contoocook Valley: Regional School Dlstnct are described in Note'1to the . "
‘:‘-:;.ﬁnancral statements; TFhe School Drstnct changed accountmg pohcles related ‘to- the way- in; which it
calculates and reports the eosts assoclated ‘with postemployment benefits othér than pensxons by- adoptmg-
. State of Governmeneel Accountmg ‘Standards. (GASB) Statement ‘No. 7‘5 Accauntmg, and Financial - -
" Reporting for Postemployment Beneﬁts Otkier thiin Pensions in fiscal year. 2017-18. Accorditigly,: the - -
L 'cumulatNe effect ‘of the’ aocountmg Chan"e-' ast. of the begmmng of the year is reported Note - eC»': N
R _;;Accountmg Change/Restatement : ot

e _"We foted nio transactlons éntered info: by the Contoocook Valley Reglonal School Dtstnct dunng the year'-.",:-': ,

:for. which. there is a’ lack-of authoritative guidatice or consensus All s1gmﬁcant transactlons have been .

T TR in the fmancra,l statements in, the proper perl

: 'i,'"Aceountmg estlmates are. an Amtegral part of the financial statements prepared by management and are; ) S
- based on ma_nagement’s lenowledge and experience about past ; and’ current evets: and assimptions-about. . =
7 - " future ‘events.: Certain accountmg estiimates are partlcularly sensitivé ‘because of their: significance to the - = ¢

"~ -financial statements and because of thie possibility that future events.affecting themm may- differ significaritly - g
SR __-' 'from those expected The most sensmve estlmates affectlﬁg the governmen&wrde ﬁnanctal statements were:" ;

T -:_Man‘agement s estnnate of the Gaprtal asset useful lives is, based on: hrstoncal mfonn&non X

i _caplta,l asset useful lives'in determmmg that lt 1s reasonable b relatton to the ﬁnanclal
statementstakenasawhole Lot - e ] "

B - -and. mdustry gmdance ~We’ evaluated the key -factors and- assumptlons used to develop the - . . R

--_T-'Management s es te of the net pensron habtlrty, deferred outﬂows of resources, ;
, "..deferred mﬂows of resourees, and: pension expense are. based -on assumptrons of ﬁlture. v

| “events, ‘such-a employment, mortallty and estimates of value ‘of reported’ amounts.. We
e evalnated the ey factors and assumptions used 10 develop the net pensron.-lrabﬂny,.,;,

: tv-; ) Cemﬁed Publchccountams

193 N’orth Ma.ln Street .- Concord [P New Ha.mpshlre o 03301 5063 . 603 225 .6996 g wprlodzrk com
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- Contoocook Valley Regmnat Schaol Dzstnct
March 21,2019~ 7. y
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)

('-.

Management’s estrmate of the other pOStemployment beneﬁt habrhty, deferred outflows of resources SRR
Y - deferred inflows of resources “and other postemployment bengfit. -expénse are based-on the assumptron of:
‘ﬁrture events; such as employment mortahty, and theé. healthcare cost trend, as well as: -estinates of the value "
_ reported amounts. _We evaluated key factors and assumptrons used 10, develop the ‘other postemployment L
: beneﬁts hablhty, deferred ou’tﬂows of resources,. deferred inflows. of resources, and’ other postemployment.-
' beneﬁt expense m determmmg that they are reasouable in’ relatron to the fmaneral statements taken asa whole.

' The ﬁnanctal statement dtsclosures are neutral consttent, and char. e

: ‘Dgg‘iculnes Encountered in Perfonmng the Audn‘ J o . R
We encountered no slgmficant dlfﬁcultres in; dealmg wrth management m performing and completmg our andrt

_:C'orreetedandUncorrectethsstatements : j' HFEL "".' DR ,
. Professronal standards requlreus to accumulate all known and hkely mrsstatements 1dent1ﬁed dunng the audlt, other than those" -
thiat are. clearly trmal, and communicate them to the approprrate level of management,: Adjustments pitoposed and’ approved. i
‘were. pnmanly af ‘a-routine nature:which ménggeriient expects-the’ mdependent auditors:to -record as part of their ‘year-end
Aprocedures A hst of these adJustments~for the general fund and food: servrce fund are attaehed to thrs letter : .

Drsagreements wzth Management

. For. pmposes of tlns ietter 7 drsagreement w1th management isa ﬁnanclal accountmg, repOrtmg, or audmng matter whether oF
. not. resolved to our satrsfactron, that could be SIgmﬁcant to the’ ﬁnhncial statements or the audrtor s report. We are pleased to i
g report that no such drsagreements atose dunng the course of our,audltr o o
) Managetnent Repre.s‘entattons - o - ‘:- L \ U 'I e 2 T "",’ S T
-."We have requested certam representatrons from management that are mcluded in the management representatren letter dated A
'_‘Marchl9 2019 : . o . co e _ X v
- A,Management Can.sultanans wn‘h Other Independent Accauntants ) . P S S
In Some caSes, management may declde 10" consult wrth other accountants about audrting and aceountmg rdatters srmrlar to’
ebtammg a “second epinion” on certain- srtuatrons Ka conSuItatron involves appheatron of an aceountmg prmclple to the
-+ Contoocook Valley Reglonal School District’s ﬁnanc;al statements ora detennmatron of the type: of audrtor § opinion ‘that may
., . be expressed on those statements, our professronal staridards fequire. the consulting ‘accountant to check w:th bs to determme
s "that the eonsultant has all the relevant facts To our knowledge, there were no such consultatlons wrth qther accountants

. !
N

o ;DtherAudn‘ F mdmgs or Ls'sues

We generally discuss & vanety of ntatters, mcludmg the apphcatlon of aecountmg prmcrples and; audrtmg standards wrth- _
managénient each- year prior’ {0 retention. gs: the Contogcook. Valley Regional’ School District’s auditors. However these . 6
L drscussms occuned in the normal course of our professronal relatronshlp and our t‘esponses were not a eondrtlou to our.-
, ‘-_,retentxen. "-_ R SRR l : G T

. 'Ad]ustmg Journal Entries (repeat eommeut)

In: revrew of. adjustrng journal entrresa we determmed thatnot all adjustmg Jqumal entries were properly revrewed and approved .
" by the Businéss. Administrator. W¢: reconimend that the School Distriét adhere. to ‘their mternal controls and ensure that all
_ ad_)ustlng Journal entnes are revrewed and approved by the Busmess Admnnstrator )

P
PR

o Capital Asset Pohcy (repent eomment)

We noted the Sehool Dlstnct’s currerrt Frxed ASSet pohcy (DID) last updated on June 18; 2013 , does nct contam the necessary_'_.i
. :mformatron £o-ensure. proper gmdance and mainitenance, of the School: District’s: capital assets The pohcy doés ‘not include

caprtal asset: thresholds identification or- descnptum of capltal ‘asset classes, usefiil lives, or procedures for 1dent1fy|ng capltal -

. assets, whlch are all essentlal elernents of a proper c-aprtal asset pohey We recommend the policy be revrsed to mclude these .
gnecessary rtems e _ . . .

B i
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L 2 .,Dlsbursements

s Gk Lare madem atlm ly manner fo: avordany fees Ol penaltres S

R

. ', Contoocoak Valley Regwnal School Dtstr ct e
2 March 21, 2019 : o
- '~Page 3

‘Student Actmtles Funds

T “vrew of the student aetivrty and prmclpal’

o 'f _o 7 Whrle performmg ot s accounts we noted that deposrts are: not-"”'

’ ;hohda S, vacatlons, or: weekends. R

- ,bemg ‘made. in:a tlmely manner.- We- recommend that deposrts be magde at least weekly, more ﬁ'equently forl'
- when larger recelpts arg. collected Under no clrcumstances should deposus be leﬁ Jn school bmldmgs oVerf Uy o

: o Durlng our revrew of dlsbursements we 1dentiﬁed- one payment that lacked a’ Check Request form and two:'f R
LT . instances ‘where the Check Réquest | forin'was not approved by an administrator, Check Requ‘est “forims shouldlf R

' o We noted a purchase of $300 for glft cards usmg,the School Drstnct’s credxt card. Thls is not:¢ proper use
for student actlvrty funds and poses a hrgh nsk for ﬁ‘aud. We recommend agamst the purchase of glﬁ cards- .I
for student use o » : :

1sn'1ct It creates an oppoxtumtyvs- or purchases to be mcurred that may not otherwrse be approved' o

. -Separate. bank account with its own set of ‘checks thiat aré-uséd: exclusniely for student activity. purchases
 “There are very few, if 2 any; purchases made from astuden’t actmty account that require the exclusive use of a -
credrt card. ‘We. fecomriiend. limiting the ‘usé of P-Cards for student. -activity: accounts'to purchases that cannot.-- .
reasonably be accornmodated through the use, of a- check ﬁ'om the student activrty account o

completed and properly approved pnor to any purchases ‘-In'_ ddr n

be used for all ,_drsbursements from a student acuvrty account and each one should be approved by an L

- and without enisuring that adequate funds are available. ‘Furthermore; the student activity account maintains a 3

‘4nd reaﬂlmed ui a number of years _"I'he majonty of the School sttnct ] pohcles were ﬁrst adopted m 2612—2013 d"‘have L

K - not’been- revlewed or reafﬁrmed sinice: then "As & best-practlce* the. School Drstnct should review: these- pohc,les on a regular_'_:‘ o
e basrs, typrcally eVery3 5 years. ‘l'hrs practlce wﬂl help 10- ensure that pollcles are snll me

ecting the nieeds of the Schoo] Distriet.’

o ict’s investient policy t0-be reviewed
Sl -‘and reafﬁmred on an annual basrs "Currently, the School Dlstrlct is not ln comphan -w1th this- statute In addmon due o’

’ g . "»,become farmhar lmﬂrthe pollcles ofthe Schi ol Dtstrtét
: _.:_,__Investment Pohcy ' ’

: ‘We: rev1ewed the School Drstrtct s. mvestment pohcy (DFA) and noted ‘that 1t was last revrewed and adopted November 18

. ';:2014 “In accordance with NH.RSA 197: 23-a, this policy should be. réviewed and adopted on an annual basis.” We recammendf
'the School Board rev1ew and reafﬁrm ltS mvestment pohcy annually in accordanCe wrth State statute '
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) Contoocook IValIey Regwnal School Dtstrtct
' “March21, 2019 : :
¥ :-Page 4

S ‘,..-Deputy Treasurer

o Through our EVIEW Of the fOQd semce ﬁmd we noted the debt related o ‘unpatd student meals has“contnmed to mcrease over.;.; N
- .. the past. severa] years toa balance -of over $52, 000 Receit. changes in leglslatlon and meal requ;rements have had : sorne effect UL

ST '_on this balance however we noted the School Drstrlct has not developed any policies or. procedutes. to address the-jssue, -This

v ict’s malnhty 1o pay .food service bills o B
a7 '.months of March, Aprﬂ, May, and June untll Septeniber 2018 (see Material Weakness' 2018-OQl in’the Schedulé of Fmdmgs L
- ‘and - Questioned Costs section of tie audlt report for- addmonar mformatxon) We recommend the School District: develop and-’
e gnforce policies to address unpald studerit meals: " In addltlon, penodlc révrew of the unpald student balauces is i'ecommanded;
e to ensure the unpaldbalancesdonot contmue to i RENREN S .o A

. Stale dated checks (olderthan..sm:"months) If any are ldentlﬁed “the:. School D:strlc“t should attempt to follow up w1th the- o ;
IRt _vendor 10 deterrmne if the old: chieck should be cancelled and replaced with a new cheek, if the. ﬁmds should be redeposlted or .
' if the funds: shOuld be tumed over to the State as. unclalmed property We recommend the Schoo '

: ' dlrectly to iheé, pnvate‘ schools We recommend that any goo,ds or, serwces prowded to the pnvate school be 0 dered?
.and paxdfor bythe School Drstnct on hehalfofthe ‘privats schools, ' B

'rogram thle IIA PrOJect Number 6 812 and 748_. . thletesfmg ekpendltmes charged to the. gaant 1t wasnote S
7 thatone purchase -order was prepared and approved after the. purchase ‘of goods or. services, two’ mlleage ‘forms. were i
s . not signed: by . the employees supehiSors, ‘and & copy of a sngned vendor.’ contract could :not. be ‘located. We:‘,;.f-,'

- -‘_recommend that the’ Sthool District’ follow its pohcy ‘ané make sure that purchase’ orders aré: prepared and approved{.*
. ‘pHior -to - the: purchase of goods o "services. In addltlon we: recommend that prior fo- pay‘m‘ent ‘of :a m1I¢age- '
relmbursement that the forms be properly stgned by the employee ssupemsor The School Dlstnct should also make e
) ure that 1tretajns properly 31gnedvendor contracts ‘ BT ) .

L ouncements thathave effective dates that may‘f
_lmpact future ﬁnanclal preseatatlons Management has not currently.determmed'what, if rany-' unpact mplementation of the-.. L
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ER ;_;‘-,:the basw ﬁnanclal,statements Ea

'.‘govemments by requirmg recogmtlon of certam lease assets and
classnfied as: operatmg leases :

i ":_' -gbvexnmente shonld mclud ,wh dlselosnlgv mfomanen related to: debt

i GASB' Stat\ement No, 89, Acco nting. for. Interesi Cosl Incurred Beﬁmz Ihe End 0f a Construciion Perio,
s - vissued June 2018, will e eff 1
e T Statement will' enhance the relevance and comparabxhty of mformatxon about; capltal assets and-the'cost of - .
Ll f_borrowmg for a repottmg penod and 10 snnpllfy accountlng for interest cost mcurred before the end of zi I
onstruction penod ERRNEEY L : B .
. 7 | GASB Statetiient; No, 90 Major_ny' 'quity" terests - An Amendmém of GASB Statements ‘No 14 ami 61, =
o0 - issued August 2018, wi I'be effective for the School District with its fiscal year pndmg Iune 30 2020 ’Iilns _
e 'Statement wﬂl 1mprove the t:onslsteney and cOmparabxlity of reportmg a govemment’

‘,apphed c

e Management’lescussmnandAnal sis, L TL T e e e T S
- . Schedule of th ' ct’s Propo Net ‘1onL|ab1hty, o s
"‘-'Schedule ofSehool Distn _onmbutlons PenSxons, R B T S e
e Sohedule of the SchoobDls‘tnet’s Proportlonate Share of the Net Other Postemployment Benefits, mblhty, :
'.-‘-‘_._".-‘.'_Schedule of the $¢hool DnsmctContrlbutlons 2 Other Postemployment Benefits; - Lo
# - Schedule of: Changes in the.School District’s Total Other Postemployment Beneﬁts Llabllity and Related Ratios, and
. _Notes totheRequlred Supplementary Informatlon i

ve-for the School District: with “ifs: fiséal- yéar endlns Tine. 30,2021; This. .~ -

o i ,J‘.Our procedures consisted; of i mqumes “of management regardmg the methods of preparmg the mformatlon and eomparmg the"_:-f: _
#". " information for ‘cansistency with matiagement’s responses to our mqumes the. basw financial. statements, and other knowledge oo

T ", We, obtained duririg:our’ audit, of the basic, ﬁnanmal statements We

s has not changed from the, prior peﬁod,' anid the ‘information-is appropnate and complebe '
o statements We compqred and reconciled the supplementaxy mformatlon to the underlymg ac
RN ‘___'fthe ﬁnanclal statements ot to the ﬁnancnal statements themse_ A s

s used to. preparel_.: A

o s;eeexﬂed parties.;

- popzikd) SANDERSON. - o el ,
BRI Professwna;l AS§0Clatlon _. e

Atfachments AT

P44

3 not audlt the' RST- and do-not eXpress an Oplmon or- g

“We: : dto, i , ( and Scheédu = di _of FederalAwards SR
._wh_lch accompany the ﬁnancxal statements but are not RSL Wlth respect to thx supplementary mformatmn, we nadsé certain - R
inquities of management and evaluated the formi;’ content, and method& of’ preparmg he: information to determme that the. - -
information: cofnplies with accountin rmclples generally acaepted in‘thie. United States.of America, the method: of | preparing.it: . ..
ation: t0:our audit of: the finanicial - |

cook Valley' Reglonal School Dlstuct and is' mot mtended to be, and should not be nsed by an ne other than these o



CONTOOCOOK VALLEY SCHOOL DISTRICT
FIELD TRIP PROPOSAL

1. Name: Sacan (5 coss Grade: _11=12 School,_COH S
Destination:__IDal\es y— 1 X =
3. Date(s)of Trip: __ June R\ ~ IS ‘Time(s): From w

4. Description of Trip__ Theee  aNudints oo ¢ C_me&‘\' ed v “the
SHale Qoo \DL.'\"\\"\bn gmr Educotves  Riswea AN coveed
e Cighd +» Compete in  tha nO‘Hvaé\ ConSEcence

fn el '

5. How will this trip relate to your program and/or curriculum?

E ducotvc» @*S\V_\j MY i Re C@uf and/

Shvdea¥  Qgpnizeicn Sur <R Tleacwr ([Edurstion

]

’Té—chﬂ'\Cal
Sty

o - A Cie o — $1}o<93.'7o
'I'L)'\"L\ + Plagg S =2. "0 CD‘Dwncl 'T'rans P:;r* =350
Kcax,waum = RS Food = 176

6. Transportation will be by: Bus Co. Private Car Other D lare

(Private cars require completion of District Use of Private Vehicle Form by individual drivers)

7. Ratio of Adults: to Numbgsgf Students: 2
ik ﬁmw 3/19/14 f7 2 ﬁlb“r

Staff Slgn’(ure Date Pnncxp'tng)htL Ditc

OO], USE ONLY: All it must be checked before the Principal/Assistant
Principal will sign
Bus Form If Necessary Kitchen Notified If Lunches Would Be Affected
Fee Paid By UA Team Notificd
Chaperones Listed On The Reverse Posted on Events Calendar

Permission Slips To Parents/Guardians Prepared Notified Nurse to prepare Medicine
Office Notified With Accurate Lists of Students CPR/First Rid Trained:

——y

(Name and

Expiration Datc)

SCHOOL BOARD ROV. UIRED FOR TRIPS OF MORE THAN TWO (2)
DAYS (REFER TO FIELD TRIP POLICY IICA).

osal forms must ubmitted Principal by April 1", to the Superintendent ay 1* and
approved by the School Board no later than the August meeting for trips during the new school yeatr
Date Received at SAU Office Date Approved/Not Approved by School Board

(Please Cirle One)

Superintendent/Board Chairman Signature

Adopred: May 1, 2001
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V,’, 2019 EDUCATORS RISING
NATIONAL CONFERENCE

There’s power in teaching

June 22-25, 2019 | Hyatt Regency | Dallas, TX
TENTATIVE SCHEDULE

Friday, June 21

12:00 p.m. — 1:00 p.m.

1pm. -7 p.m.

Saturday, June 22
Sam.-8p.m.
9am,-8p.m.

10 a.m. — 11:00 a.m.

11:00 a.m. ~ 1:00 p.m.

1p.m.—7p.m.
7 p.m.— 10 p.m.

Sunday, June 23
8am.-5p.m.
8am.-5pm.
8am.—7p.m.
9am.—4p.m.
9am.—-5p.m.

9am.—11pm.
11a.m.—12 p.m.
12:15 p.m. — 1:45 p.m.
2p.m.—4p.m.
2p.m.—4p.m.
S5p.m.—7 p.m.
8p.m.— 11 pm.

Monday, June 24
8am.-5p.m.
8am.—-5p.m.
Sam.—12p.m.
9a.m.—12 p.m.
9am.—-4pm,.
12:15 p.m.—1p.m.
After 1 p.m. -9 p.m.

Tuesday, June 25

8am.—12p.m.
8am.—12p.m.
9a.m.-12p.m.

12:15 p.m. - 1:15 p.m.
1216 p.m. - 1:15 p.m.

1:30 p.m. - 3:30 p.m.

*additional fee required

Lunch on your own
Pre-Con Meeting: State/Regional Coordinators (by invitation only)

Registration & Information booth open

Educators Rising store open

Judges’ training

Lunch on your own

Competitions

Opening General Session with Special Guest Keynote

Registration & Information booth open
Educators Rising store open

Competitions

Teacher Leader Training (by invitation only)
College and Innovation Exhibit Fair open
Breakout sessions

Dedicated time to visit Exhibit Hall

Lunch with Special Guest Keynote
Breakout sessions

State/Regional Coordinators meeting (by invitation only)
Dinner on your own

Lip Sync Battle and Dance

Registration & Information booth open

Educators Rising store open

Breakout sessions

Competitions

Teacher Leader Training (by invitation only)

General session for Dallas social event attendees (tickets distributed)
Dallas social event — Six Flags* (Meal ticket included)

Registration & Information booth open

Educators Rising store open

Breakout sessions

Teacher Leader Networking Lunch

Student Networking Lunch

Closing General Session and Awards Celebration

r’/ E DUCATO R S A Division ol

\/ RISING  PDK
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CONTOOCOOK VALLEY SCHOOL DISTRICT
FIELD TRIP.PROPOSAL

Name: f'.nC‘.L”alqu«on ‘t'AﬂﬂQ Gradc:1 10 - (l School: (',L/HS

Destination: C}thfUCfD — LDWDL& A mVLﬁaJ:]T__
Date(s)of Trip: M L’LLV 24— 57-; Timb(s): From _7a4m to 89’”
Description of Trip:_mi_ﬂ_l :

= BN -

prmuM

5. How will this trip relate to your program and/or cutriculum?

_q_n_cj Comlmund l.u;:H'\ cHhes (l :C{LDMJJS. &r!u.u uJ:U ij"

g ‘4\ QP EudL azv lfS &Dd Lui&__
2 a.

PR O lems au«,h lu.m.%_a{v,jzu : i
_Gepiman mabed. . peppoet
6. Transportation will be by: Bus Co. Private C1r %LTOther P I + ‘)3 S

{Private cars require completion of District Use of Private Vehicle Form bétndmdual drivers)

7. Ratio of Adults: & to Number of Sty ent O 4
o (Na]'ne 8 Expiration Date) ' )
& % 19 270

[ ! Principal Slgnaturc Date

SCHOOL USE ONLY: All items must be checked before the Principal/Assistant
Principal will sign

Bus Form [f Necessary  Kitchen Notified If Lunches Would Be Affected

Fee Paid By " UA Team Notified
Chaperones Listed On The Reverse Posted on Events Calendar
Permission Slips To Parents/Guardians Prepared ___Notified Nurse to prepare Medicine

Office Notified With Accurate Lists of Students

SCHOOL BOARD APPROVAL REQUIRED FOR TRIPS OF MORE THAN TWO (2)
DAYS (REFER TO FIELD TRIP POLICY IICA).

_Proposal forms must be submitted to the Principal by April 1*, to the Superintendent by May 1* and
approved by the School Board no later than the August meeting for trips during the new school year

ate Received ar SAU Office Darte Approved/Not Approved by School Board _
(Please Cirle-Une)

Superintendent/Board Chairman Signature =t =

Adopted: May 1, 2001
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CONTOOCOOK VALLEY SCHOOL DISTRICT
FIELD TRIP PROPOSAL

1. Name: Oelgt_JOn,Bangng) " tk{g Az‘g Grade: ”‘ 127 School: CVH <

Destination: \QQJ ZbLLP—ﬂ AU—5‘ B2
Date(s)of Trip: 4‘] b l 19 L HZ?" 19 Time(s): From 39(\'\ 1o 7Pm

Description of Tnn

wp,m{-aawc,wxq-b Austeia as the second haif of

oup  pych, um(r)z

= o

5. How will this trip relate to your program and/or curriculum?

6. Transportation will be by: Bus Co. 7%_‘ Private Car______ Other p l anNg,
(Private cars require completion of Distriet Use of Private Vehicle Form by individual drivers)
7. Ratio of Adults: n_3 to Number of Students: A 8
-
e 4 /8217
Principal Signature Date

. : All it ust be checked he ipal istant
Principal will sign
us Form If Ncceisgs;.v —— Kitchen Notified If Lunches Would Be Affected
Paid By -UA Team Notified
aperones Listed On The Reverse a’ f W ted on Events Calendar
Permission Slips To Parents/ Gmrdnns Prepated otified Nurse to prepare Medicine
< Office Notified With Accurate Lists of Students CPR/First Aid Trained: !
(Name and
Expiration Date)
HOOL BOARD APPROVAL REQUI F TRIPS OF RET W
DAYS ERTO DT ICY IICA).
Proposal for ust ubmitted to the Princj A ﬂl " rint Iand
Date Received at SAU Offiee_ Date Approved/Not Approved by School Board
(Please Cirle (Onc)

Superinterdent/Board Chairman Signature. . —

Adopted: May 1, 2001
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NEW HAMPSHIRE PUBLIC SCHOOLS
SCHOOL ADMINISTRATIVE UNIT #1

CONTOOCOOK VALLEY SCHOOL DISTRICT
OFFICE OF THE SUPERINTENDENT OF SCHOOLS
106 Hancock Road, Peterborough, NH, 03458-1197

Telephone: 603-924-3336 Fax: 603-924-6707

Kimberly Saunders Dr. Ann Forrest

Superintendent of Schools Assistant Superintendent of Schools

ksaunders@conval.edu aforrest@conval.edu

TO: Contoocook Valley School Board

FROM: StareBacksel,

DATE: \3 /} )rf/l 9

RE: REQUEST TO ACCEPT A GIFT OR DONATION

The C-M U'GI ”'lij Schal School requests authorization to accept from:

Name/Address: Swis &r. Trto Si)rJA/Lq)/ — (s HL/ e »L{ c.P her< v,
M‘-” [SeN ROuI’rw(M

the following gift/donation of: _heck valued at$ _ J-LUT. 09

for the purpose of: Uuqrsdwr‘ Hye L/L’eg”‘r‘au”\ /?}'/)15( fﬂ/nld/

Heq/ra. /PE CJch' L)s»’é /4”7 0045‘)”’/945/ wish 4'2' DureLm{ Hi(,
’('ol\wvﬂf( Wq—\ebeﬂg quéelb Modiccne Bel l?ro‘r wéﬂg%ﬁmcg
Phobotes , ?’cl—{lams

Teaching/Supervising Principal’s Signature

SAU OFFICE USE ONLY: Date Received

Date Approved by School Board

Date Not Approved by School Board/Reason:
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March 14, 2019
Dear Mr. Bartsch,

Swing Into Spring is a fundraising tournament that was started 4 years ago to help raise funds for a
variety of local organizations. This year’s funds were established in the memory of Nicholas
Seymour in hopes to donate the money to one of the passions he loved. Nick’s true passions in life
were coaching, teaching, and his family. He loved most sports but was especially devoted to the
game of football. He played prior to and during his high school years and then went on to coach
for ConVal from 2006 to 2013. In 2014 he joined the Franklin Pierce University Football Program
as an assistant coach, but his heart always remained with ConVal. We would like to donate this
year’s proceeds, $3,508 in memory of Nick for the purpose of upgrading the weight room/fitness
center and to help with any football funds that may be in need.

Please let us know if you would consider accepting this donation in the memory of Nick Seymour
so we can help keep part of Nick where he loved teaching and coaching.

Thank you.
Caitlin Mcpherson

Morgan Boutwell
Founders Swing Into Spring.

P50



CONVAL SCHOOL BOARD

ADC - Tobacco Products Ban Use and Possession In and
On School facilities and Grounds

State law prohibits the use of any tobacco product, E-cigarette, or liquid nicotine in any facility or upon any
grounds maintained by the District. Students and minors are further prohibited from possessing such items
in or upon any facility, school vehicle, or grounds owned or maintained by the District.

A. Definitions.

"Tobacco product(s)" means any product containing tobacco including, but not limited to, cigarettes,
smoking tobacco, cigars, chewing tobacco, snuff, pipe tobacco, smokeless tobacco, and smokeless
cigarettes, as well as any other product or item included in RSA 126-K:2, XI as the same may be
amended or replaced from time-to-time.

"E-cigarette" means any electronic smoking device composed of a mouthpiece, a heating element, a
battery, and electronic circuits that provides a vapor of pure nicotine mixed with propylene glycol to the
user as the user simulates smoking. This term shall include such devices whether they are
manufactured as e-cigarettes, e-cigars, or e-pipes, or under any other product name as well as any
other product or item included in RSA 126-K:2, ll-a as the same may be amended or replaced from
time-to-time.

"Liquid nicotine" means any liquid product composed either in whole or in part of pure nicotine and
propylene glycol and manufactured for use with e-cigarettes, as well as any other product or item
included in RSA 126-K:2, lll-a as the same may be amended or replaced from time-to-time.

"Facility" is any place which is supported by public funds and which is used for the instruction of
students enrolled in preschool programs and in all grades maintained by the District. This definition
shall include all administrative buildings and offices and areas within facilities supportive of instruction
and subject to educational administration, including, but not limited to, lounge areas, passageways,
rest rooms, laboratories, classrooms, study areas, cafeterias, gymnasiums, maintenance rooms, and
storage areas.

B. Students

No student shall purchase, attempt to purchase, possess or use any tobacco product, E-cigarette, or
liquid nicotine in any facility, in any school vehicle, while attending any school-sponsored event, or
anywhere on school grounds maintained by the District.

Enforcement of the prohibition against students shall initially rest with building principals, or their
designees, who may also report any violation to law enforcement, for possible juvenile, criminal or
other proceedings as provided under state law. Additional consequences may be administered
pursuant to printed student conduct rules.

C. Employees

No employee shall use any tobacco product, E-cigarette, or liquid nicotine, in any facility, in any school
vehicle or anywhere on school grounds maintained by the District.

Initial responsibility for enforcement of this prohibition shall rest with building principals, or their

designees. Any employee(s) who violate(s) this policy is subject to disciplinary action which may

include warning, suspension or dismissal. Violations may also be referred to appropriate law
Page 1 of 2
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CONVAL SCHOOL BOARD

ADC - Tobacco Products Ban Use and Possession In and
On School facilities and Grounds

enforcement and/or other appropriate agencies for criminal or other proceedings as provided under
state law.

. All other persons

No visitor, contractor, vendor or other member of the public, shall use any tobacco product, E-
cigarette, or liquid nicotine in any facility, in any school vehicle, or anywhere on school grounds
maintained by the District.

The building principal(s), and where appropriate, other site supervisor (athletic director, vehicle driver,
etc.), or their designee(s), shall have the initial responsibility to enforce this section, by requesting that
any person who is violating this policy to immediately cease the use of tobacco products, E-cigarette
or liquid nicotine. After this request is made, if any person refuses to refrain from using such products
in violation of this policy, the principal, site supervisor, or designee may call contact the appropriate
law enforcement agency(ies) for possible criminal or other proceedings as provided under state law.

. Implementation and Notice - Administrative Rules and Procedures.

The Superintendent shall establish administrative rules and procedures to implement this policy, which
rules and procedures may be building level and/or district-wide. Rules and procedures relating to
student violations and resulting disciplinary consequences should be developed in consultation with
building principal(s).

The Superintendent, working with the building principal(s), shall provide annual notice to employees,
students and parents of the pertinent provisions of this policy (e.g., student or staff handbook) along with
applicable administrative regulations and procedures, which may include prescribed consequences for
violations of this policy. Such notice should include information that violation of this Policy could lead to
criminal or other such proceedings.

Signs shall be placed by the District in all buildings, facilities and school vehicles stating that the use of
tobacco products is prohibited.

Legal References:

RSA 155:64 — 77, Indoor Smoking Act

RSA 126-K:2, Definitions

RSA 126-K:6, Possession and Use of Tobacco Products by Minors

RSA 126-K:7, Use of Tobacco Products on Public Educational Grounds Prohibited

Category: Priority-Required by Law

See also: ADB, GBEC, GBED, JICG, & JICH

First Read: March 19, 2019
Second Read: April 2, 2019
Adopted:

Page 2 of 2
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CONVAL SCHOOL BOARD

GBED - Tobacco Products Ban Use and Possession In and
On School facilities and Grounds

State law prohibits the use of any tobacco product, E-cigarette, or liquid nicotine in any facility or upon any
grounds maintained by the District. Students and minors are further prohibited from possessing such items
in or upon any facility, school vehicle, or grounds owned or maintained by the District.

A. Definitions.

"Tobacco product(s)" means any product containing tobacco including, but not limited to, cigarettes,
smoking tobacco, cigars, chewing tobacco, snuff, pipe tobacco, smokeless tobacco, and smokeless
cigarettes, as well as any other product or item included in RSA 126-K:2, X| as the same may be
amended or replaced from time-to-time.

"E-cigarette”" means any electronic smoking device composed of a mouthpiece, a heating element, a
battery, and electronic circuits that provides a vapor of pure nicotine mixed with propylene glycol to the
user as the user simulates smoking. This term shall include such devices whether they are
manufactured as e-cigarettes, e-cigars, or e-pipes, or under any other product name as well as any
other product or item included in RSA 126-K:2, li-a as the same may be amended or replaced from
time-to-time.

"Liquid nicotine" means any liquid product composed either in whole or in part of pure nicotine and
propylene glycol and manufactured for use with e-cigarettes, as well as any other product or item
included in RSA 126-K:2, lll-a as the same may be amended or replaced from time-to-time.

"Facility" is any place which is supported by public funds and which is used for the instruction of
students enrolled in preschool programs and in all grades maintained by the District. This definition
shall include all administrative buildings and offices and areas within facilities supportive of instruction
and subject to educational administration, including, but not limited to, lounge areas, passageways,
rest rooms, laboratories, classrooms, study areas, cafeterias, gymnasiums, maintenance rooms, and
storage areas.

B. Students

No student shall purchase, attempt to purchase, possess or use any tobacco product, E-cigarette, or
liquid nicotine in any facility, in any school vehicle, while attending any school-sponsored event, or
anywhere on school grounds maintained by the District.

Enforcement of the prohibition against students shall initially rest with building principals, or their
designees, who may also report any violation to law enforcement, for possible juvenile, criminal or
other proceedings as provided under state law. Additional consequences may be administered
pursuant to printed student conduct rules.

C. Employees

No employee shall use any tobacco product, E-cigarette, or liquid nicotine, in any facility, in any school
vehicle or anywhere on school grounds maintained by the District.

Initial responsibility for enforcement of this prohibition shall rest with building principals, or their

designees. Any employee(s) who violate(s) this policy is subject to disciplinary action which may

include warning, suspension or dismissal. Violations may also be referred to appropriate law
Page 1 of 2
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CONVAL SCHOOL BOARD

GBED - Tobacco Products Ban Use and Possession In and
On School facilities and Grounds

enforcement and/or other appropriate agencies for criminal or other proceedings as provided under
state law.

D. All other persons

No visitor, contractor, vendor or other member of the public, shall use any tobacco product, E-
cigarette, or liquid nicotine in any facility, in any school vehicle, or anywhere on school grounds
maintained by the District.

The building principal(s), and where appropriate, other site supervisor (athletic director, vehicle driver,
etc.), or their designee(s), shall have the initial responsibility to enforce this section, by requesting that
any person who is violating this policy to immediately cease the use of tobacco products, E-cigarette
or liquid nicotine. After this request is made, if any person refuses to refrain from using such products
in violation of this policy, the principal, site supervisor, or designee may call contact the appropriate
law enforcement agency(ies) for possible criminal or other proceedings as provided under state law.

E. Implementation and Notice - Administrative Rules and Procedures.

The Superintendent shall establish administrative rules and procedures to implement this policy, which
rules and procedures may be building level and/or district-wide. Rules and procedures relating to
student violations and resulting disciplinary consequences should be developed in consultation with
building principal(s).

The Superintendent, working with the building principal(s), shall provide annual notice to employees,
students and parents of the pertinent provisions of this policy (e.g., student or staff handbook) along with
applicable administrative regulations and procedures, which may include prescribed consequences for
violations of this policy. Such notice should include information that violation of this Policy could lead to
criminal or other such proceedings.

Signs shall be placed by the District in all buildings, facilities and school vehicles stating that the use of
tobacco products is prohibited.

Legal References:

RSA 155:64 - 77, Indoor Smoking Act

RSA 126-K:2, Definitions

RSA 126-K:6, Possession and Use of Tobacco Products by Minors

RSA 126-K:7, Use of Tobacco Products on Public Educational Grounds Prohibited
Category: Priority-Required by Law
See also: ADB, ADC, GBEC, JICG, & JICH
First Read: March 19, 2019

Second Read: April 2, 2019
Adopted:

Page 2 of 2

P54



CONVAL SCHOOL BOARD

JICG - Tobacco Products Ban Use and Possession In and
On School facilities and Grounds

State law prohibits the use of any tobacco product, E-cigarette, or liquid nicotine in any facility or upon any
grounds maintained by the District. Students and minors are further prohibited from possessing such items
in or upon any facility, school vehicle, or grounds owned or maintained by the District.

A. Definitions.

"Tobacco product(s)" means any product containing tobacco including, but not limited to, cigarettes,
smoking tobacco, cigars, chewing tobacco, snuff, pipe tobacco, smokeless tobacco, and smokeless
cigarettes, as well as any other product or item included in RSA 126-K:2, Xl as the same may be
amended or replaced from time-to-time.

"E-cigarette" means any electronic smoking device composed of a mouthpiece, a heating element, a
battery, and electronic circuits that provides a vapor of pure nicotine mixed with propylene glycol to the
user as the user simulates smoking. This term shall include such devices whether they are
manufactured as e-cigarettes, e-cigars, or e-pipes, or under any other product name as well as any
other product or item included in RSA 126-K:2, ll-a as the same may be amended or replaced from
time-to-time.

"Liquid nicotine" means any liquid product composed either in whole or in part of pure nicotine and
propylene glycol and manufactured for use with e-cigarettes, as well as any other product or item
included in RSA 126-K:2, lll-a as the same may be amended or replaced from time-to-time.

"Facility" is any place which is supported by public funds and which is used for the instruction of
students enrolled in preschool programs and in all grades maintained by the District. This definition
shall include all administrative buildings and offices and areas within facilities supportive of instruction
and subject to educational administration, including, but not limited to, lounge areas, passageways,
rest rooms, laboratories, classrooms, study areas, cafeterias, gymnasiums, maintenance rooms, and
storage areas.

B. Students

No student shall purchase, attempt to purchase, possess or use any tobacco product, E-cigarette, or
liquid nicotine in any facility, in any school vehicle, while attending any school-sponsored event, or
anywhere on schoo! grounds maintained by the District.

Enforcement of the prohibition against students shall initially rest with building principals, or their
designees, who may also report any violation to law enforcement, for possible juvenile, criminal or
other proceedings as provided under state law. Additional consequences may be administered
pursuant to printed student conduct rules.

C. Employees

No employee shall use any tobacco product, E-cigarette, or liquid nicotine, in any facility, in any school
vehicle or anywhere on school grounds maintained by the District.

Initial responsibility for enforcement of this prohibition shall rest with building principals, or their
designees. Any employee(s) who violate(s) this policy is subject to disciplinary action which may
include warning, suspension or dismissal. Violations may also be referred to appropriate law

Page 1 of 2
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CONVAL SCHOOL BOARD

JICG - Tobacco Products Ban Use and Possession In and
On School facilities and Grounds

enforcement and/or other appropriate agencies for criminal or other proceedings as provided under
state law.

D. Ail other persons

No visitor, contractor, vendor or other member of the public, shall use any tobacco product, E-
cigarette, or liquid nicotine in any facility, in any school vehicle, or anywhere on school grounds
maintained by the District.

The building principal(s), and where appropriate, other site supervisor (athletic director, vehicle driver,
etc.), or their designee(s), shall have the initial responsibility to enforce this section, by requesting that
any person who is violating this pollcy to immediately cease the use of tobacco products, E-cigarette
or liquid nicotine. After this request is made, if any person refuses to refrain from using such products
in violation of this policy, the principal, site supervisor, or designee may call contact the appropriate
law enforcement agency(ies) for possible criminal or other proceedings as provided under state law.

E. Implementation and Notice - Administrative Rules and Procedures.

The Superintendent shall establish administrative rules and procedures to implement this policy, which
rules and procedures may be building level and/or district-wide. Rules and procedures relating to
student violations and resulting disciplinary consequences should be developed in consultation with
building principal(s).

The Superintendent, working with the building principal(s), shall provide annual notice to employees,
students and parents of the pertinent provisions of this policy (e.g., student or staff handbook) along with
applicable administrative regulations and procedures, which may include prescribed consequences for
violations of this policy. Such notice should include information that violation of this Policy could lead to
criminal or other such proceedings.

Signs shall be placed by the District in all buildings, facilities and school vehicles stating that the use of
tobacco products is prohibited.

Legal References:

RSA 155:64 - 77, Indoor Smoking Act

RSA 126-K:2, Definitions

RSA 126-K:6, Possession and Use of Tobacco Products by Minors

RSA 126-K:7, Use of Tobacco Products on Public Educational Grounds Prohibited
Category: Priority-Required by Law
See also: ADC, ADB, GBEC, GBED, & JICH
First Read: March 19, 2019

Second Read: April 2, 2019
Adopted:

Page 2 of 2
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CONVAL SCHOOL BOARD

BGA - Policy Development System

The Board endorses for use in this District the policy development, codification, and dissemination
system of the New Hampshire School Boards Association.

This system, is to serve as a general guideline for such tasks as policy research, the drafting of
preliminary policy proposals, reviewing policy drafts with concerned groups, presenting new and
revised policies to the Board for consideration and action, policy dissemination, policy evaluation, and
the maintenance of a continuously and easy-to-use policy manual.

Policy Adoption, Dissemination and Review

A. The Board may adopt, amend, or repeal written policies at any meeting by a majority vote
of Board members in attendance, provided that notice of the proposed action was given at
a previous Board meeting and that each Board member was notified of the proposed action.
For purposes of notification, the meeting agenda delivered to each Board member is
deemed sufficient.

B. On matters of unusual or unexpected urgency, the Board may waive the second meeting
limitation and take immediate action to adopt a new policy or revise an existing policy.

C. The Board will allow an opportunity for public comments on policy proposals.

D. All policies will be titled, dated, and coded consistent with the classification system used by
the New Hampshire School Boards Association.

E. Board action regarding the adoption, revision or repeal of policies will be included in the
minutes of the meeting at which the official action is taken.

F. Policies and amendments will be effective immediately upon adoption, unless a specific
effective date is provided in the adopted final policy.

G. All written policies and administrative rules and regulations will be open for and available for
public inspection, upon request.

H. All Board policies will be reviewed and evaluated by the school board on a regular and
continuing basis.

I. The Superintendent or designee is responsible for notifying the Board of all policy updates
and revisions provided by the New Hampshire School Boards Association. The Board will
then schedule time for review of such updates and will taken action accordingly regarding
the adoption, revision or repeal of such policies.

A member of the SAU staff is to be designated and delegated by the Superintendent with the
responsibility to maintain the Board’s policy reference files, to draft policy proposals as instructed by
the Board and/or Superintendent, to maintain the Board policy manual, and to serve as liaison between
the Board, the New Hampshire School Boards Association, State Board of Education, and other
sources of policy research information.

Category: Recommended

First Read: March 19, 2019
Second Read: April 2, 2019
Adopted:

Page 1 of 1

P57



I :abed SL'¥'810Z lpyiebpngmidyuenioid:  Modey wdseewvez  6L02/L0/F0 :Poluld
%0L'sy  LEVEZ'ETLS 12'€L0' 28 20'89€'091$  95°G6E'60LE  00°0% 85°£9.'692% 85'€91'90L$ 00'00£°€91$ JONYNILINIVIA 2 SHIYLIH OVAH #E°00'0000°000° L2
%rZvs 86'EL6'LES _ 8e'/6¢'8% g9e'Lle'0es v9'€60'0Ls 00°0% _ 00'Sov'ov$ 00'G0P‘I$  00°000'6E$ wmm_<mmeuw_ﬂmo|EuM§ﬁ . ££¢°00°0000/000°LZ
wegsLi- (Z8'99Z'098)  65'6T'9TS (¢2'0/6'168)  88'€00'v8S  00'0% GO'€60'268  G9'E6E’LZS 00°00£0e$ = .Ewﬂw@mhuwﬁ ZEY'00°0000°000°L2
%98y  96°0C6V9eS  26'G..'82Z$ 88'969'c6V$ €Z6so'6v$ 0008 11°268'ePSe  LL'ZSL'Lees 00'002°TLES wmz_<n_mmm.ﬂ_uﬁm<|hww_.%~_m._\m‘. ___1e¥"00°0000°000° L2
%6381 81'208°18% 28'682'62L8  05'229'2028 2.286'5228 000§  2Z'GGO'EEVS 98'S6E VLIS 9£'652'61£8 INIYWAIVETY 0£4'00°0000°000°LZ
%gL'0  00°00E$ 05°€29'¢6$  0$'€26'€6$ 06'921'¥0L$ 000% 00°00L'861% 00°0% 00°00L'861L% ONIMOTd MONS 225°00°0000°000°L2
%cr'zl  29'881°'GS 06°290'6% - 25'962'v1L$ ereLy'Zes 0008 00'629°L¥$ 0008 00°GL9'L¥$ _ vsodsia 12¢°00°0000°000° kS
%perz  02'G0S'PLS 65°ZVS'vS 6L L1V0'6LS 1zéLL'ees 0008  00°291°85% 00'zZ62$ ~ 00'628'25% HIMISAHILYM LL¥"00°0000°000°L2
%000 (00°000'6$) LB'6LL'YS {60°022'¥8) 60°022'7$ 0003 0008 0008 0008 N o x . 06£'00°0000°000° L2
%r06e-  (€8'725'T8$) 00'000‘0v$  (£8'v25'2p$) €8'V20'vS2$  000% __0000S°tles 00°00S'0P$  00°000°LLLS _ S30IAY3S HOHNd _ 08€00°0000°000'Z
%e9cz- (L6'16L'68) 00°6/€'6t$  €0°ev9'Gs TTE0E'ZES 00°0$ SZ'Ov6'LES 00°0$ ST'OV6'LES  SIDIAYTS TYOLLSLLYLS _ 0PE00°0000°000'L2
%266 06'F8L'YSLS 9z'1pS'9628  OL'9ZLZIYS  99'629'LYi'ls 0008 Z8'SGE'PSS'LS  29'1L80°9LS 00¥22'815'L$ J0Ud/aaSYHOUN 0E€°00°0000°000'12
%Er b (96'966'202$) i o TA S 09'988°65% SP'G98°'00v$ 00°0$ _ 60'25.°956t$ G0'Z5E'€ECs  00°00F'czTe ~ s30I1AM3S Tidnd £2£°00°0000°000°12
%8626 89'G68'GLE 00268°C1$ 89'282'¢8¢  ZETIL'ZVS 00°0% 00°006'0£1$ 00°000'82$  00°006'20L$ _ S301AM3S 43VIS - 22€°00°0000°000° 12
%0z0  GB'8GL$ 00'0$ S9'96L¢ GLheL'82$  00°0$ 00°068'88 00°0% _ 00'0688.% _ STDIAYIS J0Yd 12£700°0000°000°LZ
%Llgl  18°20€'C$ 00°00S°L$ 28°208'€8  EL'C6LELS 0008 00°009°2LS 0003 00°009°21% SUIALNISIM 0Z€'00°0000°000°L2
%Gz'00y  00°€2L'l2$ 000 00°€2L'L2$ ~ (00°89%) 000$ 00669'228  000$ 00659°2e8 INIWAOTJWANA 092°00°0000°000°LZ
%egz-  (6£°608'898)  80'6.8'%28%  €/°690'05.% £6'221'196'1$ 00708 90'Z6V'242'28 0008  99°E6V'ZLLTS 0 SHIlTHUIHOVAL _ Z€Z'00'0000°000°1L2
%6ss  E£5°86GTES  2ETGEVPLE  GR'0S6'94L8  OV'L66'SOFS  00°0% GZ'er6'286s (1o0$) 9Z'216'285$ 391134 HOVIL-NON __1EZ°00:0000°000°12
%000  00°0% 00°0$ 00°0$ _ 00°S00°2$ 0008 00°S00U$ 00°0% 00'S00°2$ ALINNNY NINQY §22°00°0000°000° 42
%E9'9 €0'VLS'GLLS 20°091'99F$  GOPE0Z8SS  G6'€ES'09L'LE  00°0% 00'895'erL'ls 0008 00'895'2vL'1E - vOoid 022°00'0000°000: 12
Y%prroz  TYETEELS 00'0$ Zg'eze'els 81°0,0'26$ 00°0% ~ 00"00%'0S$ 0008 00°00%'05$ ALIGYSIA WY3L ONOT #12°00°0000°000° 12
%eyel  267191°8$ 00°0$ 16'191'8% 00°8£8°€E$ 00°0$ 6'666°LyS  (€008)  00°000'2¢$ _ JONVNOSNIZAN £12'00°0000°000°4Z
wgoe  (6L'¥SY'RLE)  €L6LP'6ES ¥5'696'02$  9¥'v0S'€8LS 0008  000v'v0z$  00°0$ 00°0L¥'02$ = SONVENSNI TYINIG Z12°00°0000°000° 12
w20 {1LL°9L9'8p$) 6)°'€26'220'VS  8P'9G6'8/68  22'968'L8C'¥$ 0008 02'eee'092'¢s 0008  0e'esso9eed IONVHNSNI HLIVIH 112°00°0000°000° L
%eeye  2SLES'YIS  00°0% Z5°LEg'vle  8Y'89£°82% 00°0% ~_oooog'eys 0008 0 00°00Z'Ev$ — o __ANILY3A0 . 0€1°00°0000°000° 42
%ee'sl  €2°080'.12$ 19°6L2'2928  PEOvLverS 99'666'869¢ 0008 00'OvL'€8L°LS  16°082°900S  60°G96'9.0°L$ __ SAAUVIVS AHVHOAWIL 021°00°0000°000°LZ
%ge'0  69298'C8 Zr'0L6'0608  10'8L2'€6l$  2€69G'89S$ 0008 8€°LrETIULS TT S0v'ves 91 Zr6'2E4$ S3DIAYIS 1HOddNS 611°00°0000°000°1Z
%0062 00'000'0LS  ZS°0€2°6$ 265°0£2'6L$  8P'69.'02% 0008 _00°000°0F$ 000§ 00°000°0V$ _ SAVEH INaWLvd3a §11°00°0000°000°L2
%8se  LL'EEO'EBE  E£L°GLBZPSS P 6r5'9£9$ 96'852'8E8'LS 0008  O¥'808'vipTS 0008 0¥'808'vip'Z$ HOLYYISININGY $11°00°0000°000°1Z
%ie8  18168'Lv$ 09'1LzZ'SELS WeLi'esld 20'892°09¢$ 0008 6 18E'EVSeS 000% _erieeerss AONYNILNIVN/TYIQOLSND €11°00°0000°000'12
wot-  (GL'6ZL'8LE)  8Z'ELL'LZES  EL'VBE'ZOEY _2£966'1848  00°0$ 0S°0vS'¥80'LE  00°0% 05°0vS've0'Lts SINVLSISSY NWaV . Z11°00°0000°000°LZ,
_%08'S ££'800°'6Y1$ $6'9L0'6298  I8'VPL'0LLS 67'760'2ELLS 00708 9E'6€2'206'28 0008 9€'6E2'20G'28  SIAUVIVS TYNOISSIIQUdWvVd 111°00'0000°000°L2
%909 ZL'vep'vees  pR'GIZ'SGE'YS  96°69LupL'SS  VIASK'PLO6S 0008 0L-222'T9L'TILS (2e'664'1828)  Zv'2eo'vbO'Gls SAUVIVS UVINOIY _014°00'0000°000° L2
way o reglebpng ssueiquinoug aoueeg aiA uaund 1bpng 19 sjuswysnipy  1ebpng uopduossa(] Jaquiny Junoooy

abuey a1eq Aq [I]e@ SoUBIqUINOUT JoYI4

6l0z/0cly ®egol

610¢/Liv

®j)eq woi4

20UBlEq 0J9Z UM S)UNOIDE SAIDRUI 9pnjox3 (]
20uejeq 018z Yym sjunodde Juud [

soueiquinoue aid apnfou|

a

6102-8L0C
Hoday 30elqQ,

1IR9A |eosid

12131 [00YIS Ad||EA }002003U0)

P58



r4 :abed Slv'8loz [pyiebpngmidyusnoids  uodey Wd 8eve'e  6L0Z/LO0  paluld
%99S Z2'G06'829'2¢  vO'LEZ'86L'LIS  98'9EL'lZv'vI$ 81'82.'GE0'ZES  00°0% P0'G98'29V'0FS  LEVEL'B0V' LS €L0PL'¥SO'SYS  LZ- Pund [eJausD pung

%000 0008 ~ 000% 0008 ve'oLe'zevs 0008  ¥69LELEVS ¥6'9LE'Jev$  00°0% o O1/SLSMML 0£6°00°0000°000°42
%000  00°0$ ~boos 0008 0000065€$ 0008  00000'¢se$  (00°000'G8)  00°000°09e$ ) WAIONIYY 30IAY3S 1830 _ 0L6'00°0000°000'L2
%ioo  (98'€L8'v$)  19'¥62'828  1G'LZ6°EC$ 21859 LP$ 00'0$ _ _89'6£5'69% 89'680'G$ 00'06v'09$ SNOANVTIIOSIN 068'00°0000°000°4Z_
wgiz-  (26°628'618) 0008 (zg'sze'61Ls) 2GZeVLLLS 0008  00°/6S°L6$ 00°Z2L°L18 00'628'6.$ _1S3HILINI IDIAYES 1830 . 0£8"00°0000°000°LZ
%z0'2e  ¥6'£99'29% 8v'LG2'928  ev'ler'ves 68'1E'88% 0008 1£99.28L$ L€°19¢'6$ 00°S0V'LLLS - s$334 % $3na 018°00°0000°000°LZ_
%l1z-  {G0°'€0L'E$) er1e1'es 2£'92% PELLLOPLE 0008 00 99'6BL'9KLS 91°90Z'c0L$ os'ees'ers 0 AININCINDI HIHLO . 6€2'00°0000°000° 12
%z08  TLBLL'GELS ¥EE06'VLS 90'220'PSLS  $ZL62°61% 000$  og6lEells [ 171 3 00°€09°CL1$ o ANANGINDI 43 8€2°00°0000°000° 12
%zoez  9£°251'88 €5'925°66  68°089°2L$  LL'ESE'BLE 000 00°7E0‘9ES _00v90'S$  00°0.6°0E$ _ 3WNLINYNZ Id3Y 1£2°00°0000°000°LZ
%6666 OL'IGEWZLS 0008  OL'LEEVZIS 06'066'28% 0008 00'2ve'202$  00°0% B 00Zre'2028 INFWHINDIYIHIO - ¥£4°00°0000°000'1Z_
%ET Ll 0£'C96'v$ SP'919'02$ G1'84G'Ges  16'029'8L$ 00°0% _ eleslL'vrs ZLLer'ees  00'8LL'vLS _ THNLINGING M3N_ £€2°00'0000000'L2
wellz 6G°L8S'2rS  1£186'22$ 96'725'0L$ _WoLs'szLy 0008  2£°680'061L% 1£'68.'68  00°00£06L$ ___ANMOSVYO 969'00°0000°000' 12
%08 LG'109°G2$  G0088'ces Zolev'ebs  L£'6v0'692% 00°0$ 66°0£5'81ES 05°9¥8'6$ 67'789°C1€$ 140ddNS IHYMLA0S 059°00°0000°000'LZ_
%0668  128PLGLS 629528 ~05'900'9L$ 8LLIS LS 0008 89°21G'21$ 89°225% 000669l  $30¥NOS O4NI ¥IHIO 6+9°00°0000°000° 12
%e6'LL  Ly'668CS 9L'gLe'rs €9'818°4% LTY8r'oLS 00°0% 067z0c'vzs  (S8L2%) SL'vIE'vES = - SIv¥ola0Mad 1179°00°0000°000° 12
%S0z 06'G0L°LIS TL'TLB'0ES Z9810zvs  /Joucl'oss  oo0$ ezozL'zes  (120168)  00°180°66% ___Sioos 0v9'00°0000°000' 12
%05y 10'226'0618 00°0$ - 10'2L6°06LS  66'2L1°06L$ 00'0$ 00°G80L¥ES  00°0% 00°GB0'LPES 1013nd __ +29:00°0000°000" 12
wbgoz-  (0€°1¥8'28) £8'695%  (rL2e'ey) y°L0L'9LS 00°0$ 00°0£8'€1$ 00°005°'L$ 00°0ge'zL S o SV aIILLO8 £29°00°0000°000°LZ.
%g0'cl  92°02¥'0L$ LVesh'ves 2£'€28'v9LS EOLEG'E0ES 0008 00'sop'8gy$ 0008  00°SOv'g9rs o ALONMLIOFR 229°00°0000°000°12
%ZilE  CSIOV'ES 00'99L$ _e5'9z9'cs 8y/69'66  000% 00¥2e'6$ {ooge$)  ooepEES S3ddNS ONILSIL _519°00°0000°000°}2_
%0g'le  €G'0vS'292$  vO'OLO'BYLS  2G°9SS'LIvS  8ypeg'izys  00°0% _ GO'LBEEE’S  Sy00L'lES 09°062'96.$ . S3Nddns VY3aNId 019°00'0000°000°LZ
%9202 __0G'99P'€$ 19'692°8% PN T AA T T = 4 A 4 0008  0000L9L% 00°0% - 00°002'9L$ AY3S HOUNd ISIN 066'00°0000°000°1Z
%ezz  0S'P8L'vES GG'Z6e'8le  G0°L.GZHS 66282'9bs 0008 00°098'88$ _0000¢$ 00°095'88%$ JOVIIN 085'00°0000'000' 12
%gZy  ST'2TO'Ov$ LY'6P0'L2ES  ZTLLI0°ELES 00'66L°GLZ$  00°0$ 2L'997'880'L$  22'126'988  00°G6Z°LOD°LS o NOLLINL 195°00°0000°000°}2
%g8L'gL  SLE9E'ES £e89L$ sozes'ed 26.96'7L8  00°0% 00006'8L$ 000§  Q000S'8L$ — _ONIININd 05500°0000°000'LZ_
wpo'l-  (Ly°'€92%) _ BSviS'eE 90°L1E6S ve'geL'ols 0003 0005¥'62$  00°0SP'0LS 00°000'G1$ _ OSNISIINIAQY - 0¥S'00°0000°000° 12
%6891 6E'S8L'ZS GO'0Z6'€$  bb'S02'9f  9G062'0L$ 0008  00966'9is  (00°000°LS)  00'966'ALS 39V1S0d _ ¥£5°00°0000°000°LZ
%000 (G6'2998) 0008  (55'Z99%) GeZz99¢  000% 2 000% 0008  000%$ - A9VISOd VS - 2£5°00°0000°000' 12
%01zl 00°0€9'E$ 09'682'c$ ~ 09'616'9% 07'080'€2$ 0008 00°000°0E$ 00'0$ ~_00'000'0£S sauoud Jein|ieD 1L£5°00°0000°000°4Z_
weovs-  (S2°60V'PLLS)  OL698'LLLE  (SO'0¥S'ES)  S8'v90'vieS$ 0008 ozves'Lles 020268 00'709°012$ 59908 GO / BuoydapL _085°00°0000°000°12
%000 00°0% 00°0$ 0008  00999'LEes 00°0$ _ 00'899'1gZ$ ~ 000$ _ 00'899'122$ — JONVHNSNI 025°00°0000°000°1Z_
e (£€'805'87%) £8'16V'96/8  0G'€86'229% 0L°198'98S°LS  00°0% 0z'GPe'v9Z'es  000ST'L$  02TS65'€92'Z$ _ NOILVIHOJSNYHL TidNd 618°00°0000°000° L2
woge-  (ZLviS68) 6 LLZ'OVLS LTL69'9ELS  12°822°2¢L$ 00'0$ 0'926'8928  00°669vL$ _ YO°LETPSTS NOILYL1HOdSNVAL ¥3HLO 015°00°0000°000° L2
%6zy 00061  00'Ger'L$ 00G6'V$  00°6zZ6°L$ 000  0000S‘ts 000§  oo00S€S IVANTY ONIGINE o _ 0v'00°0000°000'LZ
woay 9% jegiebpng sdoueiquINoUl souejeg alA juaund 1ebpng 19 sjuswisnlpy 1ebpng uonduosaq JaqUIN JUNOJDY

abuey ajeq Aq |le19Q @oueiquunoug Jaji4

610z/0E/y

aouelEq 0ISZ YYM SJunodde aalveul epnpx3 ]

a0UBEq 046Z YIM SlUNCoDR ld [
6102/ Bled WOI4

‘ajeq 01

aouelquunous aid apnioui ]

610Z-8L0Z :-1ed [eISld
uoday 399(qO,

3013SIQ [00YDS Ad|[EA }O0300jU0)

P59



6102/0¢/y @rqgol 6102/l  ®¥eq wold

€ :abed SLy'8Loe [pyiebpngmdyueoioids  Moday ANd 8¢p€-2 6L02/L0/70 ‘palULd
yodsy jo pug
%996 22'506'829°Z$ v9'LeT'BEL LIS  98'9CL'LZV'PLS  8L'822°G€0°2ES 00°0$ $0°598°29v'9rS  1EVTL80VLS €L°0v1L vS0'shS J[ejol _u:m._m.u
way 9% |eg 196png  9oueIqUINOUT souejeg alA auny pbpng 1o sjusugsnipy  1ebpng uonduosssqg Jaguinp Juncooy
@0uB[Rq 019Z UM Sluncooe aaioeul apnioxa [
abuey sjeq Aq |lejeq soueIquInouz JoYI [A]  @aueleq 0192 Uym SjUNoode juld [] souelquinous aid apnjou; ] 610Z-8L0Z :dea, [eosiq

Joday 109(q0,

12L}SIq I00YDS AS||EA YOO0200jU0D)

P60



